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I.OOmue nosoxkeHus
1. Ipeamer peryupoBaHusi ATMHHHCTPATHBHOIO peraameHTa

1.1. Hacrosmu#i AIMHMHMCTPAaTHBHEIA pErTAMEHT PEryIHpYeT OTHOLICHHS, BO3HMKAIOLIHE B
CBA3M C NPENOCTABICHUEM MYHHIMNANBHOR yeiyru «OdopmieHue crpaBky o0 y4acTHH (HEy4acTHH) B
IpUBATH3AUMN  JKUIBIX ~MYHHIMIANBHBIX — [OMCIIEHWH» (nanee — MyHuuunanbHas —yciyra)
AnmunECTpanueif ropoackoro okpyra Peytos MockoBckoit o61acTu (manee — AnMuHHCTpANHS).

1.2, Hacrosimuif AZIMHHHCTPATHBHBIH DETNIaMEHT YCTAHABIHBAET CTaHZapT NpPEeNOCTaBIICHHUS
MyHHIMNATEHOR YCITyTH, COCTaB, MOCIEHOBATENBHOCTE M CPOKH BBIIOIHEHHUS aJIMUHHCTPaTHBHBIX
Ipoueayp Mo NpeaoCTaBICHHIO MyHUIMITANBEHOH yCIyry, TpeGOBaHuUS K MIOPSAAKY HX BBIIOTHEHHUS, B TOM
YHCNIE OCOOCHHOCTH BBUIONHEHHS aAMHHHCTPATUBHBIX MPOLUEAYP B 3IEKTPOHHOM dopme, a Taxxe
OCOOCHHOCTH  BBIIOJIHEHHS aAMMHHCTPATHBHBIX NpPOLEAYP B MHOFO(QYHKLHOHATLHBIX LEHTpax
IPENOCTABICHUS FOCY IApCTBEHHBIX M MYyHHLHUMAIBHBIX YCIyTr B MOCKOBCKO# 061aCTH, (OPMBI KOHTPOJIS
32 NpPeloCTaBNeHHEeM MyHHUMNIANBHOH YCITyry, HocyaeCHbIN (BHECYNEOHBIN) MOPILOK OGKATOBAHUS
pelieHuH u neficTBuit (Ge3nelcTBUM) AIMHHUCTPALIHH, HOJDKHOCTHBIX JTHII, MYHHIHUIATbHBIX CITyXAaluX,
paborHukoB M®II.

1.3. TepMUHEI M ONpesesIeH s, UCTIONB3YEMBIE B HACTOSIIEM AJIMHHHCTPaTHBHOM perjIlaMeHTe:

EVC OV - enunas uHOpMaMOHHas CHCTEMa OKA3aHMs TOCYIAPCTBEHHBIX U MYHULHUATBHBIX
yeryr MocKOBCKOH 06nacTy, MCIonb3yeMas AIMHHUCTpAHei s IpenocTaBlIeHuss MyHUIUIANIBHOR
yCIyTH;

PIII'Y — rocymapcrBeHHas wuHpOpMAlMOHHAs cucTeMa MOCKOBCKOH 061acTH «[lopran
FOCYTapCTBEHHBIX X MyHUIUNAIBHBIX yCIyr (QyHKIHT) MOCKOBCKOM 061aCTH Y,

PT'Y —  rocymapctBennas wuHpopManuoHHas cucteMa MOCKOBCKOH  06JacTu «Peectp
TOCYapCTBEHHBIX U MYHHIHIAILHBIX YCIYT (QyHKIMI) MOCKOBCKOH 061acTH Y.

1.4. OctasnbHble TEPMHUHEI U ONpEAE/ICHHUS, HCIONb3YeMbIe B HACTOALIEM AJIMUHUCTpaTHBHOM
pernamente ykasasel B [Ipunoxenun 1 x HacToAmEMY AIMUHUCTPATHBHOMY PETIaMeHTY.

2. Jluna, aMeromue NpaBo Ha noayYeHne MyHHIHNIAILHON YCIyrd

2.1. Jluuamu, MMEIOIIMMH T1paBO Ha MONydyeHHe MyHHIUMTAILHOMN YCIIYTH, SBISIOTCS
usnueckue muua — rpaxpase Poccuiickoit ®enepannn nmbo ux YIIOJIHOMOYEHHBIE TPEICTABHTENH,
oOpaTuBLIKECsS B AAMHHHCTPALMIO C 3al[POCOM O MPENOCTABICHHH MYHHIUNATEHOH ycInyru (manee —
3asBUTEIH).

2.2. Kareropuu 3asBureneii:

1) I'paxxpane, cocTosliue Ha PErHCTPALMOHHOM yHYeTe IO MECTy JKHTEIbCTBA Ha TEPPUTOPUH
ropoJckoro okpyra PeytoB MockoBckoit o6acTu;

2) I'paxpane, paHee COCTOSBIINE HA DPETHCTPANHMOHHOM y9YeTe II0 MECTY JKHUTEJIBCTBA Ha
TEPPUTOPUH TOPOICKOro OKpyra PeytoB MockoBckoit obmacTu.

3. TpeboBanus Kk mopsAKy HHPOPMHUPOBAHHUS O NPEAOCTABICHAH MyHuuunaabHoii yeayru

3.1. Tlpuem 3asBuTeneit 1m0 BOMPOCY  IpeNOCTABIICHHUS MyHsununansHO#  yciyru
OCYIIECTBIIACTCS B COOTBETCTBUHU C OPraHU3aLHOHHO-PACIOPAAUTENBHEIM JOKYMEHTOM AJIMHHHCTpPALHH,
OTBETCTBEHHOH 3a MPEOCTaBNIeHNE MYyHHIIUITANBHOMN YCITyTH.

3.2. Ha o¢uumansHOM caiiTe AAMHHUCTpAaNMH (majee — caidr AIMHUHUCTpAlMH) B CETH
«Murepner» (nanee — cerp «Uutepmer»), B PI'Y u PIIT'Y 003aTeNbBHOMY Pa3sMEINEHUIO OMIEKHUT
ClIeAytomas CIpaBoYHast HHGOpPMAaIys:

- MECTO HaXOXICHHS U rpapuk paboThl AIMHHMCTpPALUH, €¢ CTPYKTYPHBIX IIOJpa3feicHHi,
NPENOCTaBNIAIMMX MyHHIUNIANBHYIO YCIyTY;

- CIIPaBOYHBIC TENE(OHBI CTPYKTYPHBIX MOAPA3AC/ICHUH AIMHHUCTPAIMH, yYacTBYIOIIUX B
PEAOCTaBIeHHH MyHHIMNANbHOH yCIyTH, B TOM 4HCIIe HoMep TenehoHa-aBTonHopMaTopa;



- ajipeca OQULMANBHOTO calfTa, a TaKXkKe SEKTPOHHOMN MOYTH U (1K) GOpMBI OBPATHOMN CBS3H
ANIMUHHCTpauy B ceTH «VIHTEepHETY.

3.3. AnMunuCTpauus o6eCceuHBAET B YCTAHOBICHHOM MOPSIKE PasMELIEeHHE U aKTyaIH3aLHUIo
CTPaBOYHOM HH(OpMauuu B COOTBETCTBYIoOMeM pasiene PI'Y. Uudopmanus o rpaduke (pexxume)
paboThl AIMUHACTpALMK M CTPYKTYDHBIX MOApasie/eHnii AIMHHECTpalHY yKkasaHa B [Ipunoxenuu 2 K
HacTosleMy AJIMMHICTPATHBHOMY PETJIAMEHTY.

3.4. VNudopmuposanue 3asBuTeneil Mo BONpocaM MpeAoCTaBleHus MyHHIMIATBHOMN YCIIyTH
OCYLIECTBIIIETCS

a)  IyTeM pasMelleHHs HHOpMALKK Ha caiite AqMuHuCcTpauuy, PIITY.

0)  NOIKHOCTHBIM JIHIOM, MYHHUMOQIBHBIM CTYXKAIIAM, paGOTHHKOM CTPYKTYPHOTO
TNO/pa3NeNeHns AIMHHUCTPALUH, OTBETCTBEHHOIO 3a IpeJoCTaBieHre MyHHIMIANTEHON YCIyTH, npu
HEIIOCPEICTBEHHOM O0paleHuH 3asBUTENS B AIMUHHCTPALMIO;

B)  IyTeM IyOIMKaluy HHGOPMALMOHHBIX MATEPHANIOB B CPEACTBAX MACCOBOM HHbOpManuH;

)  IyTeM pasMeleHus Gpommop, GYKIETOB M APYTUX IMEYAaTHBIX MATEPHAIOB B IOMEIIEHHIX
AIMHHUCTPALKHY, IPeIHA3HAYEHHBIX [T IpHeMa 3asBUTENeH, a TaKkke MHBIX OPraHM3aluil Beex bopm
COOCTBEHHOCTH IO COTTIACOBAHHUIO C yKa3aHHBEIMU OPTaHH3aLHsAMHU, B TOM YHCJIE B M®ITJ;

I)  IOCPEACTBOM TenehOHHON U HaKCHMUIBHOM CBSI3H,

€)  IOCPEICTBOM OTBETOB HA IHCHMEHHBIE M YCTHBIE OOpAICHHs 3asBUTENEH M0 BOIIpOCY
IpefocTaBIeHuss MyHUIUNIANBHOM yCITyTu.

3.5. Ha PIII'Y u caiite AIMHHHCTpaLKK B LeAX HHGOPMHPOBAHHS 3asBUTENEH MO BOIIpOCaM
IPENOCTaBICHHs: MYHUUMNAIBHOR yCITYTH pasMeIaeTes Cieayromas HHpopMaLus:

a) HCYCPNBIBAIOIMH  IepeueHb  JOKYMEHTOB, HEOOXOMMMBIX Ul  IIPEOCTABJIEHHS
MyHuUMIANbHOR yciyry, TpeGoBaHHS K O(QOPMIEHHIO YKA3aHHBIX LOKYMEHTOB, a TAKKe IepeyeHb
JOKYMEHTOB, KOTOpPBIE 3asBUTENb BIIPABE IPEJCTABUTE [0 COGCTBEHHOM HHYLHATHBE,

6) mepeveHs JIHII, HMEIOLIKX [IPABO HA TONyYeHHe MyHHIUIATBHOMN yCIIyTH;

B) CPOK IpeJ0CTaBleH:ss MyHHIUTIIATBHOR YCITyTH;

I) pesyNbTaThl NPENOCTAaBNeHHs MYHHUMNATBHON  YCIyTH, MOPSOK NIPENCTaBICHUS
AOKYMEHTA, ABJIAIOIIETOCS PE3yIbTaTOM IIPENOCTABNEHHsI MyHULNTIAIBLHON YCIyTH;

I) MCYCPNBIBAIONIMI IEpEeYeHb OCHOBAHMH IS  [NPHOCTAHOBICHHS WJIM  OTKa3a B
NpefoCcTaBIeHUH MyHHIUNIaNnbHOM YCIIyTH;

e) uHbopmanus o pase Ha KocynebHoe (BHeCyneOHOe) 06KaoBaHKe NeHCTBUM (6e3neticTBus)
U PEUICHUH, IPHHATHIX (OCYLIECTBAEMBIX) B XO/€ IPEAOCTABIEHNS MYHHIHIATEHOMN YCIyTH;

K) QopMBI 3asBleHHH (yBEHOMICHHH, COOCWIEHHUH), HCIONB3yeMble I IPEAOCTABICHUH
MyHsununanbHo# yeyru.

3.6. Undopmauus na PIITY u caiiTe AIMUHHCTpALMK O MOPSAKE CpPOKax IpeloCTaBIICHUS
MyHuuMnansHO# yeayru npemocTasasercs GecruiaTHo.

3.7. Ha caliTe AIMHHHCTpALNH JONOJHATENLHO PA3MELAOTCS:

a) MOJHOC HAWMEHOBAHHE M IOYTOBBIM ajpec  AJMHHUCTpALHH, HEIIOCPEICTBEHHO
NpenocTapisomesd MyHUIIUIANEHYO YCIyTy;

6) Homepa TeneoHOB-aBTOMHPOPMATOPOB (P HATHYHH), CIPaBOYHEIE HOMEpa TENEPOHOB
CTPYKTYPHBIX Hofpa3eeHu i AnMuHHCTpanuy, HETIOCPE/ICTBEHHO IPEAOCTABIAIOIINX
MynnnunansHyro ycnyry;

B) DPEXHM pabOThl AIMHHUCTPALUY;

r) rpapuk paGOTBl CTPYKTYPHOTO IOApA3NENEHHs, HEMOCPEACTBEHHO MPELOCTABIIAIOMIEro
MyHununansHyto ycnyry;

M) BBIICPXKKA H3 HOPMATHBHBIX IPABOBBIX AKTOB, CONEPXALMX HODPMBI, perynupyroime
AEATENbHOCTD AIMHHUCTPALKH 10 NPEAOCTABICHHUIO MyHAIUIATBHON YCITyTH;

€) IepeyeHsb JIML, UMEIOIINX MIPaBO Ha NoJyd4eHue MyHUIMIATBHON YCIyTH;

k) QOpMBI 3asBlieHHH (yBeAOMICHUH, COOOLIEHHUH), WCMONB3yeMBle K [IPENOCTaBICHHH
MyHuuMIanBHOM yCTyry, 06pasibl i HHCTPYKIHH [0 3all0JIHEHHUIO;

3) TEKCT HACTOAWIEro AJMHHHCTPATHBHOTO PETIAMEHTA C IIPHIIOKEHHAMH,

M) KpaTKOe ONMCAHHE MOPsAKa IPENOCTaBNeH s MyHHIUIATBHOM YCIyTH;



K) HOpSNOK OOXANOBaHWs pelleHHi, AeHCTBHH WM Ge3MeHCTBMS  JOMKHOCTHDBIX JINLL,
MYHUIUIANBHBIX CIY)XallkX, pPaOOTHMKOB AIMHHHCTPALMH IPEIOCTABIISIOLIUX MyH=ununanbayo
yenyry;

) uHQOpMAIMS O BO3MOXHOCTH Y4acTHs 3asBHTeNedl B OIEHKE KauecTBa [IPEIOCTaBIICHHS
MyHUUUTIILHOR yCITYTH, B TOM YHCIIE B OlUEHKe 3((EeKTHBHOCTH AEATENBHOCTH [ I1aBb aJMUHUCTpAlUH,
a TaKKe CNMpaBOYHO-MHYOPMALMOHHBIE MATEpHANbl, COAEPIKAIIME CBENEHHS O IOPSAKE H CIOCOBaX
[IPOBEJCHUS OLICHKH.

3.8. Ilpu wuHPOPMHpPOBAaHWM O MOpSAKE INPEAOCTABIECHHS MyHununaneHo#t yciayru 1o
TeneQoHy NODKHOCTHOE JIMILO, MyHUIUIANBHBIH CITy’Kallliii, pabOTHHK AJIIMUHHUCTpaLUH TIPHHSB BBI30B
no TenepoHy MNPEeNCTABIAETCS: HasbiBaeT (AMMIIHIO, HMs, OTYECTBO (TpM  HaNMW4MHM), IOJDKHOCTB,
HaHMEHOBAHHE CTPYKTYPHOTO IOAPA3AeICHUs] AZIMUHUCTPALIUH.

HODKHOCTHOE  JIMIO, MYHHUHMIAIBHBIA  CITyKALUi, paboOTHHK AIMUHHCTpaldH 06s3aH
COOOIIHTH 3asBUTEMO rpaduK NMPHEMa, TOUHBIA MOYTOBEIA ampec AIMMHHCTpaLUH, cocob Ipoesaa K
HEMY, CIOCOOBI NPEABAPUTENBHOM 3alMCH IS JIMYHOTO TpHEMa, TPeGOBAHHA K IHCBMEHHOMY
obpatieHuio.

Hudopmuposanre mo TenedpoHy O IOpAIKE NpEeNOCTaBIeHHsS MyHUIMOATBHOIN yCIIyTH
OCYIIECTBJIAETCS B COOTBETCTBHHU C Tpad KoM paGoThl AJIMHHHCTPAIMH.

Bo Bpems pasroBopa [IOJDKHOCTHBIE JIHIA, MYHULHIQTBHEIE ciyxaiye, pabOTHHKH
AJIIMMHHCTpAliM  00S3aHBI NIPOM3HOCUTH CJOBA HeTKO M HE [pepblBarh pasroBop MO MpPUYHHE
MOCTYIUIEHUS IPYTOTO 3BOHKA.

IIpr HEBO3MOXHOCTH OTBETHTH Ha NOCTABNEHHBIE 3agBUTEIEM BOIIPOCHI TeNIC(POHHBIM 3BOHOK
TI€peanpecoBBIBACTCS (IICPEBOAMTCS) Ha APYroe IOJDKHOCTHOE JIMILO, MYyHHLHIAIBHOTO CITyXallleTo,
paboTHHKA AIMUHHCTpAIMH THO0 0GpATUBLIEMYCS COOBIAETCS HOMEp TenedoHa, 110 KOTOPOMY MOKHO
TOJIyYUTh HEOOXOAUMYIO HH(POPMALIUIO.

3.9. Ilpu oTBeTax Ha TeleOHHbIE 3BOHKH M YCTHBIE obpalenys Mo BONPOCaM K MOPSAKY
NPE0CTaBNCHMs MyHHINIIANBHON yCIlyrd MyHHLMIIATBHBIM CITYKALMM, PaGOTHHKOM AnMuHHCTpaIUH
obpaTuBIIEMYCs COOBLIAETCS CleayroIas HHPOPMALHSL:

a) O IepevHe JIHII, HMEIOIIUX [IPAaBO Ha NojydyeHne MyHHIUIaIbHON yCIIyTH;

0) 0 HOPMATHBHBIX MpPABOBBIX  aKTaX, pEryIHPYIOLIHX BOIIPOCBI  TPENOCTABJIEHHS
MyHununansHO# ycnyrn (HauMEHOBaHKE, 1aTa H HOMED PHHSTHS HOPMATHBHOIO [IPABOBOTO aKTa);

B) O IIEpEeYHE JOKYMEHTOB, HEOOXOAMMBIX ISl ITOMyYeHHss MYHHIAIATbHO} yCIyTH,

r)o CpoKax NMpefoCTaBIeH)s MyHUIMNATEHOM yCIyTH;

1) 00 OCHOBAHHMSX IJIS IPHOCTAHOBIEHHS MYHHUIHIATILHOMN yCIIyTH;

€) 00 OCHOBAHMAX JUTA OTKA3a B IPEAOCTABNEHHH MyHHIHIANBHOM YCIyTH;

k) 0 mecte pasmemenus Ha PIITY, caiite AmMunucTpanuu HHGOPMALMK 10 BOIPOCAM
npenocrapieHuss MyHHIUIIANBHOM yCIyry.

3.10. MudopmupoBarye 0 nopsiake MpeaocTaBaeH:us MyHHUIHTATBHOM YCIYTH OCYILECTBIISAETCS
Take 1o enuHomy Homepy Ttenepona KonrakTHoro unentpa [yb6epraTopa MockoBckoil o6macT
8-800-550-50-30.

3.11. AnmuBuCTpanus  paspabaTbiBaeT — HH(MOPMALHOHHBIE MaTtepuanbl 10  HOPSOKY
IPEA0CTaBNCHHsS MYHUIMIIANBHOR yCIyrH — MaMSATKH, HHCTPYKLHH, GPOLIIOPEI, MAKETHI 1 pa3Melnaer Ha
PIIT'Y, caiite AnMuHKCTpanuy, nepenaet B ML,

3.12. AnvuHucTpanus  ofecrieudBaeT  CBOEBPEMEHHYIO  AKTYaIH3ALHIO yKa3aHHBIX
MH(pOPMALMORHEIX MaTepuanoB Ha PIIY, caifTe AIMHHHCTpaLuH H KOHTPOJIUPYET UX HaJIM4YMe M
aKkTyainpHOCcTh B M®DII.

3.13.Cocras undpopMaLHK 0 MOPSAKE IPeNOCTaBIeH s MyHULUIAILHOMN yCIIyTH, pa3MelaeMoi
B ML COOTBETCTBYET PErHOHANLHOMY CTAHIAPTY OPTaHM3ALHH AETENBHOCTH MHOT0()yHKIIHOHAIBHBIX
[ICHTPOB INpPENOCTaBICHUS TOCYNAPCTBEHHBIX W MYHHUMIAIBHBIX yCIyr B MOCKOBCKOH o6iacTH,
YTBEPIKACHHOMY PaclopsiKeHHEM AJMHHUCTPALUH IOCYJapCTBEHHOIO YNpaBJeHHs, HH(POPMALIMOHHBIX
TEXHOJIOTHH U CBA3M MockoBckoit o6mactu ot 21.07.2016 Ne 10-57/PB.

3.14. [loctyn k MHpOpMALKMH O CPOKAaX M MOPAJKE MPENOCTABICHHUS MynnuunansHo#t ycnyru
OCYWIECTBJIACTCA 0e3 BBINONHEHMA 3asgBUTENEM KakuxX-mu6o TpeGoBaHWil, B TOM uHclIe 0e3
HCIIOJIB30BaHAS IPOrPaMMHOI0 0DECIIEYeH s, yCTAHOBKA KOTOPOr0 HA TEXHMUYECKHE CPEJICTBA SasBUTENS
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TpeOyeT 3aK/IIOYEHHs JIMIEH3MOHHOTO WM HWHOTO COIJIALIEHUS C MpaBoobIagaTeieM IPOrPaMMHOIO
obecnieyeHusl, MpeyCMaTPHBAIOLIET0 B3UMaHKE IUIAThI, PETUCTPAIMIO WM ABTOPH3ALUIO 3asBUTENS, N
IPEOCTaBICHUE UM IIEPCOHAIBHBIX JaHHBIX.

3.15.KoncynpTHpoBaHHEe O  BONpOCaM  INPEAOCTABICHHS  MYHHLIHNAIBHOW  yCIyTH
NOJDKHOCTHBIMH ~ JIMIIAMM,  MYHHIMOAIBHBIMH  CIY)KaIllUMH, pabOTHUKAMH  AJIMHHHCTpALUH
OCYIIECTBIISETCS OECILIAaTHO.

IL. Cranaapr npenocrasiiennsi MyHHUHNAJbHON YCJIyTH
4. HaumenoBanue MyHHMUHNANBLHON yCJayrd

4.1. MynununaneHast ycayra «Odopmiienue copaBku 00 yuactd  (HEyYacTHH) B
IPUBATU3ALMHY JKUIBIX MyHHUIUITATBHBIX TIOMEIIEHH .

S. HammeHoBaHHe opraHa, npefocraBisiomero MyHHIMNAALHYIO YCJIYTy

5.1. OpraHoM, OTBETCTBEHHBIM 3a IpeNOCTaBiieHHEe MYHHIEIIAILHON YCIyTH, SABIAETCS
AnMuHuCTpanys.

5.2. AnmuHMCTpanus oOeclieduBaeT NpefocTaBieHne MyHUIMIIATBHOM YCIyTy B SIEKTPOHHOM
¢dopme mnocpencteom PIII'Y, a Taike B HMHBIX (OpMax, MPEIYCMOTPEHHBIX 3aKOHOIATENHCTBOM
Poccuiickoit @enepanun, o BEIOOPY 3assBUTEIS.

5.3. TlpenocraBnenne GecratHoro moctyna kK PIIIY mns mozaum 3ampocoB, HOKYMEHTOB,
uH(pOopManuy, HeOOXOMUMBIX IS HOJy4YeHUss MyHHUIUIIAIBHON YCIyrH B SJIEKTPOHHOM (GopMe, a Takxke
HOJTyYeHHE PE3YNIbTaTOB MPEAOCTaBIEHU MyHUIUNIAIBHOH YCIIyTH B OpMe 3K3EMIUIApa JIEKTPOHHOTO
NOKyMeHTa Ha OyMa)XHOM HOCHTENE OCYLIECTBIseTcs B mobom MOL] B mnpenenax TeppHTOpHH
MockoBckoii obnmacti 1o BBIOOpY 3asBHTENI HE3aBHCHMO OT €ro MECTa JKMTENLCTBA WM MECTa
npeObIBaHuUSI.

5.4. llopsnok obecrieueHus TUYHOTro Npréma 3asiBUTeNEH B AIMUHUCTPALMH yCTaHABIABAETCS
OpraHU3alluOHHO-PaCIOPSAIUTEIILHBIM JOKYMEHTOM AMUHHCTpAIHH, OTBETCTBEHHOM 3a
IpenocTaBleHne MyHUIUTIAIBHOM YCITYTH.

5.5. HemocpencTBeHHOE  mIpeNoOCTaBieHHE  MYyHHIHNAIBHON  YCIYTH  OCYILECTBISET
CTPYKTYpHOE MOApa3feNneHue AIMHHUCTpauu — OTIeNn Mo Y4eTy, pacHpelelIeHUI0 U OOMEHY KMo
momaay B cocrase IIpaBoBoro ympaBneHus AIMUHHUCTpPALUK TOPOACKOro okpyra PeyroB MockoBcKoi
obnactu.

5.6. AIMMHHCTpaLlMM 3allpelieHo TpeGoBaTh OT 3asBHUTENs OCYLIECTBIICHHS AEHCTBHM, B TOM
YUCI€ COINIaCOBaHHM, HEOOXOMUMBIX M IONMydeHHs MYHHUMMAIBHON YCIYyrM W CBA3AHHEIX C
oOpalleHHeM B MHBIE TOCYJAPCTBEHHBIE OPraHbl HIH OpraHbl MECTHOTO CaMOYNPABJICHHUS, OPraHU3alMH,
3a MCKJIIOYEHHEM II0JIyYEHHs YCIYT BKJIIOYEHHBIX B IEPEUEHb YCIYT, KOTOPHIE SIBIITIOTCS HEOOXOAMMBIMH
U 00A3aTeNbHBIMU NI MPEJOCTABJICHHUS HCIOJHUTENBHBIME OpraHaMu TOCYNAapCTBEHHOH BAcTH
MockoBckoi# 0671aCTH TOCYAapPCTBEHHBIX M MYHUIMIIATBHBIX YCIYT U MPEAOCTABIAIOTCS OpraHH3alusaMy,
YYaCTBYIOINMMH B IPENOCTABIEHHH TOCYJapCTBEHHbIX U MYHHUHNAIBHBIX YCIYT, YTBEPKICHHBIM
nocranoBiieHueM IIpaButenscTBa MockoBckoit obnactu ot 1 anpesst 2015r. Ne 186/12.

6. PesyabTaT npegocraBiaeHuss MyHHIMNIANLHON yCayrd

6.1. PesynpTaTom mpemocraBieHus MyHUUUITATBHON YCIYTH SBISETCS:

6.1.1. CnpaBka 06 yyacTuu (HEy4acTHH) B IPUBATH3ALMH JKMJIBIX MyHHIUNAIBHBIX TIOMELIECHHUH
o Gopme, npuBeneHHOH B [Ipunoxerns 3 Kk HACTOAIEMY AMUHUCTPATHBHOMY PETJIAMEHTY.

6.1.2. Pemenne 06 oTkase B IPENOCTABICHUH MyHHLIHNAIBHON YCIyrd, B Cllyyae HAIMYUs
OCHOBaHHM Iy OTKa3a B IPENOCTAaBICHUHM MyHHIUIATHHOH YCIYrH, yKa3aHHBIX B IIyHKTe 13
HACTOSAINEr0 AJMHHUCTPATHBHOIO periamMeHTa, mo ¢opme, mnpuBenénuoinr B IIpmnoxenun 4
HacToseMy AIMUHUCTPATUBHOMY PErJIAMEHTY.



6.2. PesynsTar npenocrasnenus MyHHIUNATBHOM YCIIyTH HE3aBUCUMMO OT INPUHATOTO pelIeHUs
ohopMIIsEeTCs B BHIE OJIEKTPOHHOTO IOKYMEHTA, MOAMHCHIBACTCS YCHJIEHHON KBalU(PHUIHPOBAHHOM
QNEKTPOHHON moAnuchio (nanee — OII) YNOTHOMOYEHHOrO MYHULHNAILHOTO CIIyXKalero, paboTHHKA
AIIMVHUCTDAITIH ¥ HaNpaBiIsieTcs 3aaBUTENO B JIndHbIH kabureT Ha PIITY.

6.3. CBeleHus O mMpenoCTaBiIeHMH MyHHIMIATEHON YCIYTH C MIPUJIOXKEHHEM JIEKTPOHHOIO
obpasa pesynbpTaTa IpeNOCTaBNeHHS MyHHIUMATBHOMN yCeIyru B TedeHHe | [OHA MOAJEKAT
obs3aTenbHOMY pasMertennto B Moxayne ENC OV,

6.4. YBeIOMJIECHHE O IPUHATOM pEILICHWH, HE3ABUCHMO OT pe3ysbTaTa MpefOCTaBIICHUS
MyHnuuunansHo#t ycmyry, Hanpasisercs B JInuHblii kabureT 3asutess va PIITY.

7. Cpok peructpauus 3anpoca 3asBuTeNs 0 npefocTaBaennn MyHHIMIATLHOM yCJayru

7.1. 3asBienne o mpenocTaBiIeHUH MyHHUMTIATBHON YCIYTH, I0IAHHOE B 3JIEKTPOHHOH (opme
nocpenctsoM PIII'Y no 16:00 paGouero aHs, perucTpupyercs B AJIMHHUCTPALUK B JI€HL €0 MOJAYH.
3asBienye, momanuoe mnocpeactsoM PIITY mocne 16:00 pabouero nmus nubo B Hepabouuil neHb,
PETHCTPUPYETCs B AIMUHHCTPALHH Ha CIEAYIOMi paboyuil neHs.

7.2. 3asBieHue, IOJAHHOE B MHBIX (opmax, NPEIyCMOTPEHHBIX  3aKOHOJATEIHCTBOM
Poccuiickolt  ®epmepaumm, permcTpupyercst B AZIMMHHCTpallMH B TOPSAKE, YCTAaHOBJIECHHOM
OpraHA3alHOHHO-PACIIOPSUTEBHBIM JOKYMEHTOM AIMAHUCTPALHH.

8. Cpox npenocrapienns MyHHIHNIAILHOM yeayru

8.1. Cpox mpemocraBinenus MyHHIUNATBHOM YCIIyIH cocTaBiisieT He Goisee 3 (Tpex) paboumx
AHEH C IaThl PErUCTpaluy 3asBICHUS B A IMUHUCTPALIHH.
8.2. OcHoBaHus 1St IPHOCTAHOBJIEHHS MYHUIHITAILHOMN YCIIYTH OTCYTCTBYIOT.

9. IlpaBoBble ocHOBaHHs NpegocTaBaeHusi MyHHUMNAIbHOI ycayru

9.1. OCHOBHBIM  HODMAaTHUBHO  MpPaBOM  aKTOM, PEryJIUpYIOIIUM  MpEAOoCTaBIIEHHE
MynununansHo#t yciyru, saensercs 3akon Poccuiickoit ®enepauun ot 04.07.1991 Ne 1541-1 «O
NPUBATH3aLMHK XHIHILHOTO Gonna B Poccuiickoit ®enepanyn»

9.2. CnMCOK HOPMAaTHBHO ITIPaBOBBIX AKTOB, B COOTBETCTBUH C KOTOPBIMH OCYIIECTBIISETCS
npefocTaBieHue  MyHuuunanbHOH — ycmyrd, npuBeneH B IIpwioxkenun S5 K HacTosIIeMy
AJIMUHHCTPaTUBHOMY pErJIaMEHTYy.

10. McuepnbiBaromuii nepevenb JOKYMEHTOB, HeOOXOAMMBIX sl NpeaocTaBIeHNs
MyHMUMNAALHOM YCayrd, NOAIEKAIIX NPEACTABICHHIO 3asiBHTeIeM

10.1.Tlepedyens mOKyMEHTOB, 00s3aTENbHBIX ISt IPEAOCTABICHHS 3asSBUTEIEM HE3ABUCHMO OT
KaTerOpuH JUIA 0OpaIleHus 32 PENOCTaBICHHeM MyHUIMIATBHOMN YCIIyTH:

a) 3adBJEHHE O IPENOCTABIEHHM MYHHIHIANLHOMN ycinyrd mo Qopme, NpHBENEHHOH B
Iprnoxennn 6 x HACTOAIEMY AIMUHHCTPATUBHOMY PErIAMEHTY;

0) HOKYMEHT, yIOCTOBEPAIOUINH JIMYHOCTD 3asiBUTENS, 4 TAK)Ke B ciydae oOpallleHHs OT JMLa
HECOBEPLICHHOJIETHETO PeOEHKA OMONHATENBHO IPEIOCTABIISET CBUAETENBCTBO O POK/ICHHH pebeHKa;

B) NOKYMEHT, yIOCTOBEPSIOLIHI IMUHOCTD MPeCTABHTENS 3asBUTENA, B ciyyae oOpauieHus 3a
IIpeN0CTaBIeHHeM MyHUIMNATBHOH YCITyTH IPEACTABUTENS 3asBHTEIS;

I) HOKYMEHT, yIOCTOBEPSIOIIUI IOJTHOMOYHS TIPEACTABUTENS 3asIBHTENS, B cilydae oOpalleHus
3a npenocTaBneHneM MyHHIMNATBHON YCITyTH [IPEACTABUTENS 3asiBUTEIIS;

I) NOKYMEHT, TMOATBEDKAAIOUIMI W3MeHeHHe (BaMHIIMH, WMEHH, OTYeCTBA (B cinywae ecnu
3asBATENb U3MEHST HaMHUIIHIO, UMS, OTUECTBO).

10.2.0nucanre TOKYMEHTOB M MOPSNOK HX MpPELOCTABNEHHS 3asBHTEIEM NPUBEJCH B
Ipunoxennn 7 k HacTosAmEMy AIMUHACTPATHBHOMY PErJIAMEHTY.



10.3.B cnyyae, ecnu Juis MpepocTaBieHdss MyHUUMNANBHOH ycnyru Heobxomuma o6paboTka
IIEPCOHATBHBIX JaHHBIX JIHLA, He SBJSIOIIErocs 3asBHUTENEM, M €CIM B COOTBETCTBHH C
3aKoHOoAaTeNbCTBOM Poccuiickoit ®enepanun o6paboTka TakUX IEPCOHAIBHBIX [JAHHBIX MOXET
OCYILIECTBJIATECA € COTJIACHS YKa3aHHOTO JMIQA, NpH OOpalleHHH 3a TNOoJydyeHHeM MyHuIunanbHOH
yCIyrd 3asBUTEND AOMOJHHUTENIBHO TPENOCTABISET JOKYMEHT, NOATBEPIKAAIOIIUH MTOyYeHHE COrIacus
YKA3aHHOTO JIMIA WK €r0 3aKOHHOTO MPEACTaBUTENs Ha 06paboTKy NMEPCOHANBHBIX NaHHAIX YKA3aHHOTO
nHIa.

10.4. AIMHHUCTpALIUH 3aMpeLieHo TpeboBaTh y 3asBUTEN:

1) mOKyMeHTB WM WHGPOpPMAIMIO MO0 OCYIIECTBICHUS HECHCTBHM, NPEICTABICHHE HIIU
OCYIIECTBJIEHHE KOTOPHIX HE MpPEeIyCMOTPEHO HOPMATHBHBIMU IIPaBOBBIMU aKTaMH Poccuiickon
Denepanyd,  HOPMATHBHBIMH  IPAaBOBBIMH  akTaMd  MOCKOBCKOil ~ 00nacTH,  HAaCTOSLIMM
AIMMHHCTPATHBHBIM PErIAMEHTOM IS IPENOCTaBIeHUS MyHHIMITIATBHOH yCITyTH;

2) IpeACTaBICHHS JOKYMEHTOB W WH(OPMAaNUM, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH
KOTOPHIX HE YKa3bIBAJIKCH IPU NEPBOHAYAJIBHOM OTKa3e B INpHEMe JIOKYMEHTOB, HEOOXOAMUMBIX JUIs
npenocTaBieHuss MyHHUIMOATBHOM yClyrd, JuO0 B MpefoCTaBIeHUH MyHHLIMNAIbHOH YCIyTH, 3a
UCKJIIOYEHHEM CIIEAYIOIIUX CIIy4YaeB:

a) H3MeHeHHe TpeOOBaHUN HOPMATHBHBIX IIPABOBBIX AaKTOB, KACAIOLIUXCS IPEAOCTaBICHHUS
MyHUIMTIATBHOM  YCIYTH, T1OC/ie TEpPBOHAYAbHOM mojaud 3asiBIIEHUS O IIPEJOCTABICHUH
MyHHIMNIANBHOH YCITYTH;

6) Hanuyue omwOOK B 3asBICHUU O MPEAOCTaBIeHHH MyHUIIUNANBHON YCIYTU ¥ JOKYMEHTaxX,
HONaHHBIX 3asBUTEJIEM IIOC/E TMEPBOHAYAIBHOrO OTKa3a B MpPHEME JIOKYMEHTOB, HEOOXOAUMBIX Ul
MpeocTaBleHuss MyHUIUIATBHOM yciayrd, aubo B IpefoCTaBiIeHUH MyHULMNAIBHOH YCIYTM U HE
BKJIIOYEHHBIX B MpPEACTABJICHHbIH paHee KOMIUIEKT JOKYMEHTOB, HEOOXOMUMBIX AJISi IPEIOCTaBICHUS
MyHununanbHOHR yCnyry;

B) HCT€YEHHME CpoKa JeHCTBHS [OKYMEHTOB WM M3MEHEeHHe WHGOpMaluu [ocie
IIEPBOHAYAILHOTO OTKa3a B IMpHEMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl IIpeAocTaBieHuss MyHUIMNanbHON
yCIIyTH, T100 B IpeAOCTaBIEHUN MyHULIUNIANBHON YCIIYTH;

I) BBIABJICHHE MJOKYMEHTAJIBHO NOATBEPXKAECHHOrO (akra (MPU3HAKOB) OLIMOOYHOrO WM
IIPOTHBONPABHOTO AeHCTBUSA (Oe3AeUCTBHS) JOJKHOCTHOTO JIMIAa AMUHUCTPAUMU IIPU I€PBOHAYATIBHOM
OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIMMBIX Ui MPEAOCTaBIeHUs MyHHUUNAIBHON yciyry, 1ubo B
NpefoCTaBICHHH MYyHHIIMNATBHON yCIYrd, O YeM B NMHCBbMEHHOM BHJE 32 MOANUCHIO PYKOBOAMTENS
AIMUHHUCTpAIHH, TPEIOCTaBIAIOMEro MyHUIMIIANBHYIO YCIIYTy, IPU IIEpBOHAYAILHOM OTKa3e B IIpHEMe
JOKYMEHTOB, HEOOXOIMMBIX ISl IPENOCTaBIeHUsI MyHHIMITANBHON YCIyrd yBeJOMIIseTCs 3asiBUTENb, a
TaK)Xe MPHHOCITCS U3BUHEHMUs 32 JOCTaBJIEHHbIE Hey100CTBa.

11. UcyepnbiBarUInii nepevyeHs JOKYMEHTOB, HE00X0UMBIX A/ NPeI0CTABICHUSA
MyHHUIHNAAbHO YCJIYyTrH, KOTOpble HAXOASITCSI B PACIOPSI)KEHUH OPraHOB BJIACTH, OPraHOB
MECTHOr0 CaMOYINPAaBJIeHUSI WJIH OpraHU3alHi

11.1. lokyMeHTBI, HeOoOXOMUMBIE MJIs MpeAoCTaBieHHss MyHULUNANbHOH YyCJIyTH, KOTOpBIE
HaXOIATCS B pACHOPSKEHHE TOCYHApCTBEHHBIX U MYHULUIAIBHBIX OPraHOB M HHBIX OPraHoB, H
MIOJIBEIOMCTBEHHBIX MM OpraHu3aiuii, y4acTBYIOIIUX B MPEAOCTaBICHUH MyHUIMNAIBHONW YCIYTH, H
KOTOpBIE 3asiBUTENb BIIPaBe MPEIOCTABUTE 10 COOCTBEHHONH HHULIMATUBE, OTCYTCTBYIOT.

11.2. AnMuHUCTpalu 3ampenieHo TpeboBaTh y 3asBUTENS INPEACTABICHUS [JOKYMEHTOB H
uHpopMalMy, B TOM 4YHCIE MOJATBEPXKAAIOLIMX BHECEHHE 3asBUTENIEM ILIAThl 3a IPENOCTaBJIIEHUE
MyHUIUIIATBHOR  YCJIYTH, KOTOpBIE HAXOAATCS B pACIOPSDKEHUH OPraHoB, INPEAOCTaBIAIOIIUX
rOCyIapCTBEHHbIE U MYHUIUINAIbHBIE YCJIYTH, WHBIX MYHUIUNAIBHBIX OPraHOB, OPraHOB MECTHOIO
camoynpaByieHHs1 JHOO IOJBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHaM MeECTHOIO
CaMOYNpaBJICHHs] OpraHu3allii, y4YacTBYIOUIMX B IIPEAOCTaBICHHH MYHHUIHUNAIBHBIX YCIYT, B
COOTBETCTBHH C HOPMATUBHBIMH IPABOBLIMU aKTaMH.



12. HlcyepnbiBaromuii nepeyeHs 0CHOBAHUI JIs 0TKA32 B NpHEMe JOKYMEHTOB,
Heo0XO0UMBIX /115 peAocTaB/IeHHst MyHUIUNAALHO yCayrH

12.1.OcHoBaHusAME 111 OTKa3a B NpHEMe JOKYMEHTOB, HEOOXOMMMEIX IUIS IPEJOCTAaBIICHHS
MynuIunansHoN yeayru spiasioTCs:

12.1.1.O6pawienne 3a NpefoCTaBIeHHEM HHOW MYHHLMIAIBHOM YCITYTH, HE PEIOCTABISIEMOi
AMUHHCTpanuei.

12.1.2.3asBuTeNEM NpPEACTAaBIEH  HEMOJHBIH  KOMIUIEKT  OGA3aTeNbHBIX IIOKYMEHTOB,
HEOOXOMMBIX U1 MPEAOCTABICHNsE MyHUIUNIANBHOM YCIyTH.

12.1.3. JlokyMeHTBI, HeoOGXOAMMEBIE JUIS NMPeJOCTaBleHHs MyHHLHTIATBHOR YCIyry yTpaTUIH
CHJIY, @ IMEHHO:

a) IOKYMEHT, yJOCTOBEPSIOIIHH JIMYHOCTH 3asiBUTEIS,

0) OKYMEHT, yJOCTOBEPSIOMMH THYHOCTD NIPEACTABUTENS 3agBUTENS, B CIIydae oOpalreHus 3a
npenocTaBieHieM MyHUIMIANBHOMN YCIIyTy NPEACTaBUTENS 3asBUTEIIS,

B) JOKYMEHT, YIOCTOBEPSIOIINII ONMHOMOYHS NIPECTABUTENS 3asBUTENs, B ClIydae obpareHus
3a peocTaBieHieM MyHHIMNIANBHOM YCITyry peacTaBUTeNs 3asBUTEILA.

12.1.4. JlokyMeHTBI cofiepXaT IOMYMCTKH U UCTIPABIEHHS TEKCTa, HE 3aBEPEHHBIC B TIIOpSIIIKE,
YCTaHOBJICHHOM 3aKOHOZaTeNnbcTBOM Poccuiickoit denepanuu.

12.1.5. JIokyMeHTEI cofiepKaT MOBPEXKACHHUSI, HATAYHE KOTOPBIX HE I03BOJISIET B IIOJIHOM 0OBEME
MCIIOIB30BAaTh MH(OPMALMIO M CBEEHHMs, COACPXKALIMECs B MOKYMEHTaX JUIA IIPENOCTABIEHHS
MyHnuuunanbHO#M ycinyru.

12.1.6. HexoppekTHOe 3amonHeHne o6s13aTelbHbIX MOEH B (OpME HHTEPaKTHBHOIO 3amnpoca Ha
PIII'Y (otcyrcTBUE 3amoNHEHHs, HENOCTOBEPHOE, HEMONHOE GO HENPABHIBHOE, HE COOTBETCTBYIOLIEE
TPEeOOBAHMSM, YCTAHOBJICHHBIM HACTOSIIMUM A/IMUHUCTPATHBHBIM PETIAMEHTOM).

12.1.7.Tlpencrapienue 31eKTPOHHBIX 00pa3oB AOKYMeHTOB mocpencToM PII'Y, He mosBonser
B IIOJIHOM 00BeMe IPOYHMTaTh TEKCT JOKYMEHTA H (HJIM) PACIIO3HATh PEKBU3HTH] JOKYMEHTA.

12.1.8.Tlonaya 3asBieHHs M HMHBIX NOKYMEHTOB B JJIEKTPOHHOH (JOpMe, IOAMUCAHHBIX C
UCTIONIb30BAHUEM 3JICKTPOHHOW MOANKCH, He MpHHAMIeKaledl 3asBUTENI0 WM NPEICTABHTENIO
3asBUTEIIA.

12.2.Tlpu obpamenuu yepes PII'Y, pemenue 06 oTkase B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX
Ans mpenocraBneHuss MynunmnansHoH ycmyrw, mo Qopme, mnpusenensoit B Ilpunoxenuu 8
HaCTOsIEMY AJMHHUCTPATHBHOMY PErTaMEHTY B BUJE 3JIEKTPOHHOIO JAOKYMEHTa, MOAMHUCAHHOro JII
YHOJIHOMOYEHHOT'O OJDKHOCTHOTO JiMIA AJIMHMHHCTPAllUy, HAMPABIAECTCA B THYHBIN KaOUHET 3asBUTes
Ha PIII'Y He mo3aHee mepBoro paboyero [Hs, CIEAYIOMIEro 3a JHEM T0Jaun 3asBieHus.

12.3.Beinava pemenus o6 oTkase B mpueme 3asBlEHHS M JOKYMEHTOB, HEOOGXOMUMBIX IS
peocTaBIeHUs: MyHHIUMIANBHOH yciyTy, B Cllydae oOpalieHus 3asBuTeNs B AIMHHHCTPALHIO B HHbIX
dopMax,  yCTAaHOBIEHHBIX  3aKOHOIATENbCTBOM  Poccuiickoif  (DefepaliM, — yCTAHABIMBAETCS
OpraHu3alMOHHO-PACIIOPSAUTS/IBHBIM TOKYMEHTOM AJMMHUCTpAllUM, KOTOPBIM pasMelleH Ha caiiTe
AnMuHUCTpanuy.

12.4.01ka3 B mnpueme 3asBi€HHS M JOKYMEHTOB, HEOOXOAMUMBIX IS NIpEeIOCTaBJICHHUS
MyHUUMIANTEHOR YCITYTH He NMpPEnsTCTBYET MOBTOPHOMY OBGpAIIEHHIO 3asBHUTENS B AZMUHHMCTpaLHUIO 3a
NpefocTaBlIeHueM MyHUIIUITANBHOM yCTyTH.

13. UcuepnbiBaomuii epeyeHb 0CHOBAHMIA VISl IPHOCTAHOBJICHHS HIIH 0TKA3a B
npenocraBjeHHH MyHHIUNAIBLHOM yCIyru

13.1.OcHoBanust [yl MPHOCTAHOBIGHHS  NPENOCTABIEHHA  MYHHIMIANBHOA  YCIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHKAMY [ 0TKa3a B [IPEAOCTABIEHAN MyHHULIMIATBHON YCIyTH SBISIOTCS:

13.2.1. Hanuuue npOTHBOPEUMBEIX CBEACHHI B 3asBICHHHM W TPHIOXKEHHBIX K HEMy
JOKyMEHTax.

13.2.2.HecootBeTcTBHe 3astBUTENs KaTeropuu, yKkasaHHOM B mnyHkTe 2.1 Hacrosmero
AJIMMHHCTPaTUBHOTO pETJIaMEHTa.



13.2.3.HecooTBeTCTBHE  JOKYMEHTOB,  YyKa3aHHeIX B  nyHkre 10.1  Hacrodmero
AIMHHHCTPATUBHOTO perjiaMeHTa Mo QopMme WIM CcOAEpXaHUIO TpeOOBaHUSIM 3aKOHOJATEIBCTBA
Poccuiickoit @enepauuu.

13.2.4.3asB/IeHHe TOHAHO JIMIIOM, HE HMEIOIIMM MOJHOMOYMI NPEACTAaBIATE HHTEPECH
3asBUTENSI.

13.3. OT3bIB 3asBJICHHUS Ha IIPEIOCTABICHUE YCIIYTH [10 HHULIMATUBE 3asBUTEIS.

13.3.1.3asBuTeNnp BOpaBe OTKA3aThCsl OT MOIMy4YeHHs MyHULHMNANbHOH YyCIyrd Ha OCHOBAaHMHU
[MCBMEHHOTO 3asiBJICHHs, HAITHCAHHOTO B cBOOOIHOM (opMe, HapaBUB 110 aAPECY IEKTPOHHOH IIOYTEHI
uM obpaTuBiKck B AaMmMuHHCTpaupioo. Ha ocHoBaHuM mocTynuBuiero 3asBieHHs 00 OTKase B
NPEeNOCTaBICHHH MYyHHUIUNAIBHON YCIYrd YIMOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM AIMHHHCTPAlMU
MPUHKUMAETCS pellieHre 06 oTkase B mpenocTaBlieHnH MyHHIKMIaNbHON ycnyru. @akT oTkaza 3asBUTENA
OT MpenoCTaB/ieHHs] MyHHUIMIATBHON yCIyrH ¢ NMPHIIOKEHHEM 3asBEHHs M pelleHueM o6 OTKase B
npenocrasieHud MyHuunansHoi yenyru pukcupyercs B Monyine EVIC OV.

13.3.2.01ka3 oT mnpepocTaBieHUs MyHHUMIAIBHONH YCIYyrM HE IPENSTCTBYET IMOBTOPHOMY
obparienuio 3agBUTeNs B AIMHHHUCTPAIIMIO 32 IIpeocTaBlIeHeM MyHUIIUNIAIBHOHN yCIyrH.

14. Ilopsaok, pa3Mep U OCHOBAHHMS B3UMAHHSI MYHULIHIIAILHON NOMJIHHBI
HJIM MHOM IJIAThI, B3UMaeMoii 3a npegocTaBaeHue MyHuIUNAIbHOR yeayru

14.1. MyHHIMIaIbHAs yCIyra IpeaocTaBiseTcs 6ecIuiaTHo.

15. Ilepeyens yciyr, He0GXOAUMBIX M 00513aTeNbHBIX A/ I1PEI0CTABJICHHS
MyHHIHNAIBLHON YCJIYyTH, B TOM YHCJIE OPSAJ0K, pa3Mep H 0CHOBAHHSA B3UMAaHMsA IJIATHI 32
NpeaAocTaBIeHHE TAKHX YCJIyT

15.1. Yenyru, HeoOXonuMble u 00s3aTeNbHble A MPefOoCTaBleHUss MyHHLIUNAIBHON YCIYTH,
OTCYTCTBYIOT.

16. Crioco6n1 mpeaocTaBjieHus: 3asiBUTe1eM 10KYMEHTOB, HE00X0IMMBbIX
AJist mostydeHnss MyHHIHNIAAbHON yceJayru

16.1.na  momydyeHuss MyHUIMNANBHOR yciayrd 3asBUTENb WM €r0  IPEACTaBHUTENh
apropusyercs Ha PIII'Y mocpencTBOM MOATBEPXKACHHOH YydeTHOH 3amucu B EnuHOH cucreme
unentudukanuy U ayreHTudukanuu (nanee — ECHUA), 3aTeM 3anonHseT 3asBICHUE C UCIOJIb30BAHHEM
CTeIMabHOM HHTEPAaKTUBHON OPMBI B JIEKTPOHHOM BUJE.

16.2.3anonHeHHOe  3asBJeHHE OTIPABIsSETCS 3asBUTENEM BMECTE C [PUKPEIIEHHBIMU
9JIEKTPOHHBIMH 00pa3aMy JOKYMEHTOB, HEOOXOAUMBIX IS IIpeAoCTaBiIeHUsT MyHUIMNIANEHOH YCIyTH B
Anmunuctpanuio. [1pu aBropusanuu nocpenctsoM ECUA 3asBieHne cquTaeTcs IOANKUCAHHBIM IIPOCTOM
SJIEKTPOHHOHN MOIIHUCHIO 3asBUTE.

16.3.OTnpaBlieHHbIE JOKYMEHTHI MOCTYMAtoT B HHpopManuoHHyro cuctemy EWC OV
Anmunuctpanuu. [lepegaya OpHUTHHAIOB M CBEpKa C OJJEKTPOHHBIMH O0pasaMH JOKYMEHTOB He
Tpebyercs.

16.4.3asBuTeNlb YBEAOMJISETCS O TOJIy4YeHHH AJMHHUCTpaunuedl 3asBiICHUS U JOKYMEHTOB B
IeHb rofayn 3asBiieHus IOCPEICTBOM H3MeHeHUs cTatyca 3asBnenus B JInunom xabunere Ha PIIT'Y.

16.5. Pemienue o nmpenoctapieHN MyHUIMNANBHON YCIyTH IPUHUMAETCs AIMHMHUCTpALMEN Ha
OCHOBAaHHH 3JIEKTPOHHBIX O00pa3oB JOKYMEHTOB, IPEICTABICHHBIX 3asBUTENEM, a TAKXKE CBEIEHMH
HaXOISIIMXCS B pPACIOPSKEHHM HHBIX OpPraHOB TOCYJapCTBEHHOH BJIaCTH, OpPraHoB MECTHOIO
CaMOYIIpaBJIeHHUsT U TMOJyYSHHBIX AJIMHHUCTpAUUEil MOCPEICTBOM MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJEHCTBHUS.

16.6.1Ipuem mOKyMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHHUS] MyHHULIMITAIBHON YCIYTH B HHBIX
dopMax, NpeoyCMOTPEHHBIX 3aKOHOZATeNbCTBOM  Poccuiickoil — denepauuu, yCTaHABIMBAETCS
OPraHHU3aMOHHO-PACTIOPSIIUTENLHBIM JOKYMEHTOM AJIMHUHUCTPALIUH.
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17. Cnioco6b1 mosryuenus 3asBuTEIEM Pe3yJIbTATOB NpeaocTaBiaeHHss MyHHUMIAALHOM yeayrH

17.1.3asBuTeNs  YBEAOMIIAETCS O XOAE pACCMOTPEHHS W TOTOBHOCTH  pe3yibTara
NpeaocTaBlIeHus MyHUITUNIAIBHON YCIIyTH CleIyIOUMMHU Criocobamu:

17.1.1.Yepe3 Jluunsrit kabunet Ha PIITY.

17.1.2.3a4BUTEND MOXKET CAMOCTOSTENIBHO IONYYUTh HHAOPMALMIO O TOTOBHOCTH pe3yjbTaTa
npenocTaBlIeHuss MyHUIIUIATBHOMN YCIIYTH HOCPEACTBOM:

—cepBuca PIII'Y «Y3Hath cratyc 3asBieHusn»;,

-0 OecnaaTHOMY €IMHOTO HOMepy TeledOoHa 3JIEKTPOHHOW mpueMHON IlpaBuTenscTBa
Mocxkogckotii o6mactu 8(800)550-50-30.

17.2.Pe3ynpTaT monydyeHMs MyHHLHNAIBHON YCIYrd HampaBiseTcs 3asBUTENIO B (Gopme
3JIEKTPOHHOIO AOKyMeHTa B JInuHkbiil kabuHeT Ha PIITTY.

17.3. lononuuTensHo, 3asBUTENI0  OOECe4eHa BO3MOXHOCTE  IIONyYEHHS  pe3yJbTara
npenocTasieHus MyaununansHoi yenyru B mo6om M®I] MockoBckoit ofiacti B hopme sK3eMILIspa
3JIEKTPOHHOIO JOKyMEHTa Ha 6yMa)kHOM HocHTesne. B aToM ciyuae pabotHrukom ML pacneyatsiBaeTcs
u3 Monyna Envnoil mHGOPMAalMOHHON CHCTEMbI OKa3aHUs YCIyT, ycTaHoBieHHOro B M®I] (manee —
Monyns M®L] EMC OY) sx3eMIuisp 3J€KTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJNE, TOAIHACAHHbIH
OIl ynonHOMOYEHHOro JOMKHOCTHOTO JIMIa AZIMUHHUCTPALIHH, 3aBEPSETCS OANKMCHIO YIIOIHOMOYEHHOTO
paborauka M®I] u nevatsio MOI].

18. MakcuMaJIbHBII CPOK 0XKMIAHUS B 0Yepenu

18.1. MakcuManbHBIA CPOK OXKHIAHUS B OUEPEAH NpH IOJYYEHUH pe3y/bTaTa MpPeaoCTaBICHHUS
MyHuIMDaNEHON yCIyTH He NODKEH IIPEBbINIaTh 12 MUHYT.

19. TpeGoBanus K NOMEMEHHUSM, B KOTOPBIX NPeXOCTaBJAOTcS MyHHLMNAALHAS YCJIYra, K 3a/1y
0)KM/IAHHSA, MECTAM /ISl 3aMI0JIHEHHUS 3aIIPOCOB 0 NMpeaocTaBjeHnH MyHHUUIAIbHON YCJIyTH,
HHGOPMALHOHHBIM CTEH/aM ¢ 00pa3laMH HUX 3aI0JHEHHS U MepPeYHeM J0KYMEHTOB, He00X0AHMbIX
s npegocTasienuss MyHHUMNaJbLHOMH yCJIyrn, B TOM 4Hciie K o0ecrnevyeHHIo J0CTYNHOCTH
YKa3aHHBIX 00bEKTOB JJIsl HHBAJIMI0B, MAaJIOMOOHJIbHBIX IPYII HACEJEHUS

19.1. AIMUHHCTpalMs [IPH HPEAOCTABICHHMH MYyHHIHNAILHON YCIYId CO3JAeT YCIOBHS
MHBAIKJaM M JpPYTMM MaJIOMOOMJIBHBIM TIpyNIaM HaceleHWs Uil OeCIpensTCTBEHHOro HOCTyIa K
MIOMELIEHUAM, III€ PeaoCcTaBIgeTcss My 1 IMnanbHas ycinyra u OeClpensTCTBEHHOT0 UX MepeIBUKEHHS
B YKa3aHHBIX IOMELIEHHAX B COOTBETCTBHM ¢ 3akoHOM MockoBckoit obnactu ot 22 okTsa6ps 2009 r.
Ne121/2009-03 «O6 obecneuenny GecnpensTCTBEHHOTO AOCTYNa HHBAIKMIOB U IPYTHX MAJTOMOOHIIEHEIX
TPyl HaceNeHMs K OOBEKTaM COLHAIPHOH, TPAaHCIOPTHOM M HMH)XCHEPHOH HHQPPACTPYKTyphl B
MockoBckoii obnacTuy.

19.2.IlpenocTraBnenre MyHHUIMNATBHOU YCIYTH OCYLIECTBIIAETCS B CIENHUANLHO BBIJEIECHHBIX
JUIA 3TOH LIENIH IIOMELIEHHUAX, KOTOPBIE PacHoJaraloTcsl, 0 BO3MOXKHOCTH, Ha HHXKHHX dTa)kax 3JaHHM u
HUMEIOT OTHEJIbHBIN BXO.

19.3.TToMemenus, B KOTOPBIX OCYLIECTBIAETCS MNpPENOCTaBIeHHS MyHHIHMIATLHON YCIyTH
JOJDKHBI 00€ecneunBaTh CBOOOIHBIN JOCTYI K HUM M K MPEJOCTaBIAEMbIM B HUX YCIyraM WHBAJIHIAM H
APYTHM MaJlOMOOMJIBHBIM T'PYINaM HaceleHHMsl, yOBJIETBOPSATh UX MOTPEOHOCTL B GECIIPENATCTBEHHOM
CaMOCTOSTEIBHOM — NEPEABMXKEHHMHM IO TEPPUTOPUH, HA KOTOPOH  pPACIIOIOKEHBI I[TOMEINEHHS
AIIMMHMCTpalliM, BXOAa B TakHe OOBEKTHl M BBIXOJA W3 HUX, MOCAAKH B TPAHCIOPTHOE CPEACTBO M
BBICA/IKH U3 HETO, B TOM YHMCJIE C HCIIOJb30BAaHUEM KPEC/IA-KOJISICKH, & TAKXKE COOTBETCTBOBATH HOPMaM U
[paBUjiaM, YCTAHOBJIEHHBIM 3aKOHOJATeNbCTBOM Poccuiickoit ®emepallii ¥ 3aKOHOAATEIBCTBOM
MockoBcko#t obnacTu.

19.4.31anus, B KOTOPBIX OCYIIECTBIISETCS NpeAoCTaBieHne MyHULUNAIBHOR YCIyIH JOJKHEI
OBITH OCHAIEHBI CICAYIOIIMMH CIEUHATBHBIMU IPUCIIOCOOTEHUAMH U 000PY I0BAHHEM:

1)  cpeacTBamu BU3yaubHOH U 3BYKOBOU MH(MOPMAIIWH;

2)  chnenuagbHBIMH YKa3aTesIMH OKOJIO CTPOSIIMXCS U PEMOHTHPYEMBIX OOHEKTOB;
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3)  3BYKOBOM CHUTrHajM3aluel y cBeTo(hopoB;

4)  rtenedpoHamu-aBTOMAaTaMH UM UHBIMU CPEACTBAMH CBSI3U, JOCTYITHBIMH JUISl HHBATUIOB,;

5)  CcaHHUTapHO-TUTHEHUYECKHMU MOMEIICHUIMH;

6) nmaHAycaMd W TIOPYYHSIMH Yy JIECTHHI[ IPH BXOJaX B 3JaHHE WIH NOJbEMHBIMH
MEXaHHU3MaMHU.

19.5.Ha aBTocTOSIHKaX U B ME€CTaX MapKOBKH TPAHCIIOPTHBIX CPEACTB JIOJIXKHO BBIACIATHCS 10 10
IIPOIICHTOB MeECT (HO HE MEHee OJIHOrO MecTa), Haubosee ynoOHbBIX JUIsl Bbez/1a U Bhle3fa, AJIsl IapKOBKU
CIeLHaNbHBIX aBTOTPAHCIOPTHBIX CPEACTB HMHBAIMIOB. MecTa HapKOBKH JOJDKHBI OBITH OCHAINEHBI
CIeUaNbHBIMK YKa3aTelasIMU. MHBamuzapl, a Taxke JMLa, UX MEpeBO3SIIHe, IOJIB3YIOTCS MECTaMU JUIs
MapKOBKY CIELUAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB OECIUIaTHO.

19.6.IlomeleHns,, B KOTOPBIX OCYHIECTBIISIETCSA TPENOCTaBIeHHE MYHHUIUNATBHON YCIyrd
JOJDKHBI OBITH OCHAIIEHHI CIEAYIOIUMHU CIENHabHBIMU IPUCTIOCOOIEHUSIMU U 060pYAOBaHUEM:

1) aneKTpOHHOM CHCTEMOI yIpaBIeHUS OUEPEIBIO (TPH HATHYKH );

2) uHPOPMALMOHHBIMH CTEHIAMH, CONEPKAIUMH BU3YaTbHYIO H TEKCTOBYIO HH(OpPMAIIHIO.

3) cTyabpsMHU, CToJIaMH, nucueit Oymaroid, 6yiaHkaMu, oOpaslaMu 3asBICHUH U NMUCbMEHHBIMU
IPUHAJIE)KHOCTSIMU B KOJIMYECTBE, IOCTATOYHOM AJISl 3asiBUTEIIEH.

4) cpenctBaMH BU3yalIbHOH U 3BYKOBOH WH(GOpPMAIHH.

19.7.Konmu4yecTBO MECT OXHIAHUs OTNpeessieTcss HCeXoAs U3 (aKTHYEeCKOH Harpysku u
BO3MOJKHOCTEH /IS UX pa3MelleHHUs B 3JaHHH.

19.8. MecTa o)xuIaHus AOJKHBI COOTBETCTBOBAThH KOMGOPTHBIM YCJIOBHSIM JUlsl 3asiBUTENEH U
OIITUMAJIBHBIM YCJIOBHSIM paboTh! JODKHOCTHBIX JIHLL.

19.9.B nmomeweHusIX, B KOTOPBIX OCYLIECTBISETCS MPEAOCTaBiIeHHe MyHHIMITANBHOW YCITyTH,
CO3MaHbl YCIOBUS JJIsi OOCHYy)XXKMBaHHsI WHBAIMAOB (BKJIIOYAs WHBAIUAOB, HCIOJB3YIOMIUX Kpecia-
KOJISICKH U cO0aK-IIPOBOTHUKOB):

1) GecrpensaTCTBEHHBI [OOCTYNl K IOMEIIEHHSAM AJIMHHHCTpAIMM, TJe MpeJoCTaBIsSeTCs
MyHununansHas yciyra;

2) BO3MOXHOCTBH CAMOCTOSITEJIBHOTO HJIHM C ITOMOIIBIO pabOTHUKOB AMUHUCTpauuu wid MOL],
MEPEBIDKEHUS 10 TEPPUTOPUH, Ha KOTOPOH pacroioXeHbl MOMEIICHHUS,;

3) BO3MOXHOCTH IOCAJIKH B TPAHCIOPTHOE CPENCTBO W BBICAAKM U3 HEro Iiepell BXOIOM B
MOMELICHUS,, B TOM YHCJIE C HCIIOJB30BaHHEM Kpecla-KOJSICKM M IIPH HEOOXOAMUMOCTHU C ITOMOILBIO
paboTHHKOB AaMuHuCTparuu uinn MOIL];

4) ocHamleHHE cCIeUUANbHBIM o0OpynoBaHueM [l ynmobctBa U koMopra HHBAIKUAOB
MOMELIEHHUS JUIT BO3MOXHOTO KPAaTKOBPEMEHHOIO OTABIXa B CHISYEM IOJOXKEHHUU IPH HAXOXICHUH B
NIOMELIECHUH;

5) cOmpoBOX/EHHE WHBAIMAOB, HMEIOLIUX CTOWKHE pacCTpOHCTBa (YHKUHUH 3pEHHS U
CaMOCTOSTENILHOTO TIEPEABIKEHUS, U OKa3aHUE UM [TOMOIIM B TOMEIICHHUSIX.

20. ITokazaTeau JocTynHOCTH ¥ KavyecTBa MyHHIIMNAJAbHOHN yCIyrn

20.1.0meHka AOCTYNIHOCTH W KauyecTBa MPENOCTaBieHUS MyHHUIIMNATBHON YCIyrH AOJKHA
OCYIIECTBIIATHCS II0 CIIEIYIOLINM OKA3aTENsIM:

a) CTeneHb WHGOPMUPOBAHHOCTH Tpa)<IaH O MOPsSAKE IPEeNoCTaBiieHUs MyHUIMIAIBHOH
yeiayrd (moctymHocTh HMH(pOpMamuu o MyHULIMDANIBHOM YyCiiyre, BO3MOXXHOCTb BbIOOpa cmocoba
noJty4eHus HHGOpMaLun);

6) BO3MOXXHOCTB BbIOOpa 3asiBuTeneM (GopM MpenocTaBieHUs MyHUIUNAIBHON yCIyTH, B
TOM YHcJIe ¢ ucnonn3oBanueM PIITTY;
B) BO3MOXXHOCTh OOpalleHusl 3a MOoNTyuyeHHeM MYHHIMIANbHOW YCIYrH B 3JE€KTPOHHOH

¢dopme nocpenctsom PIIT'Y B mo6om ML MockoBckoii obacTy;

obecneuenue 6ecraToro moctyna k PIIIY mis momayu 3ampocoB, JOKYMEHTOB, HH(pOpMaLUH,
HEOOXOMUMBIX Ul MOJydeHHss MyHHUUHMNANIbHOH YCIyrd B 3J€KTPOHHOH dopme, a Takke MOJIy4EeHHE
pe3yNbTaToB MpefocTaBIeHUsi MyHUIIMIIaNbHOR yCIyrd B (OopMe K3EMILIAPA 3JIEKTPOHHOIO JOKYMEHTa
Ha OyMaxxHoM Hocutesie B moboM M®I] Ha Tepputopun MockoBcKo# objiacTé 10 BeIOOpPY 3asBUTENA
HE3aBHCHMO OT €r0 MECTa JKHUTENIbCTBA HITH MeCTa NpeObIBaHUS.
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r) AOCTYIHOCTE OOpallleHHs 32 MPeIOCTaBIeHHeM MyHHIMNIAIBHON YCIyIH, B TOM YHCIe
IJIst MaTIOMOOUITBHBIX TPYIIT HACEICHHUS,

) COOJIFONICHUs] YCTAHOBJIEHHOTO BpPEMEHH OXHIAHUA B OYepend TMpH MOJYYEHUH
pe3ynbTaTa IpeoCTaBleH:s] MyHUIIUIIANBLHON yCITyTH;
e) COOIIIO/CHHE CPOKOB MPENOCTaBICHHS MyHHIHTIATBHONR YCIyTH 1 CPOKOB BBINOJTHEHHUS

aJIMHHHCTPATUBHBIX IPOLIEAYDP NIPH NPEIOCTABNEHHH MyHHUNIANEHOM YCITyTH;

XK) OTCYTCTBHE OOOCHOBaHHBIX JKalo6 CO CTOPOHBI rpaXKAaH IO pe3ynbraram
NpenocTaBieHnuss MyHUIUITANBHON yCITyTy;

3) TIPEOCTaBICHUE BO3MOXXHOCTH [0/1a4H 3asBJIECHUS H NOKYMEHTOB (COAEPIKAIIMUXCS B HUX
CBENICHUH), HEOOXOMMMBIX Ui NpPENOCTaBleHHs MyHHUMIATBHOMN yciyrd, B (GopMe 3JIeKTPOHHOTO
JOKYMEHTa,

H) IIPEIOCTaBICHUE BO3MOIKHOCTH IOJYyYeHHS HHQOpMAaLid O XOJe IpeNOCTaBIECHHS
MyHuIMnaneHOM yClIyry, B TOM YHCIIe ¢ Henonb3oBanuem PIITY.

20.2.TlpenocTapnenne MyHHIUNATBHOR YCIYTH OCYILECTBISETCS B 9JIEKTPOHHOH ¢opme 6e3
B3aMMOJICHCTBHA 3asBUTENs ¢ AODKHOCTHBIMHU JIHLAMH, MyHULMITATBHBIMH CITyKalUMH, paboTHUKaMH
AnMUHUCTpAIHH.

21. TpeGoBaHusl K OPraHU3alMK NPEJOCTABIEHHS MynununaabHo#i yeayru B
3JIEKTPOHHOMH opme

21.1.B  menax mpemocraBieHus MyHHLIHIATbHOMN YCIYTH B OJIEKTPOHHOH dopme ¢
ucrions3oanueM PIII'Y  3assutenem s3anonHsercst onekTpoHHas Qopma 3asBleHus B KapTO4Ke
MyHnuuunansaolt yenyru wa PIITY ¢ mpuioxeHnem 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB W (WIIM)
YKa3aHUEM CBENCHUH M3 NOKYMEHTOB, HEOOXOMMMBIX MUIS [PEAOCTABIEHHs MYHHLHUIATBHOM YCIIyTH H
YKa3aHHBIX B IyHKTe 10.1. HacTOAIEro A IMHHUCTPATHBHOTO PerlaMeHTa.

21.2.TIpu npenocrapnenns MyHHIMNATBHON yCTyTH B 3EKTPOHHOI bopme ocyriecTBIAIOTCS:

1) npemocTaBneHHe B MOpAAKE, YCTAHOBIEHHOM  HACTOSIHM AIMVHUCTPAaTHBHEIM
pernamenToM uHQOpMauuu 3asBUTENIM M ofecleyeHMe NOCTYNa 3asBUTENeH K CBEICHUSM O
MynununansHoit yeiyre;

2) nomaya 3ampoca O NpPEAOCTABIEHHH MyHHLHIATLHOMN YCIYTH W HHBIX JTOKYMEHTOB,
HEOOXOMMMBIX JUIS IPENOCTaBlIeHds MyHHIUIANbHOMN YCIIyTHy ¢ ucnois3oBanueM PIITTY;

3) moctymnenme 3asBI€HHS M JOKYMEHTOB, HEOOXOMUMEIX IS IPENOCTABICHUS
MynununansHo# yemyru B uHTerpupoBannyio ¢ PIITY EUC OV

4)  obpaboTka u perucTpauus 3asBieHHI U TOKYMEHTOB, HEOOXOMMbIX IS IPENOCTaBICHHUS
MynununansHoii yeinyru B EUC OV

5)  monydeHHe 3asBUTENEM yBEIOMIICHHIT O XO/Ie npenocTaBieHus MyHHIUNATBHOM yCIIyTH B
UYHBIA KabuHeT Ha PIITY;

6) nomyuenue 3adBHTENEM CBelEHHH O XOJ€ MpPELOCTABIEHHUS MynununansHoit  yenyru
TNOCPEACTBOM HH(POPMAIHOHHOTO CepBHca «Y3HaTh CTATyC 3asBICHUSN;

7)  monydvenue 3asgBUTENEM pe3yibTara MPeIOCTaBICHHs MyHHIUIATBHOM yciayru B JInuHbIM
kabuner Ha PIII'Y B (opMe 1€KTPOHHOTO MOKYMEHTa, MOAMMCAHHOrO DIl YTOJIHOMOYEHHOI'0
JOJDKHOCTHOTO JIMLA AJIMHHUCTPALUH;

8)  HanpaBieHHE KalOOBI Ha pELIeHHs, AeHCTBHA (GesmeltcTBUs) AAMUHUCTpaLUH,
AODKHOCTHBIX  JIMI MYHHUMIATBHBIX  CIIYXallUX, pPaGOTHHKOB ~AJMHHUCTDAUMM, B IIOpAJIKE,
YCTaHOBJICHHOM B pasziesie V HACTOAIIEro AIMHHHCTPATHBHOIO PErJIaMeHTa.

21.3.TpeboBanusa x (opmaraM 3asBieHU# H MHBIX JOKYMEHTOB, IIPE/ICTaBIsAEMBIX B (GopMe
BNIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPENOCTABICHHS IOCYAPCTBEHHBIX ¥ MYyHHIHIAIBHBIX
ycnyr Ha TeppUTOpHH  MOCKOBCKOM 06NacTH, yTBEpHKIEHBI IOCTAHOBJIEHHEM [IpaButenscraa
MockoBsckoit o6iactu ot 31 oktabps 2018r. Ne 792/37:

21.3.1.OJ1eKTPOHHBIE TOKYMEHTHI IPEACTABIAIOTCS B CIIEAYIONINX (BopMaTax:

a)  xml - g GopManTH30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt — u1st TOKYMEHTOB C TEKCTOBBIM COACp)KaHHEM, HE BKIIIOYAOIIUM (OPMYJIBI
(32 MCKIIIOUEHHEM JOKYMEHTOB, yKa3aHHBIX B TOIYHKTE «BY HACTOSIIETO IIYHKTA);
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B)  xls, xIsx, ods — 1 TOKYMEHTOB, COJEPIKAILUX PACUETEI;

r) pdf, jpg, jpeg — A1 DOKYMEHTOB C TEKCTOBBIM COJEPXKAHHEM, B TOM YHCJE BKIIOYAIOIIHX
dopmyner u (un) rpaduyeckue H300paXKeHHUs, a TAKKe JOKYMEHTOB ¢ rpaUIecKuM CONEpPIKAHUEM;

21.3.2.lomyckaeTcss  GOpPMHpOBaHME 3JEKTPOHHOTO JOKYMEHTa IIyTEM CKAHMPOBAHHUA
HEIIOCPEACTBEHHO C OpHWIMHala JOKyMEeHTa (MCHONB30BAaHHE KOMUM HE JOIYCKaeTcs), KOTOpOe
OCYLIECTBIIAETCS C COXPaHCHHEM OpHMEHTAllMd OpHMIHHaja JoKyMeHTa B paspemeHun 300-500 dpi
(macmrab 1:1) ¢ ucnoap30BaHHEM CIIEAYIONIMX PEXXKUMOB:

- «4epHO-OeNbIii» (IIPH OTCYTCTBHH B HOKYMEHTE rpaduueckux u3obpakeHuil ¥ (MIM) LBETHOIO
TEKCTa);

- COTTEHKH ceporo» (NpH HAJIHYHH B JOKyMEHTE rpadHuecKux H300pa)K€eHUH, OTIIMYHBIX OT
[IBETHOTO rpa)u4ecKoOro U300 paXKeHus);

- UBETHOM» MM «PEKUM IOJHOHN LBeTonepenaun» (MpH HATMYHM B JOKYMEHTE LIBETHBIX
rpaduyecKux H300parkeHui MO0 LIBETHOrO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MMOJUTMHHOCTH, @ HMEHHO: rpadUuecKoil MOAMHCH
JNUIQ, IeYaTH, YIIIOBOro TaMIa O1aHKa,

- KOJIMYECTBO (aiyIoB JODKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTORB, KaXKIbIA M3 KOTOPBIX
COZIEPXKUT TEKCTOBYIO U (MJH) rpadudecKyro HHGopMaruio.

21.3.3.OneKkTpoHHbIE JOKYMEHTHI JOJDKHBI 00€CIIeYMBAaTh:

BO3MOXHOCTh HICHTU(HUIMPOBATH JOKYMEHT U KOJIMUYECTBO JIUCTOB B JOKYMEHTE;

BO3MOJXHOCTbH IIOMCKA II0 TEKCTOBOMY COAEP)KAHHIO JOKYMEHTa U BO3MOXKHOCTH KOMHMPOBAHHUS
TEKCTA (32 HCKIIIOYEHHEM CITy4aeB, KOT/Ia TEKCT SBJISETCS YACThIO IpadMuecKoro H300paXkeHus);

COZIEPXKATH OIJIABJICHHUE, COOTBETCTBYIOMIEE UX CMBICITY U COAEPIKAHEIO;

UL JOKYMEHTOB, COJEPXAaIlMX CTPYKTYpPHPOBAaHHbIE IO 4YacTsM, TIJlaBaM, pasfeiam
(mompasaenaM) [JaHHBIE M 3aKJIAJKH, OOECHEUYMBAIOIINE MEPEXOAbl IO OIJIABIEHUIO W (WIH) K
COZIEPXKAIMMCS B TEKCTE PUCYHKaM M TabIuLaM.

21.3.4. JIokyMeHTBI, IOJUIEXKAlIKe [IpeIcTaBIeH o B Gopmarax xls, xIsx unu ods, popMupyrorcs
B BUJIE OT/ICJILHOT'O JJIEKTPOHHOTO JOKYMEHTA.

21.3.5.MakcumanbHO JONMYCTUMBIM pa3Mep MPUKPEIUIEHHOrO MaKeTa JOKYMEHTOB HE JOJDKEH
npespimatsd 10 I'b.

22. TpeGoBaHus K OPraHU3alUH NpegocTaBiaeHus MyHununaiabHo yeayru B MOI

22.1.TIpenocraBienue 6ecmnatHoro jgocryna kK PIIIY g momauu 3ampocoB, JOKYMEHTOB,
uHpOpMaUH, HEOOXOUMBIX UL MONyYeHHs MyHHUIUIATEHON YCIyTy B 9JIEKTPOHHON (opMe, a Takxke
II0JIyYeHHE PE3yNbTAaTOB IPENOCTABICHUs] MyHHLIUIIATBHON yCIyrd B OpMe SK3EMILISIpa 3IEKTPOHHOIO
NOKyMEHTa Ha OyMa)KHOM HOCHTeNe ocyuiecTBisieTcs B Jito6om MOI[ Ha Teppuropun MOCKOBCKOH
0651acTH 10 BEI6OPY 3asIBUTEIIS HE3ABUCUMO OT €0 MECTa KUTENBCTBA MIIH MECTa PeOLIBAHUS.

22.2.Opranu3anus NpefocTaBieHuss MyHUIUnanbpHO! yenyru Ha 6aze ML ocyiecTsiseTcs B
COOTBETCTBHH C COIIALIEHUEM O B3auMoAeHcTBUU Mexay MOL] u AnMuHucTpanuei.

22.3.B MO®I] obecneynBaroTes:

1) 6ecrutaTHeiit goctyn 3asButenei x PIIIY anst o6ecnievenrss BO3MOXHOCTH IOJIyYEHHS
MyHununanbHOM yenyr B 3J€KTPpOHHOM hopMme;
2) BO3MOXKHOCTH IIOJYYEHUS pe3ysbTaTa MpPeNOCTaBiICHUs MyHUIUNATBHON YCIYrH B

BHUJIE PACI€YaTaHHOI'O 3K3EMILISIpa MIEKTPOHHOrO JOKYMEHTA Ha OYMa)KHOM HOCHTEJIE.

22.4. ludpopMupoBaHHE M KOHCYJbTHPOBaHHWE 3asBUTENEH O MOpSAKE MPeJOCTaBICHUS
MyHuIMnanbHOH yCIyrH, X0A€ PacCMOTPEHHUs 3allpOCOB O MPeoCTaBleHn MyHUIMIIAILHON YCIIyTH, a
TaKXKe IO HHBIM BOIIPOCAM, CBA3aHHBIM C IIpefocCTaBieHHeM MyHuNUOalTbHOH ycinyrd, B MO®I]
OCYIIECTBIISIOTCS OECIUIATHO.

22.5.Tlepeyens MO®L], B KOTOPBIX OpraHu3yeTcsi HMpeaocTaBlieHne MyHHIMIIAILHOM YCIyrH B
COOTBETCTBMM C COIVIAIIEHHEM O B3aUMOJAEHCTBHM pa3MelleH Ha caiiTe AIMUHHCTpAlMd H
l'ocymapcTBEHHOrO Ka3eHHOTo ydpexaeHHs MockoBckod 06aactd «MHCTO(QYHKIHOHANBHBIA LEHTP
NPEeNOCTAaBIICHUS TOCYAAPCTBEHHBIX U MYHHIIMTATBHBIX YCIYT».
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22.6.1lpu opranusanuy npenocraBieHus GecriatHoro noctyna k PIITY B M®L[ uckmouaetcs
B3aUMOJICHCTBHE 3asABUTENA C OMKHOCTHBIMU JIMLAMH, MYHULMIATEHBIMH CITYXKaIUMH, paGOTHHKAME
AIMAHHUCTpALMH, TPENOCTABIIIOIIUMI MyHULMIANBHYIO yCIYTY.

22.7.Tlpu BBIDAYe pe3ynbTaTa NpefoCTaBieHHs MyHMuMNaibHOH ycnyrn B MOL] B dbopme
9K3EMILIAPA SJIEKTPOHHOrO NOKYyMEHTa Ha OyMakHOM HocuTese pabGoTHukamu MOI] 3ampermaercs
TpeOoBaTh OT 3aIBUTEIA:

1) npemocraBneHus JOKYMEHTOB ¥ HMHGOPMAlMM HJIM  OCYIIECTBICHHS  HCHCTBHIA,
NPENOCTABICHHE UM OCYLIECTBICHHE KOTOPHIX HE NPENYCMOTPEHO HOPMaTABHLIME IIPABOBBEIMH AKTaMH,
PETYJIHPYIOMUMH OTHOLICHHSI, BOSHUKAIOLIKE B CBA3M C IPENOCTaBICHHEM MyHUIUNIATBHON yCIyTH;

2) OCyLIECTBJIEHHs ACHCTBHI, B TOM YHCJIE COIJIACOBAHHM, HEOOXOMUMBIX I IIOJIyYEHHUS
MyHHIMNATBHOMR YCIYTH U CBS3HHBIX C OOpAIlleHHEM B HHbIE TOCYHAPCTBEHHBIE OPTaHbl MM OPraHbl
MECTHOI'O CaMOYIIPaBIEHUs, OPraHH3aI[{H.

22.8.Tlpu mpenocTaBneHuH MyHHLMIANLHON yCOy'M B COOTBETCTBHH C COLJNIAIIEHHEM O
B3auMoaencTBUH paboTHUkH M®I] 06s13aHkbI:

1) mpenoctaBnaTe Ha OCHOBaHMH 3aIPOCOB M OGpAlIEHUH OPraHOB TOCYNAPCTBEHHOM BIACTH
Poccuiicko#i ®enepanuu, OpraHoB MYHHUMNAILHOH BIAaCTH CYOBEKTOB POCCHICKOI Oenepanumy,
OpraHoB MECTHOIO CaMOyIpaBiIeHHs, QU3HUECKUX U IOPHAMYECKHX JIML HEOOXOJUMBIE CBEAEHUS IO
BOIIPOCaM, OTHOCSIIMMCS K TIOPSIKY NpenocTaBieHuss MyHununansHoi yenyru 8 MOLI;

2) obecneunBaTh 3aMTY HHOOPMALMH, JOCTYI K KOTOPOH OrpaHHYEH B COOTBETCTBHH C
3aKOHOAATeNbCTBOM Poccuiickoit denepannu, a Takxe cobOIaTh pexxuM 06pabOTKH U MCIIONB30BAHUS
NIEPCOHABbHBIX JJAHHBIX;

3) mpu Bblmaye pesynpTaTa INpPENOCTABICHHS MyHHUMNAIBHOM YCIYTH — YCTaHABIIMBATH
JIMYHOCTD 3asBMTEN HA OCHOBAaHHM JOKYMEHTA, YIOCTOBEPSIOIIHUX IHYHOCTE 3asBUTENS B COOTBETCTRBHH
C 3aKOHOJATeNbCTBOM Poccuiickod Pemepanuu, a TakKe MPOBEPATh COOTBETCTBHE KOMHM
IIPEACTAB/IIEMBIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTAPHATBHO 3aBEPEHHBIX) HX OPUTHHAIAM;

4) cobmoznars TpeGOBaHNS COTIALIEHHH O B3aUMOAEHCTBUH.

22.9.M®II, ero paGOTHHKH, HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOIATENHCTBOM
Poccuiickolt ®enepauun 3a coGiOfeHHe MpaB CyOBEKTOB MEPCOHANBHBIX AAHHBIX, 33 COOJIOACHHE
3aKoHOJaTeNnbCTBa  Poccmiickolt  esepallny, YCTaHABNHMBAIOLWIETO OCOGEHHOCTH OOpAIICHHS ¢
uHpOpMarueH, JOCTYI K KOTOPOH orpaHuyeH QeepaabHbIM 3aKOHOM.

22.10. Bpen, npuuuHEHHbI (U3MYECKUM JIMIAM B PE3y/bTaTe HEHAICKALIEr0 HUCIIOHEHUS
mbo Heucnonuenus MOL[ u ero pabOTHHKaMH MOPSAKA MPEIOCTABICHKS MyHHUHNATLHOMN YCIIYTH
YCTaHOBJIEHHOTO HACTOSIIUM AJMHMHUCTPATHBHBIM PErIAMEHTOM M HHBIMH HOPMATHBHBIMH MPaBOBBIMH
akTamu Poccuiickolt enepanny, HOPMATHBHBIMH IIPaBOBBIMH aKTaMd MOCKOBCKOM 061acTH
Bo3MmeraeTcss MOLI B COOTBETCTBHH ¢ 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

22.11. 3akoHoM MockoBckoit obmactu or 4 wmas 2016 roma Ne 37/2016-03 «Komekc
MockoBcko# 06macTi 06 aJIMHHHUCTPATHBHBIX IPABOHAPYIIEHHUAX) 32 HAPYIICHHE pabotHukamu MOI]
TNOpsifiKa NMPENOCTaBNeHUs MyHUIMNAILHOR YCTyTH, MOBJEKIIee He MpeNoCTaBIeHne MyHHIHIATBHOMN
yenyru 3asBuTeo MO0 MpefocTaBnenHe MyHHIUIATBHOMA YCIyru 3asBHTENIO ¢ HAPYLICHHEM CPOKOB,
YCTAaHOBJIEHHBIX HACTOSIMM AIMHHUCTPATHBHBEIM PETTAMEHTOM IIPELyCMOTPEHA aJMUHHMCTPATHBHAS
OTBETCTBEHHOCTb.

22.12. Cranmapt OpraHu3aliu JEATEIIBHOCTH MHOTI0() YHKI[HOHAIBHBIX LEHTPOB
IPCAOCTABICHAS TOCY[ApCTBEHHBIX W MYHHUMIANBHBIX YCIYT B MOCKOBCKO 00NacTH, yTBEpIKIeH
pacropsbkeHHeM MHUHHUCTEpPCTBA TOCYJapCTBEHHOTO YIPABIEHHs, HH(POPMALMOHHBIX TEXHOJOTHH U
cBa3u MockoBckoit obmactu ot 21 uross 2016r. Ne10-57/PB.

I11. COCTaB, IIOCJI€A0BATEJIBHOCTD H CPOKH BbINOJIHEHUS AAMHHHCTPATHBHBIX Npouenyp,
TpCﬁOBaHHﬂ K NOPAAKY HUX BbINOJHEHHUSA

23. CocraB, N0C/IEN0BATENLHOCTb H CPOKH BBINOJIHEHHS AAMHHHUCTPATHBHBIX IPOLEAYD
(meiicTBHii) npu npeaocTaBjeHnH MyHUUUNIAIBLHON YCaYTH

23.1.IlepeueHb aAMHHUCTPATUBHBIX TPOLEAYD:
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1) npueM u perucrpauus 3asBI€HHS MU JOKYMEHTOB, HEOOXOLUMBIX IJISI NPENOCTaBJICHHUS
MyHunUMnanbHOR yCIyrH;

2) paccMOTpeHHUe JOKYMEHTOB W MPUHSTHE PELIEHUs O MOATOTOBKE Pe3yJIbTaTa IPEN0CTaBICHUS
MynununanbHO# yCciyry;

3) obopmiieHHE pe3yibTaTa npeaocTaBieH|ss MyHULMNANbHOHN YCIyTH;

4) Belaya pe3ypTaTa MpenocTaBieHus MyHHIUNAIbHON YCIYyTH 3asBHTEIIO.

23.2.Kaxxmass aAMHHHCTpaTHBHAs IIpoOLEAypa COCTOUT U3 aJMUHUCTPATUBHBIX MOEHCTBHUH.
[lepeuenb u comepkaHWe aAMHUHUCTPATUBHBIX NEHCTBUM, COCTABIAIOIIUX KAKAYIO aIMHHUCTPATHBHYIO
nporenypy npuseneH B [lpunoxxerun 9 x HacTosieMy AJIMUHACTPATUBHOMY PETJIAMEHTY.

23.3.biiok-cxema mpenocTaBieHuss MyHHIUIATBHON yciayru npusefeHa B [Ipunoxennn 10 k
HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsinok u ¢popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJJMHHHCTPATHBHOIO pPerjiaMeHTa

24. Tlopsigok oCyIecTBJIEHUS TEKYLIero KOHTPOJIs 32 co0JIF0eHHEeM U HCIIOJTHEHHEM
OTBETCTBEHHBIMH J0/DKHOCTHBIMH JIMIIAMH, MyHHLIUNAJIBHBIMH CJIY’KaIlUMH, pa00THHKAMH
Anmunucrpanun, M®OII nosoxeHnnii AAMMHHCTPATHBHOIO PerjiaMeHTa H HHbIX HOPMAaTHBHbIX
NPaBOBbIX AKTOB, YCTAHABJIMBAKIIUX TPeOOBAHHSA K NpPeA0CcTaB/JIeHNI0 MyHHIHNIAIBLHOH YCIyrd

24.1. Texymuii KOHTpOJIb 3a COONIOAEHHMEM M HCIOJHEHMEM JOJ/DKHOCTHBIMH JIHIAMH,
MYHHLHUOATBHBIME CIIYXalUMK, paOOTHUKaMH AIMHHUCTpauud, paborHukamu MOIL[ nonoxenui
HACTOSAIIEr0 AJMHHHUCTPATUBHOTO  pErjaMeHTa M  HHBIX HOPMAaTUBHBIX IIPABOBBIX  AKTOB,
yCTaHaBIMBAIOIIUX TpeOOBaHUS K IPEJOCTABACHHUI0O MyHHUIUNAIBHOH YyCIYrW, OCYILECTBIIAETCS B
TIOpS/IKE, YCTAHOBJIEHHOM OPTaHU3aI[MOHHO — PaclOpPSAUTENIbHBIM aKTOM AJMHHUCTPALUU M BKIIOYAET
BBIABJICHHE W YCTpaHEHHE HapylIeHUH ImpaB 3asBUTENEH, pacCMOTPEHHUE, NPUHATHE DELIEHHH U
MOATOTOBKY OTBETOB Ha oOOpalueHus 3asBUTENCH, COJepXkallux >XaJoObl Ha pelleHUs, AEHCTBUS
(6e3meiicTBHE) NODKHOCTHBIX JIUL| AIMUHHCTpALIUH.

24.2.KoHTposb 3a COONIOJEHMEM MOpsSAKa MpeAocTaBieHusi MyHHIMNANbHOM yCIyru
OCYLIECTBJIACTCS YIMOJIHOMOYEHHBIMH JIOJDKHOCTHBIMH JIMIIaMH MMUHHCTEPCTBA TOCYNapCTBEHHOIO
yIpaBlieHUs,, HMHOOPMALMOHHBIX TEXHOJNOIMH M CBSI3M MOCKOBCKOH 00s1aCTH B COOTBETCTBHH C
pacnopshkeHHeM AJMUHHCTpPAMU TOCYJApCTBEHHOTO YIpaBleHHs, WH(GOPMALMOHHBIX TEXHOJOTHH H
cBs1i3u MockoBckoit obnactu «O6 yTBepxaeHud [lonoxeHus 06 0CyIeCTB.IEHUH KOHTPOJIA 3a IOPSIIKOM

IIPEIOCTABIEHHs TOCYAapPCTBEHHBIX W MYHUUMMAIBHBIX YCJAYr Ha Tepputopud MOCKOBCKOH o6nacTu»
ot 30 oxts6ps 2018r. Ne 10-121/PB.

25.[lopaaoK U NEPUOAUYHOCTD OCYLIECTBJIEHHS MJIAHOBBIX U BHEIUIAHOBBIX NPOBEPOK MOJHOTHI
U Ka4ecTBa npegocrap/ieHusi MyHHIUNIAAbHOR yCJIyru

25.1.Tlopsmok ¥ MEPUOAUYHOCTH OCYILECTBJIEHHS IJIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
TIOJTHOTHI M KauecTBa IMpeNocTaBiieHuss MyHUIUNIAIBHOW YCIYTM YCTaHABJIMBACTCs OPraHU3alMOHHO —
PacIOPSAUTENbHBIM aKTOM AJMUHHUCTPALIUH.

25.2.1lpu BBISBIEHHH B XOJ€ IPOBEPOK HAPYLIEHHWH HCIOJHEHMs IIOJIOKEHUH HaCTOSLIETO
AIMUHHCTPaTHBHOTO  perjlaME€HTa ¥  3aKOHOJATeNbCTBa, YCTaHABIUBAIOLIEro TpeOOBaHHA K
IpEeNOCTaBICHHI0O MyHUIIUNIIATBHON YCIIyTH, B TOM YHCIE I10 jkanobaM Ha pelleHUs U (HIH) JEHCTBUA
(be3medicTBHE) MOJDKHOCTHBIX JIMI, MYHULUUNAIBHBIX CIYXalluX, paOOTHHUKOB AIMHHHCTPAlLHH,
TIPUHUMAIOTCS. MEPEI [I0 YCTPAHEHHUIO TaKUX HapylIeHHH.

25.3.KoHTpone 3a coOirofeHHeM IMopsiika MPeNoCTaBleHUA MyHHULUUNAIBHOH YCIyTrH
OCYIIECTBIAETCA MHUHHCTEPCTBOM TOCYJApCTBEHHOTO YNpPaBJiICHUS, WHPOPMALMOHHBIX TEXHOJOTUH U
cB3M  MOCKOBCKOH 00nacTh B TOpsiiKe, YCTaHOBJEHHOM  pacIlopsDKeHHEM MUHHCTEPCTBa
rOCYyJapCTBEHHOTO YNpaBJEeHUs, HHGOOPMALMOHHBIX TEXHOJOIHMH M cBA3M MOCKOBCKOH obsacTu
«O6 yreepxnenun [lomoxenuss 00 OCYIIECTBIEHMHM KOHTPOJIA 3a IOPSAKOM IPENOCTaBICHHS
rOCYJapCTBEHHBIX M  MYHHIUMIATBGHBIX  YCJAYr Ha  TeppuTOpuM  MOCKOBCKOH  obmactu»
ot 30 oktsa6pst 2018r. Ne 10-121/PB B (hopMe MOHHUTOpPHUHTA Ha IOCTOSAHHON OCHOBE (€XEHEAENBHO)
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TOCYapCTBEHHBIX MH(pOPMAIMOHHBIX CHCTEM HCIIONB3YEMbIX Il MPENOCTABICHHS MYHHLIUIATLHOMN
YCTIYTH, a TaK)Ke Ha OCHOBAaHWHM IMOCTYIUIEHHS B MMHHCTEPCTBO TIOCYIapCTBEHHOIO yIpaBIICHHS,
HH(OPMALMOHHBIX TEXHONIOTHH U CBA3M MOCKOBCKOM 061acT o6paleHuii rpaxiaH, OPHIHIECKHX JIUL,
VHIUBHIYaJbHEIX NIPEANPHHUMATEIIER O QaKTax HapyLIeHHUs MOps/Ka IPEA0CTaBIeHHs MyHUIUIANBHOMN
YCIIYTH.

25.4.IOJOKHOCTHBIM ~ JIMLOM ~ AJIMMHHCTDALMM, OTBETCTBEHHBIM 33  NPEIOCTABICHHE
MyHULUMIIANBHOR yCIyTH ABNISAETCA PYKOBOIHMTENb CTPYKTYPHOTO MOApA3feieHus AJIMHHUCTDALHH,
HENOCPEACTBEHHO MPENOCTABIAIOIIET0 MYHUIMNIATIBHYIO YCIIYyTY.

26. OTBETCTBEHHOCTD JOUKHOCTHBIX JIHI, MYHHUHMNAJBLHBIX CJIyKAIIHX, PAG0OTHHKOB
AamuHucTpauuu, paborunkos M®II 3a pemenus u aeiicreus (6e3aeiicTBHE), NPHHHMAEMbIe
(ocymecTBiIsieMbI€) B X0/le NpeocTaBieHHst MyHHUMNATLHOH yCayrH

26.1.1lo pesympTaTaM IIPOBENEHHBIX MOHMTOPHHIA W TIPOBEPOK B CIIydae BBISBJICHHSA
HETIPaBOMEPHBIX PCIICHUi, neHcTBUN (Ge3MEHCTBUS) NOMKHOCTHBIX JIML, MYHULMNAIBHBIX CIYKALTHX
AIMVHHUCTDALUK, OTBETCTBEHHBIX 32 IpeNoCTaBieHHe MyHuUunanpHO# yenyrd, paboTHukoB MOIL] u
(haxTOB HapylIeHHs TIpaB M 3aKOHHBIX MHTEPECOB 3asBUTENEl NOMKHOCTHBIE JHIA, MYHHLHIAIbHBIE
cinyxamue, pabOTHUKM AnMuHACTpaimn, MOL] HecyT OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKoHOaTeabcTBOM Poccuiickoit Denepanny U 3aKOHOJATENLCTBOM MOCKOBCKO 06J1aCTH.

26.2.B cnyyae BbIABNEHUA B JeHCTBHSX (Ge3NeHCTBHE) NOKHOCTHBIX NHI AJMHHHCTPALHH,
pabotarkoB M®LI npH3HaKkoB COBEPIICHHUS aMUHHCTPATUBHOTO IPABOHAPYILIEHHS, OTBETCTBEHHOCTD 32
KOTOpOe ycTaHOBJIeHa 3aKOHOM MockoBckoit obnactu ot 4 mas 2016 r. Ne 37/2016-03 «Komeke
MockoBckolt 061acTi 06 aIMHHUCTPATHBHBIX MPABOHAPYIIEHHAX Y YIIONHOMOYSHHBIMHI JOKHOCTHBIMU
maiamMu - MHUHHMCTEPCTBA TOCYNAPCTBEHHOIO YIpaBieHHs, HHPOPMALMOHHBIX TEXHOJIOTHH M CBS3H
MockoBekoit  obmactu B mopsnke, ycraHoBieHHoM Kopmexcom Poccmiickoit  ®enmeparmm 06
AIMUHUCTPATUBHBIX ~ INIPAaBOHAPYIUICHHAX  COCTABIAETCA  MPOTOKON 00  aAMHHHCTPATHBHOM
NIpaBOHAPYHMICHUU U HANPABATCS B Cy[ JUIS NPUHATUS PELICHHsI O MPUBJICUEHHH BUHOBHBIX JOKHOCTHBIX
JIMI K aJMUHUCTPATUBHOM OTBETCTBEHHOCTH.

26.3. JIO/OKHOCTHBIM  JIMIIOM ~ AJIMHHHCTpALH, OTBETCTBEHHBIM 33 COGMIONCHHE IOpSAKA
mpenocTaBieHuss MyHHIHMNANBHOR yCIYTH SBISETCS PYKOBOAUTENb CTPYKTYPHOIO IOApAa3AecHHs,
HETIOCPEACTBEHHO MPEAOCTABIIAIOIEr0 MyHUIIMNANTBHYIO YCITYTY.

27. Ilosi03kenust, XapaKTepu3yomue TpeGoBaHHs K MOPAAKY U opMaM KOHTPOJIS 32
npefocTaBjieHneM MyHHIMIAALHOI YCJIYrH, B TOM YHCJIE CO CTOPOHBI FPAXKAAH,
HX 00beJHHEHHUI U OpPraHU3 AU

27.1. TpeGoBanusamMu K mHOpAOKY M (OpMaM TeKyLIEro KOHTPOIS 3a IpeJoCTaBICHHEM
MyHnunynansHOR yCayru siBAsSIOTCS:

- HE3aBHCHMOCTb,

- TINATENBHOCTb.

27.2. He3aBUCUMOCTh TEKYLIEr0 KOHTPONS 3aKIIOYaeTcsi B TOM, YTO [JOJDKHOCTHOE JIMIIO
AIIMHHHACTpALIUHK, YHIOJTHOMOYEHHOE Ha €r0 OCYIUECTBIEHHUE, HE HAXOOUTCS B CIIYKeOHOI 3aBHCHMOCTH
OT IOJDKHOCTHOTO JIMIA, MyHHLUHUNAIBHOTO CIIy)KaIlero, paboTHHKAa AJMHUHHCTpAIMH, YYACTBYIONIIETO B
npefocTaBieHu MyHHUMIATBHOR YCIyTH, B TOM YHCIIE HE MMeeT OJM3KOr0 pOJACTBA HJIH CBOHCTBA
(ponuTenyu, CympyrH, AETH, OpaThs, CECTPBI, a TaKKe OpaThs, CECTPHI, POAMTENH, NETH CYIPYroB W
CYNIpYTH JI€Tel) C HUM.

27.3. IOJOKHOCTHBIE  JIMIA, OCYLIECTBIIOLIME TEKYIIMH KOHTPOTh 33 IPEJOCTABICHHEM
MyHuuunanbHo# yeinyr, o6sS3aHbl IPUHEMATD MEPBI 10 IPEIOTBPAIIEHHIC KOH(IHKTA HHTEPECOB TPH
IpeNocTaBlIeHHd MyHUITUITANEHON YCIIyTH.

27.4. TwarenpHOCTE  OCYLIECTBICHHS!  TEKYLIEr0  KOHTPOJS 33  NPEJOCTAaBICHHUEM
MyHUIMIATBEHOR ~YCIYTH COCTOHT B HCIIOJHEHHMM YIOJNHOMOYEHHBIMH JIHL[AMH OGS3aHHOCTEI,
[IPEYCMOTPEHHBIX HACTOSIIUM pa3ziesioM.

17



27.5.'paxnane, uX OOBENUHEHHS M OPraHM3ALUH JUIS OCYILIECTBIIEHUSI KOHTPOJIS 3a
PEAOCTaBNCHHEM MYHHUIMIIANBHON yCIyTH C LEbI0 COOIIIONCHHS MOPSAKA €€ PEIOCTABNEHHS HMEIOT
IPaBO HANPABIATH B MUHHCTEPCTBO rOCYNAPCTBEHHOrO yNpaBieHHs, HHPOPMALHOHHBIX TEXHOIOTHH H
CBA3H MOCKOBCKOH 00macTd kanoGsl Ha HapylleHHe NOMKHOCTHBIMH JIHLAMH, MYHHUIMNIATbHBIMA
CIyXalUMH AIMHHHCTPAallMl TOPSKA MHpPEJOCTaBNeHHs MyHHUIMITATEHON YCIIyTH, IOBJIEKIIEE ee
HETPEACTaBICHHE MM IPENOCTaBICHHE C HApyLUIEHHeM CpOKa, YCTAHOBIEHHOTO HACTOSIIHNM
AIMUHHCTPATUBHBIM PETTIAMEHTOM.

27.6.'paxnane, uX OOBENUHEHHMS W OpraHU3ALMH VIS OCYLIECTBJIIEHHSI KOHTPOJIA 3a
IpeNoCTaBNIeHHEeM MyHHUMDAIBHONH — yClIyrM HMEIOT MNpaBO HANpaBlIiTh B AnMunHCTpanus
MHIMBUyalbHbIE U KOJUIEKTHBHEIE OOPAIUCHHS C MPEINOKEHHSIMH II0 COBEPLIEHCTBOBAHMH IMOPSIKA
npenocTaBieHuss MyHHIUNIANBHOM YCIIYTH, a TakKe KaqoObl U 3asBieHus Ha NEHCTBUS (6e3neiicTBie)
AOJDKHOCTHBIX JHL AJMHHUCTPAUMH M MpPHHATBIE MMM DELUCHHS, CBA3AHHBIE C IPEIOCTABICHHEM
MyHuunansHON yeayru.

27.7.Kourponb 3a mpemocTaBieHHeM MyHHUMNATBHOH YCIyrH, B TOM YHCIE CO CTOPOHBI
PpaXial UX OOBEJMHEHNUH U OPraHM3alMii, OCYIECTBISETCS MOCPEACTBOM OTKPBITOCTH AEATETBHOCTH
AIIMHHHCTPALMK TIPH NPEJOCTaBICHUH MyHUUMNATBHON YCIyry, MTOJTyYCHHUs! IIOJHOW, aKTyalbHOH H
IOCTOBEPHOH HH(OpPMaUMH O MOpsAAKE NPEeAOCTaBICHHS MYHHIHNANBHON YCIYTH W BO3MOXKHOCTH
RoCyneOHOro paccMOTpeHus obpaleHuii (ano6) B mpoliecce MOMydeHHs MyHHLIMIATBHOM yCIyTH.

V. HMocynednblit (BHEeCYNeOHBII) NOPANOK 06:KAT0BAHMS PelleHU 1 AelicTBHIl (6e3neiicTBHM)
opraua, npenocTap/siomero MyHuuunanbuyo ycayry, ML, opranusanuii, ykasaHHbIX, a TaK#Ke
HX N0/KHOCTHBIX JIML, MYHHIMIAALHbIX CJIy)KAMMX, PA0OTHHKOB 00b¢AHHEHHI M OpraHH3aLHii

28. locyneGublii (BHecy1eGHbII) MOPAIOK 065KATOBAHUS PeLIEHHI U JiellcTB Uil (Oe3nmeiicTBUS)
Anvuaucrpauun, M®II, a Takke UX J0/DKHOCTHBIX JIHIL, MyHHLUHIIAIbHBIX CJIy2KAIIHX,
PaboTHHKOB 00beUHEeHHIT U OpraHu3anuii

28.1.3asBUTENH MOXKET OGPATHTECS C HKANOGOH B CEAYIOMIMX CIIyYasX:

1) Hapy1IeHHe CpOKa PErHCTPALHK 3aIIpoOca O MPeNOCTABICHHH MYHHLMITATBHOM YCIIyTH;

2) HapylIeHHEe CPOKa IPENOCTaBICHH MyHULMTIANBHOM YCIYTH;

3) tpeGoanuie y 3agBUTENs NOKYMEHTOB WM HH()OPMALHH TGO OCYIIECTBIICHUS JEHCTBUH,
TIpCICTaBJICHUC MJIA OCYIIECTBICHHE KOTOPBHIX HE MPENYCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickoil Denepauuy, HOPMATHBHBIMU [IPABOBHIMH aKTaMH MOCKOBCKOH OGNACTH, HACTOSILIHM
AJIMVHHCTPATHBHBIM PETIAMEHTOM IS IPEAOCTABNERUs MyHUIMITATEHOM yCIIyTH;

4) oTKa3 B IpHeMe TOKYMEHTOB, IPELOCTABIEHHE KOTOPHIX MPEAyCMOTPEHO HOPMAaTHUBHBIMH
IpaBOBBIMH akTaMu Poccuiickoif ®denepanun, HOPMATHBHBIMM IIPABOBLIMH aKTaMd MOCKOBCKOM
00JIaCTH, HACTOSIMM AJIMMHHCTPATHBHBIM DETJIAMEHTOM JUIS IIPeJOCTABIEHHS MynuuunansHoM
YCIIYTH, y 3asBUTENS;

5) oTKkaz B TpemOCTaBNEHHH MyHHLMOAIBHON YCIYTH, €CIH OCHOBaHHS OTKasa He
NPEAYCMOTPEHBl  (eNepabHBIMH  3aKOHAMH M IPUHATHIMM B COOTBETCTBMH C HHMM HHBIMH
HOpPMATHBHBIMK TpPaBOBBIMU akTamu Poccuiickoit Denepauui, 3aKOHAMH M HHBLIMH HOPMATHBHBIMH
NpaBOBBIMH  aKTaMHM HOPMATHUBHBIMHM IIPaBOBBIMU aKTaMH MOCKOBCKOH OOGJAacTH, HACTOSIIHM
AIMUHHCTPATHBHBIM PETJIAMEHTOM JIs IPEAOCTABIIEHHsS MyHUIUTIANEHON YCITyTH;

6) TpeboBaHME NP MPEJOCTAaBICHHH MyHHUMNANLHON YCIyrH IUIATHI, He IIpeNyCMOTPEHHOM
HOPMaTHBHBIMM TIpaBOBBIMH akTaMu Poccuiickoii (enepauny, HOPMAaTHBHBIMH HPaBOBBIMU aKTaMH
MocKoBCKO# 0611aCTH, HACTOSIINM AMHHHCTPATUBHBIM PErIAMEHTOM;

7) oTka3 AIMHMHUCTPALMH, IOKHOCTHOTO &MU AJIMMHMCTPALMH, [PEJOCTABIISIONIENO
MyHAUMNATEHOR yCIYTy B HCIPABIEHWH JOMYLICHHBIX MMH OIEYaTOK M OMHOOK B BBIIAHHBIX B
pesynbTaTe MpefocTaBiIeHHs MyHHUMNATbHON yCIyrd NOKYMEHTax JUG0 HapylleHHEe yCTAHOBJIECHHOTO
CpOKa TaKUX UCIPaBIICHHIA;

8) HapylleHHEe CpOKa HJIM IOpSIKA BBINAYM JOKYMEHTOB IO pe3yibTaram IIPEOCTaBICHUS
MynununansHo#M yenyru;
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9) TpPHOCTAaHOBIEHHE IIPENOCTABJICHHS MyHHUMDANBHOM  yCIYTH, eclM  OCHOBaHHS
TIPHOCTAHOB/ICHHS HE IIPEYCMOTPEHBI (heIepaTbHEIMU 3aKOHAME M IIPUHATEIME B COOTBETCTBHIL C HUMH
HHBIMH HODMAaTHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoii Qenepanuy, 3aKOHAMH ¥ HHBIMH
HOpMATUBHBIMH ~ TIDaBOBBIMH ~ akTaMH MOCKOBCKOH  0671acTH, HACTOAIUM AIMHHUCTPATUBHEIM
pEryIaMeHTOM.

10) TpeboBaHue mpH MpenOCTABICHUH MyHuuunansHot yemyra JoKyMeHTOB uiamn HH(}popManuH,
OTCYTCTBHE M (HIJIH) HENOCTOBEPHOCTH KOTOPEIX HE YKA3BIBATHCE NpY [IEPBOHAYAIBHOM OTKa3e B IIpHEMe
AOKYMEHTOB, HEOOXOMUMBIX JUIsl MPELOCTABICHHS MYHHIHMTATEHON yCIyru, nubo B MpPEeNOCTaBICHUH
MyHununanbHoi yeayry, 3a HCKITFOYeHreM Cclly4aeB:

a) U3MEHEHHE TPEGOBAHMH HOPMATHBHBIX NPaBOBLIX aKTOB, KACAOIIUXCS IPEIOCTABICHHS
Mynununanssoii  yemyru, mocie IICPBOHAYANLHON  mofaun  3asBICHHS O IIPeJOCTaBICHHH
Mynununansroi yenyru;

6) Hanmmune omu6OK B 3asBICHHU O IpeNoCTaBeHHy MyHUIMNANEHON YCIyTH U JOKYMEHTAX,
NOJaHHBIX 3aABHTENIEM IOCIE MEPBOHAYAIBLHOIO OTKA3a B IIpUEME NOKYMEHTOB, HEOOXOMHUMBIX IS
IPEAOCTaBNeHHs MyHHUIMNaNbHOR yenyru, 60 B IpeqocTaBieHHN Myuuiunansaoit yenyra u ue
BKIIOYCHHBIX B IIPEICTABIEHHBIH paHee KOMIUIEKT IOKyMEHTOB, HEOGXOAMMBIX IS IpENOCTABIEHUS
Mynununansroit yenyru;

B) HCTEYEHHE CpOKAa JeiCTBHSA AOKYMCHTOB MM HM3MEHEHHE HHQPOPMALMU IOCIE
HCPBOHAYAIILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOGXOMUMBIX JUIS IPEHOCTABIEHHS MynununansHoi
yenyru, 6o B IpenocTaBieHud MyHHIUIATBHOM YCIIyTH;

) BBISBICHHE JOKYMEHTAIHHO MOATBEPXKICHHOTO (pakTa (MPH3HAKOB) OLIUOOUHOrO MITH
TIPOTHBONPABHOIO ACHCTBHS (Ge30€HCTBHUS) HOMMKHOCTHOTO JIMIA AZIMUHUCTpPALMH [IPU MEPBOHAYAIBHOM
OTKa3€ B IpUCME JOKYMEHTOB, HEOOXOAMMBIX Ul HPENOCTaBIeHHs MyHHIMNATBHOM yCIIyrd, Ju6o B
peNOCTaBNeHny MyHHIMIATBHOR YCIlyTH, O YeM B IHCBMEHHOM BHIE 3a MOJIHUCBHI0 PYKOBOJMTEIIS
AJIMHHUCTpAITHH, IPEJOCTABIMOMEro MyHHIUIATEHOMN YCIIyTy, IpH TIEPBOHAYAIEHOM OTKa3e B IIpHEMe
AOKyMEHTOB, HEOOXOAUMBIX ISl IIPELOCTaBNeH:s MyHUIMIATBHOMN YCIIyTH yBENOMIISIETCS 3asBUTEND, a
TaKXe MPUHOCATCSA U3BHHEHUS 32 IOCTaBIICHHEIE HEYN06CTBA.

28.2.XKamo6a mopmaercs B AnmunucTpamuio, MO®ILI, npegocrasnsionme Mynununansaoi
yCIyry B IUCEMEHHOM (QopMe, B TOM YHCIIE IIPH JTUYHOM IIPHEME 3aABUTEN, WK B SJEKTPOHHOM BHJIE.

XKanoby Ha pemrenus u neiicTeus (GesmelicTBHE) AIMHUHHCTPAIHH MOXKHO MONATh I yoepHaTopy
MockoBckoit o6nacTu B mHCBMeHHOM dopme, B TOM uncne nmpu mHdHOM npueMe 3agBUTENS, WIH B
SJIEKTPOHHOM BHJE.

Kanoby Ha peureHns um neiicTsus (GesnmeiicTBre) MOLI Takke MOXKHO MOAATH YUPEOUTEITIO
M®II umu B MunucrepcTBo TOCYapCTBEHHOIO yNPABJICHHs], MH(OPMAIIMOHHBIX TEXHOJIOTHHE U CBSI3H
MockoBckolt o6macti, B mUCEMEHHOH (opMe, B TOM 4mCIe IIpU JTHYHOM INpueMe 3asBUTENs, WIH B
3JIEKTPOHHOM BHJIE.

28.3.7Kanoba nomxHa conepxars:

a) HAaMMEHOBaHKe AIMUHHECTPALHH, AOKHOCTHOIO 7M1, TpeNOCTARIIIomero MyHHIUIanbHON
yeayry, nu6o paboTHHKa AJMMHHCTpALMHY, M®LJ, ero pykoBoautens u (win) paboTHHKA, pEIleHHs U
AedcTBus (Oe3nelicTBIE) KOTOPBIX 0GXATYIOTCS;

6) ammmuro, mMs, oryectBo (IpHU HalIHYKK), CBENCHHSA O MECTE KUTEIHCTBA 3asSBHTEIS -
¢usuYeckoro muLA IGO0 HAMMEHOBAHUE, CBENCHUS O MECTe HaXOXICHUS JasgBUTEINA - IOPHAMYECKOTO
AN, a TakKe HOMEp (HOMepa) KOHTAaKTHOro TenehoHa, ampec (ampeca) 571€KTPOHHOM MOYTHI (HpH
HAIMYHH) U [IOYTOBBIH aIpec, MO KOTOPHIM JOJKEH OBITh HaIpaBJIeH OTBET 3asBUTEIIO (32 HCKIFOYCHHEM
Clty4as, Korja xanoba HalpaBiIseTCs ciocoboM, YKasaHHbIM B NONITYHKTE «B» MyHKTa 28.6 HacTosIero
AIIMAHHCTPaTHBHOTO perflaMeHTa);

B) CBEHEHHS 00 OOXKALYEMBIX DEIUECHHSX H NeHCTBHAX (GesmeticTBie) AnMUHHCTpaIyH,
AOJUKHOCTHOTO  JIMIA, pPabOTHHKA AJMHHHCTDALMH, IIpeIOCTABISIONIeH MyHnununanssoit  yenyry,
AOJDKHOCTHOTO JinIa, paboTHrka MOLI;

I) JOBOZBI, HA OCHOBAaHHU KOTOPHIX 3asBUTENb HE COIJIACEH C peUIeHHEM U OeHCTBHAMHU
(GesneficTBrem) AJIMMHUCTpAIMH, JOKHOCTHOTO nuna, paboTHUKa AIMUHKUCTpauun, M®L, paboTH¥MKa
MO®LI. 3asBuTeneM MOryT 6BITh peACTABICHEI AOKYMEHTBI (NP HAIHYHK), HOATBEPHKAAIOLIHE JOBOIBI
3asgBHUTENS, THOO UX KOIIHH.
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28.4.B cnyuae ecnu xxanoba moaaeTcs yepes NpeacTaBUTENs 3asBUTENS, TAKXKE IPEACTaBISETCS
JIOKYMEHT, IIOATBEP>KJAIOIIKI TIOJTHOMOYHS Ha OCYILIECTBIICHUE NEUCTBUN OT UMEHH 3asiBUTEIIS.

B kauecTBe HOKyMEHTa, MOATBEPXKAAIOIIEr0 IOJTHOMOYMS Ha OCYHIECTBIEHHE NEHCTBUM OT
UMEHH 3asBUTENIS, MOXET OBITH Ipe/ICTaB/IeHa:

a) opopMJICHHAsE B COOTBETCTBUH C 3akoHomaTenscTBOM Poccuiicko#t denepaunu 10BEpeHHOCTH
(s pu3MUYECKUX JHL);

6) odopmieHHas B COOTBETCTBHM C 3aKOHoAaTenbcTBOM Poccuiickoit  Penepanuu
JIOBEPEHHOCTD, 3aBEPEHHAS IeYaThio 3asiBUTENS (TIPH HAJIMYUM [I€4aTH) U NMOANKHCAHHAs PyKOBOAUTENEM
3asBUTENS WIN YIIOJHOMOYSHHBIM 3TUM PYKOBOIHUTENEM JIMIIOM (/IS FOPUANIECKUX JIHIT);

B) KOIHSI PEIICHUs O Ha3HAYSHUH WK 00 u30paHuu uO0 MprKa3a 0 Ha3HAYEHUH GU3UYECKOro
JMIa Ha JOJDKHOCTH, B COOTBETCTBUH C KOTOPBIM Takoe (PU3HYECKOe JIULI0 001agaeT paBoM AeHCTBOBATh
oT uMeHHU 3asBuTeNs 6e3 JOBEPEHHOCTH.

28.5.I1puem xanob B nmucbMeHHOH ¢Gopme ocyuiecTBiseTcss AnMuductpanueit, MOIL[ B mecte
npefocTaBieHHss MyHUIMIaNbHOW ycinyrd (B Mecrte, rie 3asBHUTENb I10/1aBajl 3alpoc Ha IOJyyeHUe
MyHUINATBHOR yCIyTH, HapylleHHe Mopsiaka KOTopod obkaiyercs, JIMOO B MecTe, rae 3asBUTENIEM
TIOJTyYeH pe3ynbTaT MyHUIMNAIbHOU yciayru). Bpems npuema xano6b JOMMKHO COBNAAATh CO BPEMEHEM
IPEeNOCTaBIEHHsT TOCYIapCTBEHHBIX M MYHHUIMNAIBHBIX yciyr. JKamoba B MUCBMEHHON ¢opme MOXET
OBITH TaK)Ke HaIpaBJIeHa II0 MOYTe.

B cnyyae mnopmaud kanoObpl Ipu JIMYHOM I[pueMe 3asBUTENb MpPEACTABAAET OOKYMEHT,
yIOCTOBEPSIOMIMI €ro JUYHOCTh B COOTBETCTBUH C 3aKOHOAATeNIbCTBOM Poccuiickoit ®enepaunu. [Tpuem
xanob B mucbkMeHHOH (opMme ocyuiecTBisercs yupeaureneM MOL] B MecTe GakTHUECKOTO HaXOXAECHHS
yupemutens. Bpems npuema sxano6 yupeauteneMm MO®L] nomkxHO cOBMaiaTte coO BpeMeHEM paboThI
yupenutens MOLI.

28.6.B anexTpoHHOM BHE XKajoba MOXXET ObITh MoJlaHa 3asiBUTEIEM TOCPEACTBOM:

a) opunuanpHoro caita AnmuHuctpauuu, MOILl, yupemurens MOL| B uHpOpManUOHHO-
TEJIEKOMMYHHUKAIMOHHOM ceTu «VIHTepHeT»;

6) PIII'Y, ¢enepanbHO#l rocynapcTBeHHON HWHGOpMaNMOHHOH cucTeMbl «EIuHBIA nopran
rOCYIapCTBEHHBIX U MYHHUIMIIAIBHBIX YCrIyr (Qynxumit)y» (nanee - Equnbii noprai) (3a HCKIIOUYCHHEM
kano6 Ha peuieHds U JneicTBUs (Oe3nelicTBHE) MPUBJIEKAEMBIX OpraHu3aliiil, MHOrO(yHKIHOHAIBHBIX
IIEHTPOB M MX JOJDKHOCTHBIX JIMII, H paOOTHHUKOB);

B) moptaia QenepaibHOM TrocynapcTBEHHOH HMH(OPMAIHOHHOM CHCTEMBI, 00ecreynBarolleit
nporecc npocyneOHoro (BHecynmeOHoro) obxkanmoBaHHs peweHHH u  paeiictBuil  (Ge3meiicTus),
COBEpIICHHBIX IIPH MPENOCTABJICHHH TOCYAAPCTBEHHBIX KM MYHHIUIIAIBHBIX YCIYr OpraHami,
IPEIOCTABNAIOIIAMHA TOCYJapCTBEHHbIE M MYHHLHUIAIBHBIE YCIYTH, HUX JO/DKHOCTHBIMH JIMILAMH,
roCyIapCTBEHHBIMH M MYHHLMIIAIBHBIME CIIY)KallUMHU (ajee — CUCTeMa JoCyneOHOro obkanoBaHus) ¢
HCII0JIb30BaHKEM HH(GOPMAIIHOHHO-TEJICKOMMYHUKALHOHHOH ceTH «IHTEepHET» (3a HCKIIIOYEHUEM )Kanod
Ha pelueHus U aeicTBus (6e3neiicTBIE) NPUBIEKaEMbIX OpraHU3ali, MHOrO(yHKIIHOHATIBHBIX LIEHTPOB
¥ UX JOJDKHOCTHBIX JIUI] U paOOTHUKOB).

28.7.1lpu momave »amoObl B DJEKTPOHHOM BHJE JIOKYMEHTBI, yKa3aHHbIE B IyHKTe 28.4
HACTOSMIEr0 AIMHHHUCTPATHBHOTO pErjiaMeHTa, MOTYT OBITh MpEACTaBI€Hbl B (OpPME 3JIEKTPOHHBIX
JOKYMEHTOB, MOJIHUCAHHBIX JJICKTPOHHOH MOAIKCHIO, BUA KOTOPOH MPeayCMOTPEH 3aKOHOAATENECTBOM
Poccuiickoii @enepaiium, Ipy 3TOM JOKYMEHT, YIOCTOBEPSIIOIHUH JTMYHOCTD 3asBUTENS, HE TpedyeTcs.

28.8.Kanoba paccmaTpuBaeTcs AIMHHUCTpanuel, mpenocTaBisitomed MyHununaisHoH
yCIyry, NOpPSIOK INPEedOCTaBIeHHs KOTOpOH OBII HapylleH BCIEACTBME pEIUEHUH M OCHCTBUH
(6e3neticTBUs) AIMUHUCTPALIMU, JODKHOCTHOTO JIUlia AIMUHUCTPALIMH.

B cinydae ecnu oOXaIyroTCs pEIIEHHS PYKOBOIHUTENS AIMUHHMCTpAlUH, jKajuoba IoAaeTcs
BBIIIECTOAIINM oprad (B MOpsAAKEe MOJUHHEHHOCTH), a Takxke ['yOepHatopy MockoBckoil obmactu u
paccMaTpuUBaeTCs UMH B TOPsAKe, MPEeAyCMOTPEHHOro nmoctaHoBieHHeM [[paButensctBa MOCKOBCKOM
obmactu ot 08.08.2013 No 601/33 «O6 ytBepxneHuu IlonoxxeHus o6 OCOOEHHOCTAX MNOAAYH HU
paccMOTpeHusl Jkajod Ha pemieHus W JAedcTBUs  (Oe3neiicTBHE) HUCMOJHUTENBHBIX  OpPraHOB
rOCyIapCTBEHHOH  BiacTH MOCKOBCKOM — o0jacTd, NpeAOCTAaBISIOIUX  TOCYHNApCTBEHHBIE H
MYHHLIUOAIBHBIE YCIYTH, W HMX JOJDKHOCTHBIX JIML, MYHHLMIAIBHBIX CIIyXAlUMX HCIIOJIHHTENBHBIX
OpraHoB rOCYAapCTBEHHOM BiacTu MockoBckoi obactu» (nanee — [locranosnenne Ne 601/33).

20



IIpx OTCYTCTBMM BBIIIECTOSIIETO OpraHa )anoba MOJAeTCs HEMOCPEACTBEHHO PYKOBOIAMUTEIIO
AIMUHWCTpallMM, M pAacCMaTpuBAacTCs MM B COOTBETCTBHHM C  IIOPAAKOM, YyTBEPXKAECHHBIM
[ToctranoBnenuem Ne 601/33.

Kanoba paccmarpuBaercs M®I], mnpenoctaBUBIIMM MyHHUHIIANBHOW YCIYry, MOPSIOK
IPEIOCTABJIEHHs KOTOPOH OBUT HapyIIeH BCIEACTBHE pelleHuid u nedctsuil (OesmeiictBus) MOLI, ero
HOJDKHOCTHOrO JMua M (uwid) paboTHHKA. B crmydae eciu 0GXanylOTCs pElIeHWs M AEHCTBHA
(Gesneiicteue) pykoBomutens MOL] xanoba Moxer ObiTh momaHa yupeautemo MOL] mmm B
MHHKCTEPCTBO TOCYJAPCTBEHHOTO YIpaBiIeHUs HHPOPMALMOHHBIX TEXHONOIMH M cBA3M MOCKOBCKOM
0071aCTH, U HOIEXXUT PACCMOTPEHHUIO UMHU B TIOPsIKE, yeTaHoBaeHHOM ITocTanosnenuem Ne 601/33.

28.9.B cnyyae ecnm xanoba momana 3asBuTesNieM B AamuuucTpanuio, M®Ll, yupeauTento
M®II, B KOMNETEHLHIO KOTOPBIX HE BXOAWUT MPUHATHE PELIEHHUS IO ’KAIoOe B COOTBETCTBHH C
TpeboBaHUAMM ITyHKTa 28.8 HacTOsIEro AIMHHUCTPATUBHOTO PEerjiaMeHTa, B Te4eHHe 3 pabounx gHei
CO [Hs PEruCTPalMu TaKOH jkajoObl OHA HANpaBJsETCSs B YHNOJHOMOYEHHBbIC Ha €€ PacCMOTPEHHE B
OpraH, MpeIOCTaBIAIOIIUA TOCYJapCTBEHHBIE M (MJIM) MyHUUUNANbHBIE yciayrd, MO®ILI, yupenurenio
MO®II. ITpu sTom Aamunuctpanus, MOLI, yupenutens MOIL], nepenanpaBusiire xanoby B IHCEMEHHON
¢opme, HHGOPMHPYIOT O NepeHampaBieHHH Xano0sl 3asButend. CpoKk paccMOTPEHHS KauoObl
HCYHCIIAETCS CO JHSA PErMCTPalyM TaKoH >ajloObl B YyHNOJHOMOYEHHOM HA €€ pacCMOTpEHHE OpraHe,
M®II, yupemurens M®LI. B ciyyae eciu B OTHOIIEHHH NOCTYMHBIIEH KaTo6bl GemepalbHBIM 3aKOHOM
YCTaHOBJIEH MHOW IMOPSJOK (IIpoLefypa) NOAAYH U PacCMOTPEHHs XKayioO, 3asBUTENb YBEIOMIIAETCS O
TOM, YTO €ro ajnoba OyZeT paccMOTpeHa B IOPSIIKE M CPOKH, MPENYCMOTPEHHbIE (enepaaTbHbIM
3aKOHOM.

28.10. JKano6a Ha pemeHust u nedcTBus (Oe3meiicTBHE) AMUHHUCTPALMA M €r0 JO/DKHOCTHBIX
nul, pabOTHUKOB AJMMHHUCTPALMK MOXET ObITh nojmana 3asButeieMm depes MOILI. Ilpu nocrymieHuu
Tako# kajobpl MOIL] obecrneuynBaeT ee Iepemadyy B YINOJHOMOYEHHOE HA €€ pPacCMOTpPEHHE
AIMVMHHCTpallud B IOpSAKE, YCTAaHOBJICHHOM COTJIAllIEHHEM O B3auMojedcTBur Mexay MOIL] u
Anvunucrpanuei. Ilpy aToM Takas mepeliaua OCYLIECTBJSETCS HE IIO3[0HEE CIEAYIOLIEro 3a JHEM
NIOCTYIUIEHU KanoObl paboudero aHs. Cpok paccMOTPEHHs! HKanoObl HCUHCISETCS CO JHS PErHCTPaIliH
’kaJIo0Bl B yIIOJIHOMOYEHHOH Ha ee paccMOTpeHHe AJMUHHUCTPALIUCH.

28.11. Anpmunuctpauus, MOLl, yupemutens MOIL] ompenensoT YIOJIHOMOYEHHBIX Ha
pPaccMOTpeHuE KanoO AOIKHOCTHBIX JIUI], KOTOPBIE 00ECIIEYHBAIOT:

a) TNpHUEM M pacCMOTPEHHE Xalod B COOTBETCTBUHU C TpeOOEAHUSIMM, YCTAHOBJIEHHBIMU
IToctanoBnenuem Ne 601/33;

0) HanpaBiIeHHE ka0l B YIIOJHOMOUYCHHBIE Ha HX PACCMOTPEHHUE OpraH U (WJIK) OpraHu3alltio B
COOTBETCTBUH C MMyHKTOM 28.9 HacTosmero AIMUHUCTPATHBHOTO pErIaMeHTa.

28.12. B cnyuae ycTaHOB/IEHMS B XOZI€ WM IO pe3yjbTaTaM PacCMOTPEHUs! JKaJloObl IPU3HAKOB
COCTaBa  aIMHMHHUCTPAaTUBHOIO  MpPaBOHApPYLUCHWs  WAM  TPECTYIUICHUS  JOJDKHOCTHOE  JIMIO
Anvunncrpanud, MOL], yupenutens MOL]| HapeneHHbIE NMOJHOMOYHSAMU IO PACCMOTPEHHIO JKanob
He3aMeUINTENIbHO HAIPABIISIFOT UMEIOLIMECS MaTepHallbl B OpPraHbl MPOKYpaTyphL.

B cioydae ycTaHOBIEHHMS B XOI€ WM MO pe3yjbTaTaM pPacCMOTPEHHs >KaJoObl MPU3HAKOB
cocTaBa aJMMHHCTPATHBHOIO IpaBOHAPYILIEHUS, NPEAYCMOTPEHHOro riaBoit 15 3akoHa MocKoBCKoi
obnmactu or 04.05.2016 Ne 37/2016-O3 «Komexc MockoBckoit 001actd 006 aaMHHHCTPATHBHBIX
NpaBOHAPYUIEHHUSX» AOJDKHOCTHOE JIHIO, AnmuHHcTpauud, M®L], yupeautens MO®L]| HameneHHble
MOJIHOMOYHSIMH 10 PAaCCMOTPEHHUIO XajloO He3aMeUTUTENIbHO HAMpaBJIIOT HMEIOIIHECs MaTepualibl B
MuHuCTEPCTBO rOCYIApCTBEHHOIO YIpaBiIeHHs], HHOOPMALIMOHHBIX TEXHOJOTHH M CBsA3U MOCKOBCKOM
obnactu.

28.13. Anmunuctpanus, MO, yupenurens MOI] obecrieunBaroT:

a) OCHAILlEHHE MECT IpHeMa XKajoo;

6) nadopMupoBaHKe 3asBUTEINEH O MOPsAAKEe 00XKaTOBaHKs pelieHHi U AedcTBUl (6e3aeicTBIs)
AIMMHNCTpAUUH, AOJDKHOCTHBIX JIUL, paOOTHUKOB AJMHUHHCTpauuH, padoTHrkoB M®L] mocpencteom
pasmeneHus HHGOpMAIMK Ha CTEHAaX B MECTaX MPEeJOCTaBICHHUS ITOCYIapPCTBEHHBIX U MYHHIMIATBHBIX
YCIIyT, Ha UX oQUIMAaNbHBIX caiiTax, Ha Equnom mopraine, PIITY;
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B) KOHCYIbTHpOBaHHE 3asBHTENCHl O IOpSAKE OOKAIOBAHHA pEIIEHHH U JeHCTBUM
(GespeiicTBrs) AIOMHHHCTpAllMM, HODKHOCTHBIX JHL, paboTHHKOB Amumnctpammd, MOLL ux
JODKHOCTHBIX JIUL, PAOOTHHUKOB, B TOM YHUCIIE IO TeJIedOHY, SIEKTPOHHOM OUTe, IPU JTHYHOM IIPHEME;

I) 3aKIIOYCHHE COTJIAIIEHH O B3aHMOACHCTBUM B YacTh ocymecTsienns M®L] npuema xainob
¥ BbIJa4y 3asBUTENAM PE3yJIbTATOB PACCMOTPEHHUS XKanob;

X) (opmupoBaHWE M TNPEICTABICHHE ©XKEKBAPTAIBHO B BBHINECTOSIMI Oprad (IPH €ro
HAIMYMK), yupeauTeqo M®L] oTYETHOCTH O MOJYYEHHBIX W PACCMOTPEHHBIX Kanobax (B TOM GHCIE
KOJINYECTBE YAOBIETBOPEHHBIX H HEYIOBIETBOPEHHBIX XKajl00).

28.14. XKanoGa, mocTynuBIas B yNOJHOMOYEHHble Ha €€ DACCMOTPEHHE AJIMHMHHCTALHIO,
M®L], yupenuteno MOL], nouIexuT perucTpaluy He MO3LHEE CIEAYIOLWIEro 3a AHEM ee IIOCTYILIEHHUS
pabouero nHs.

JKaoba paccmaTpuBaeTCs B TedeHHe 15 pabovmx AHEH cO IHA €2 perucTpalldH, eciy 6ojee
KOPOTKHE CPOKH PaCCMOTPEHHUs KOOI He yCTaHOBIECHB! AnMuHKcTpanueit, MOII yupemutenem MPI],
YIOJIHOMOYEHHBIMH Ha €€ paCCMOTPEHHE.

B cnyyae o6xanmoBanud oOTKasa AJMHHHCTPALMH, [OODKHOCTHOTO JIMIA, paGOTHHKA
Anvusanctpanun, ML, ero 10KHOCTHOTO JIHIfa, paGOTHHKA B [IPHEME JOKYMEHTOB y 3asABUTENs THGO
B HCIPABJICHUU NONYIIEHHBIX ONEYaTOK M (MIM) OIIHOOK WM B Cllydae 00KaJIOBaHMS 3asBUTEIEM
HapyLIEHHs YCTAHOBIEHHOTO CPOKa TaKUX MCIPaBIEeHHH jkanoba pacCMaTpUBaeTCsl B TEUEHHE 5 paGodnx
JHEW CO [HS €€ perucCTpalyy.

28.15. Ilo pesymbTaTaM pacCMOTPEHHs JKalo0bl YIOJHOMOYEHHBIH Ha €€ pacCMOTpEHHe
JODKHOCTHOE JHio Anmuuuctpauud, MOL, yupemurens MOL] npuHHMAIOT OQHO U3 CIEAYIOIIHX
peLIeHu:

1) xanoba ynoBneTBOpAETCS, B TOM 4HC/IE B HOPME OTMEHBI IPUHATOrO PEIEHHS, UCIIPABICHHS
JONYIIEHHBIX OINEYATOK M OMHKOOK B BHIIAHHBIX B Pe3yNIbTaTe NPeJOCTaBleHus: MyHUIMNIANBHONR yCTyTH
JIOKyMEHTaX.

2) B YOBJIETBOPEHHH KaIOOB! OTKA3HIBAETCS.

28.16. Tlpu ynosnerBopenuy xanobbr Aamunuctpauus, M®OLI, yapenurens MOL] npuaEMAaOT
HCYEPIBIBAIOLINE MEPHI [T0 YCTPAHEHHIO BBIABICHHBIX HApPYIICHHH, B TOM YMCIIE IO BBIAAYE 3asBUTEIIO
pesynbTata MyHMIMIIANBEHOH YCIYTH, HE NMO3MHEe 5 paGovux JHEH CO JHA IPHHATUS pElLIeHHS, eCIH
MHOE He YCTaHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickoit Deneparyu

28.17. B cmydae mpH3HaHHS KauoObl MOJUIEXKAINEH yIOBIETBOPEHHIO B OTBETE 3asBUTENIO
naetcs uHpOpMamEA O NEHCTBHAX, OCYLIECTBISIEMBIX —AIMHHHCTpalyed, pefoCTABIAIONICH
Mynnuunaneryo yciayry, MOL], B nensx He3aMeIJIHTENHHOTO YCTPAHEHHs BHIABJICHHBIX HapyIIeHHH
IpH OKasaHUH MYHWIMNIATBHOR YCIIYTH, a TaK)Ke IPHHOCATCS U3BUHEHHUS 3a JOCTABIIEHHBIE HEYI00CTBA
¥ yKa3bIBaeTCs MHGOPMALKS O JATbHEHIINX NeHCTBHSIX, KOTOPbIE HEOOXOMMMO COBEPIINTH 3aABHTEIIO B
LENAX HOoMTy4eHus] MyHUIIMNIANbHOM YCITyTH.

28.18. B cimyuae mpu3HaHHSA XKaIOOBI, He MOIEXKAINEH yIOBIETBOPEHHIO B OTBETE 3aiBUTEIIIO
JAIOTCS apryMEHTHPOBAHHbBIE Pa3biCHEHHs O NPMYMHAX IPUHATOTO PELIEeHMs, a TakkKe WHGOpMaUHs O
nopsiike  00XaJoBaHMs HPHHATOrO permeHus. OTBET N0 pe3yibTaTaM pAacCMOTPEHHS IKAJIOOBI
HanpapJseTcs 3asgBUTETIO HE TO3JHEe [THS, CJACAYIOLICTO 3a JHEM IPUHATHS pElleHHs, B MHCHMEHHOM
dopme. B ciyuae eciu jxanoba Gblna HampasiieHa CIIOCOO0M, YKa3aHHBIM B TTOAMYHKTE «BY IYHKTA 28.6
HAaCTOSAILEr0 AJMHHHMCTPATHBHOTO PErIaMEHTa, OTBET 3asBUTENIO HANPABJIASTCS OCPEACTBOM CHCTEMEI
JocynebHOro 00XaloBaHusl.

28.19. B oTBeTe No pe3ynpTaTaM pacCMOTPEHHUS KAIOOEI YKa3hIBAIOTCS:

a) HamMmeHoBanwe AnmunMcTpamuu, MOILI, yupemurens MOLI, paccmoTpeBinero xanoby
JOJDKHOCTD, GaMUJIUs, HMs, OTYECTBO (NPH HAJIHYHUH) €ro AOJDKHOCTHOTO JIMIA, IPUHSBIIETO PELICHHE
10 Kaj00e;

0) HOMep, maTa, MECTO TpPHHATHS pEUIEHHs, BKIIOYas CBEJEHHS O JOJDKHOCTHOM JIHIIE,
paGoTHHKe, pelieHne WK JeiicTBre (Oe3aeiicTBIE) KOTOPOro 0bXKanyerces;

B) paMuIMs, UM, OTUECTBO (NPH HATMYKK) 3asABUTENLS;

I') OCHOBaHUS JUISl IPUHATHSA PELIEHHS 110 KaJo0e;

1) IPHHSATOE TI0 XKaJI0O€e pelleHuE;
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€) B ciyyae, eciu >xajoba IpusHaHa OOOCHOBAHHOH, - CPOKM YCTPaHEHHS BBIIBICHHBIX
HApYIICHUH, B TOM YHCJIE CPOK MIPEOCTaBICHUS pe3ysibTaTa MyHUIIUTIANIBHOH YCITyTH;

’K) CBEJIEHHS O MOPsIKE 00XKATIOBAHHUS IIPHHSATOTO T10 JKaJI00e peIleHHUS.

28.20. OtBeT HO pe3ynbTaTaM PacCMOTPEHHS KaJOObI MOAMUCHIBACTCS YMOJHOMOYEHHBIM Ha
paccMOTpeHHUE XaoObI JOMKHOCTHBIM JTUIIoM AnMunuctpanuu, MOLL, yupeaurens MOLI. ITo xenanuio
3asgBUTENS OTBET 10 Pe3yJIbTaTaM PacCMOTPEHHUS XaJO0OBI MOXET OBITh NPEJICTABIEH HE MO3JHEEe IHS,
CIIEAYIOUIETO 3a JHEM IIPUHSATHS pELIeHUs, B (opMe OBJIEKTPOHHOrO JOKYMEHTa, IOJIHCAHHOIO
9JIEKTPOHHOH TOANUCBIO YIIOJHOMOYEHHOTO Ha pacCMOTPEHHE JKalIOObl JODKHOCTHOTO JIHIIA
Apmvunuctpanuu, MOL, yupeautens MOLI, Bua koTopoit ycTaHOBIEH 3aKOHOATENILCTBOM Poccuiickoit
®eneparnuu.

28.21. YIONHOMOYEHHBIH Ha pacCMOTPEHHE >KaJoObl MOJKHOCTHOE JIHIO AIMHHUCTpALUH,
M®L], yupenutenss MOL] oTka3bIBaOT B YOBJIIETBOPEHUHU KaIOOBI B CIEAYIOUINX CIydasx:

a) HAJIMYMe BCTYNMBILErO B 3aKOHHYIO CHIIY pEIIEHHUs CyAa, B TOM UYHCIIE IO JKanobe O TOM xe
IpeaMeTe U IO TEM )K€ OCHOBAHHUSIM;

6) nomaya >kaJoObl JIMLIOM, IIOJHOMOYHS KOTOPOTO HE TMOATBEPXKICHBI B IOpPSAKE,
yCTaHOBJIEHHOM 3aKOHoJaTenbcTBOM Poccuiickoit @enepanuu;

B) HalWuWe peleHHs Mo xanobe, IPHHATOrO paHee B COOTBETCTBHH C MOPSIKOM
yctaHoBieHHBIM [locTanoBnennem Ne 601/33 B OTHOLIEHUH TOTO k€ 3asBUTRIISA U IO TOMY XK€ MPEIMETY
KaJIOOBL.

28.22. YIIOTHOMOYEHHOE Ha pPacCMOTpPEHHE >KajJoObl ITOIDKHOCTHOE JIHIO AJMUHUCTPAINH,
M®LI, yupenutens MOL] BnpaBe ocTaBUTH xajoly 6e3 0TBETa B CIASAYIOLIUX CIIydyasx:

a) Haluuyue B Kajobe HEeLEH3YPHBIX JIHOO OCKOPOHTENBHBIX BBIPAXEHUH, YIpo3 >KH3HH,
3J0pPOBBI0 M HMYIIECTBY JOJDKHOCTHOTO JiMIa, pabOTHHKA AIMHHUCTPaLMH, NOJKHOCTHOTO JIMIA,
pabotauka M®II, a Taioke YICHOB €ro CeMbH;

6) OTCyTCTBHE BO3MOXHOCTH IIPOYMTATh KaKyIO-IHOO YacTh TEKCTa kajloObl, GaMuiuio, ums,
OT4ECTBO (IPH HAJIMYUH) U (UJTH) MTOYTOBBIH aapec 3asBUTENs, YKa3aHHBIE B JKaslo0e.

28.23. YIOMHOMOYEHHOE HA pPacCMOTPEHHE IKalnoObl JOJDKHOCTHOE JIMLO, pPabOTHHK
AnmvuHKCTpanmu, 1oJnKkHOCTHOE inno MOLL, yupenurens MOL] coobimaror 3asiBUTENO 006 OCTaBIEHUH
Kanobs! 63 0TBeTa B TeueHHe 3 pabouux AHEH co IHS PErHCTpalHU XKaIo0bl.
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IIpunoxenne 1 k HacTosImEeMy AAMHUHUACTPATUBHOMY PerJIaMeHTy

Tepmunbl u onpenesieHus

B AnMuHHCTpaTHBHOM pErjlaMeHTe HCIOIb3YIOTCs! CIEAYIOIIHE TEPMUHbI M OTPEAEICHHUS:

3asBieHue

3asgBUTENb, 3apETMCTPUPOBAaHHBIH B
ECHA

3asBUTEINb, HE3APETHCTPHUPOBAHHBIN B
ECHA

JInyneIi kabuHeT

Oprassl BnacTu

OpraHbl MECTHOTO CaMOYIIpaBECHHsI

Cetp UnTEpHET

@aiin nokymeHTa

ONeKTpOHHBIN 00pa3 JOKyMeHTa

Yupenutens MOIL]

3aIpoc O NMPeNOCTaBICHUY MyHUIUNIANEHON YCIIyTH,
IPEACTABACHHBIA  JMIOOBIM  IPeAyCMOTPEHHBIM
AJIMUHUCTPaTHBHBIM PErIaMEHTOM CIIOCOO0M;

quuno,  obpamaromeecss ¢ 3agBICHHEM O
NpeOCTaBICHUH MyHuunnansHoi yCIyTH,
uMeroniee y4yeTHyro 3anuck B ECUA, npomenuryio
NPOBEPKY, a JINYHOCTD I10:1630BaTeNs MOATBEPXKACHA
Hajule)xaluM  obpazoM (B M0OOM W3 LEHTPOB
obcmyxuBanus Pocculickoit @enepanuu wim MOI]
Mockogckoii obacTu).

nuMuo,  obpauaromeecss ¢ 3asABJICHHEM O
NpENOCTaBIeHMH  MyYHULMNIANBHOW — YCIYTH, He
uMemwomee ydetHyro 3anuch B ECHA, mmbo
3apeructpupoBaHHblii B ECUA 0e3 mpoxoxxaeHus
IIPOBEPKH, 7§ IIOATBEPKACHHUSI JIUYHOCTH
NI0JIB30BATENs HauIexalum o6pazom;

cepsuc PIII'Y, nossosstronuit 3asBUTENIO MOTy4aTh
uHbopMamuo 0 xoie 0OpaboTKH  3asBiIEHMI,
noJanHeIxX nocpeactsom PIIIY;

rOCyapCTBEHHbIE  OpraH€bl,  Y4acTBYIOIIHE B
NpeaoCTaBICHUU rocyJapCTBEHHbIX "
MYHHUIUTAIBHBIX YCIIYT;

OpraHbl MECTHOIO CaMOYIpaBJIeHHs MOCKOBCKOi
obnacTy,  yyacTBYIOIUME B  TNPEIOCTaBJIEHHH
rOCYJapCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT;
MH(OPMaITOHHO-TEIEKOMM yHUKAIIHOHHAS CeTh
«HTEepHETY;

3JIEKTPOHHBIH 00pa3 JOKyMEHTa, IIOJIyYEeHHBIH ITyTeM
CKaHUPOBaHMs JOKyMEHTa B OyMaxHol (opme.

3JIEKTPOHHAS BEpCUS JOKYMEHTa, MOJy4YEHHAs ITyTeM
CKaHUPOBaHHs OyMa)KHOI'O HOCUTEJIS.

OpraH MECTHOTO CaMOYIIPABJICHUS, SBJISIOLIMACS
ydpenuTeneM — MHOTOQYHKIHOHAJIBHOrO  IIEHTpa
rOCYAapCTBEHHBIX 1 MYHULMIATBHBIX YCIIyT
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IIpunokenne 2 k HacTOsIEMY ANMHHHCTPATHBHOMY pPerjiaMeHTy

CnpaBounasi HHYOPMALHUS 0 MecTe HAXOMKIEHHS], rpaduke paboThl, KOHTAKTHBIX TeJeoHaX,
afipecax 3JeKTPOHHOIi M0YTHl AAMHHHCTPALUH FOPOACKOT0 OKPYra PeyToB MockoBckoii 061acTu
H OPraHu3alNi, y4acTBYIOWMX B NPEJOCTABICHAH U HHPOPMHUPOBAHUHE 0 nopsiAke
npegocrapieHnst MynuuunambHoit yenyru «Odopmaenue CNPaBKH 00 yyacTHu (HeyyacTuu) B
TpUBATH3AHNH KHIIBIX MYHHUMTIAILHBIX NOMELeHH I ATMHHHCTPANHH FOPOACKOro OKpyra
PeyToB MockoBckoii 061acTu

Mecto maxoxnenus: 143966, MockoBckast 0671aCTh, T. Peyrtos, yn. Jlenuna, 1.27.
I'padux npuema 3aspienuii: norenensuuk ¢ 15.00-17.00

IMourossrit anpec: 143966, MockoBckas obnacrts, r. PeyTos, yi. Jlenuna, n.27.
KonTakTHblii Tenedon: 8(495) 528-00-11

OnextponHas npuemHas [IpasutenscTBa Mockosckoit o61acTi: 8-800-550-50-03
O¢uumanbuplit caliT B HHHOPMALMOHHO-KOMMYHHKALMOHHOM CETH «HHTepHeT»: reutov.net.
Anpec 3eKTPOHHOM MOYTH B ceTn UHTepHeT: reutov@reutov.net

2. Copapounass uHpopMauus o0 MecTe HAXONKICHHS M®II, rpaduxe paGorsl,
KOHTAKTHBIX TeJiedoHAaX, afipecax 3JeKTPOHHOI MOYThI

Wudopmarus npuBeeHa Ha caiiTax:

- PIIT'Y: uslugi.mosreg.ru

- MOLI: mfc.mosreg.ru



IIpunoxenne 3 k HacTosAeMY AAMHUHUCTPATHBHOMY PerjIaMeHTy

®opma pe3yJibTaTa npeaocraBiaeHusi MyHUIMNAAbHOR yCJayru

(Od)opMJme'rCﬂ Ha ouumManbHOM GnaHke AﬂMMHMCTpauHM)

« » 20 r. Ne

CIIPABKA

Hana

(ykazamv ghamunuio, ums, omuecmso (npu Haruduu) 3aasumens,)

[TpoxxuBaromero no aapecy: B
(ykazamv aopec mecma JHCumenbCmea 3aa6Umeis,)

TOM, 4TO OH/OHa/HECOBEPIIEHHOJIETHHH
(pamunus, ums, omyecmeo (npu HAIUYUY) HecoBepuleHHOIemie20 pebenka 3aagumenst)

y4yacTHe B IIPHUBATH3ALMH XKHJIOTO MYHULUITIATHHOTO
(npunuman (-a)/ne npunuman (-a))
TIOMELIEHUs], 110 ajapecy :

(ykaszamo aopec JHcuno2o nomeujerus)

(1OMKHOCTh YNOJIHOMOUYEHHOTO N1Lla AIMHUHUCTPALIUK) (noanuce) (pacudpoBka NOAMKUCH)

« » 20 T.
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Hpunoxenue 4 k HacTosieMy AAMHHUCTPATHBHOMY PerJiaMeHTy

®opma pewrenns 06 oTkase B npeaocTaBieHun MyHHIHNATLHOM yeayra

(Odopmasiercs Ha oduLManbHOM 6ranke ANMUHUCTpALIK)

Kowmy:

(bamunus, ums, oTuecTBO (MPH HANKMYKHK) 3aABUTENA)

PEHIEHUE

00 oTka3se B BbIaye CIIPaBky 06 ydacTuy (HEy4aCTHH) B IPUBATH3AIMHME KHJIBIX MYHHIUIATEHEIX

OT «__»

MOMELIeHU I

20 . Ne

ANIMHHHECTpale ropoAckoro okpyra PeyToB MockoBcko# 061acTH pHHSTO pemeHue 06
OTkase B Bbaye Bam crpasku o6 ydyacTHH(HEy4acTHH) B NPHBATH3ALMH JKHJIBIX MYyHHLUIATHHEIX
[TIOMEIIECHUHI
10 CIEAYIoWEH (-1uM) IpHUnHe (-am):

Ne HanmeHnoBaHHe 0CHOBaHHUS 1JIs1 0TKA3a B PasbsicHeHMe PUYHH 0TKA3a B
MYHKTA COOTBETCTBHH ¢ AIMHHUCTPATHBHBIM MpeI0CTABJIEHHH MYHHIHIIAILHOMN
perjaMeHToM yCJIyru
13.2.1. | Hanmuuue npoTHBOPEYMBEIX CBENEHMI B YKa3aTh HCUEPIBIBAIOLINIA IEPEUECHD
3asBICHUH M [IPHIOXKEHHBIX K HEMy JOKYMEHTaX | MPOTHBOPEUHMIl MEXKY 3asBICHUEM U
IPUJIOKEHHBIM K HEMY IOKYMEHTOB
13.2.2. | HecooTBeTcTBHE 3asBUTEIIS, KATETOPUH YKa3aTb OCHOBaHHUS TAKOI'O BEIBOJA
YKa3aHHOH B IyHKTe 2.1 AIMUHHCTPATHBHOTO
periIaMeHTa.
13.2.3. | HecooTBETCTBHE JOKYMEHTOB, YKa3aHHBIX B VYKa3aTb HCUEPIBIBAIOIIHIA TEpEYEHb
nyHkre 10.1. AIMAHICTPaTHBHOIO pernamMenTa, | JOKyMEHTOB M HapyIICHHIt
10 opMe WM COAePIKaHUIO TPEGOBAHUIM IPUMEHHUTENIBHO K KaXKIOMY JOKYMEHTY
3aKoHozaTenbcTBa Poccuiickoit Geneparuy. CO CCBUIKOH Ha COOTBETCTBYIOIINE
HOPMATHBHBIE [TPABOBHIE AKTHL
13.2.4. | 3asgBnenue noJaHo JIULOM, HE HMEOIIHM YKa3aTh OCHOBaHUSI TAKOTO BBEIBOJA
HOJTHOMOYH# IIPEACTaBIISATh UHTEPECH 3asiBUTEN.
13.3. OT3BIB 3asB/IEHNS Ha IpeNOCTaBlIeHue yeiuyru o | He Tpe6yercst

HHUIIUATUBE 3asBUTEIS.

Brr BIIpaB€ IIOBTOPHO O6paTI/ITBCH B A,ZIMI/IHI/ICTpaHI/IIO C 3a4dBJICHUEM O MPCAOCTaBICHUU

MyHULUMNAIEHOR YCIYTH I0CIIE YCTPAHEHHUS yKa3aHHBIX HAPYILCHHIA.
JlaHHBIA 0TKa3 MOXET OBITH 06XKaNoBaH B HOCYAeGHOM MOPSIKE ITYTeM HAMpABIEHAS JKATOOH! B
AIMHUHACTPALMIO B COOTBETCTBUH C Pasfe/ioM V AJIMUHUMCTPATHBHOTO PEraMeHTa, 4 TAKKe B cyne6HOM

HOpPSLIKE.

(OMKHOCTB YIIOHOMOUEHHOTO ML AAMUHHCTPALIMN)
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(noanwce)

(pacwmndposka noamnucu)

« » 20 T.




Hpuioxenue S k HacTosimemMy AIMHHHCTPATHBHOMY PerJIaMeHTy

Cnucok HOPMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPBIMH 0CYLIECTBJISIETCS Npe10CTaBJIEHHE
MyunnuunansHoit yeayru

1. Koncrutyus Poccuiickoit ®enepann;

2. Konmexe Poccuiickoit denepannu 06 afMHHHCTPATHBHBIX HpaBOHAPYILEHHsX oT 30.12.2001
Ne 195-03;

3. Oepepanbupii 3akoH or 27.07.2010 Ne 210-®3 «O6 oprammsauuu IIPEOCTaBICHHUS
rOCYJJapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYI»;

4. @enepanbHerit 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHANBHBIX JAHHBIX Y,

5. Qepepanbuerii 3akoH ot 06.04.2011 Ne 63-®3 «O6 3/1eKTPOHHOMN TTOAIHCHY,

6. Kwmmuelii xonexc Poccuiickoit ®enepanuy;

7. @enepanbHbiii 3akoH 0T 02.05.2006 Ne 59-®03 «O mopsake paccMOTpeHust obpalleHui
rpaxkaan Poccuiickoit Denepanun y,

8. ®enepanbHprii 3akoH oT 06.10.2003 Ne 131-®3 «O6 of6mmx mnpuHIHNAx OpraHu3aluu
MECTHOTO camoympaBjieHus B Poccuiickoit denepanuny;

9. Ilocranosnenue IlpaButensctBa Poccumiickoit ®emepaumn ot 16.052011 Ne 373
«O paspaboTke ¥ YTBEpACHHH aJMHUHUCTPATUBHEIX pPEraMEHTOB HCIOJHEHHS rocyJapCTBEHHBIX
(YHKIMA 1 aAMMHHCTPATHBHBIX PEIJIAMEHTOB [IPE/IOCTABIEHUS TOCY IAPCTBEHHBIX YCIYI»;

10. Tlocranoenennem IlpaButenscTBa MockoBckoit o6mactd ot 25.04.2011 N 365/15
«O6 yreepxnenuu [Topsiaxa pa3spaboTKi ¥ yTBEP)KAEHUS aIMUHHCTPATHBHBIX PErIAMEHTOB UCTIONHEHHS
TOCYJAPCTBEHHBIX (YHKUMH M aIMHHHCTPATHBHBIX DPErIAMEHTOB NPENOCTABIEHHS OCYNApCTBEHHBIX
YCIyr UEHTPANbHBIMH HCIIONHUTENBHBIMU OpraHaMH TOCYJapCTBEHHOW BIACTH MOCKOBCKOM 06iacTw,
rOCyapCTBEHHBIMH OpraHamu MOCKOBCKOH 061acTH»;

11. 3axon Poccuiickott ®enepanuu ot 04.07.1991 Ne 1541-1 «O npuBaTH3aLMH JKUTHIIHOTO
¢onna B Poccuiickoit ®enepanuny;

12. TlocranmosnenneM IlIpaBurenscTBa MockoBekolt obmactu ot 27.09.2013 Ne 777/42
«O6 opraHu3auMM  MPENOCTAaBNEHHS  [OCYIAPCTBEHHBIX  YCIYT  HCIOJNHHTENBHBIX OpraHoB
roCynapcTBeHHOH Biactd  MockoBekolt ofmactd  Ha 6ase  MHOTO(YHKIHOHAIBHBIX LIEHTPOB
MPENOCTABICHNS TOCYapPCTBEHHBIX M MYHHUMIAIBHBIX YCIYT, a Takke 00 yrBepxueHuu Ilepedns
FOCYNapCTBEHHBIX YCIIYr HCIOJIHUTEBHBIX OPraHOB IOCYJapCTBEHHON BJIacTH MOCKOBCKOH o6iacty,
IPEIOCTABICHHE KOTOPBIX OpPraHU3yeTcsd MO NPUHIMIY «OJHOIO OKHa», B TOM 4YHCiIe Ha 0ase
MHOTO(QYHKUHOHATBHBIX LEHTPOB MPENOCTABIEHHS TOCYAAPCTBEHHBIX M MYyHHLHNATLHBIX yCIyT, H
PekoMeHIyeMOro mepeyHs MYHHUMIAIbHBIX YCIYr, TMPENOCTABISAEMbIX OPraHAMH MECTHOTO
CaMOYTpaBJICHHsA MYHHIMNANBHBIX 00pazoBaHuii MoCKOBCKOH 06J1acTH, a TaKKe yCIIyr, OKa3bIBaeMbIX
MYHHULIMNATBHBIMA YUPEKACHUAMH U APYTHMH OPraHu3auHMsIMy, IPEAOCTABICHHE KOTOPIX OPraHH3yeTCs
[0 NPUHIHUIY «OJHOTO OKHAa», B TOM YHCIIe Ha 6a3e MHOTO(YHKIMOHAIBHBIX LEHTPOB MPENOCTABICHHS
rOCyIapCTBEHHBIX ¥ MyHHLUNAIBHBIX YCIIYT»);

13. Perennem Pockommynxosa ot 18.11.1993 Ne4 «O6 yTBepkaeHHH [TpumepHOTO MOJNTOXKEHHS
0 OGeCIUIaTHON NIPUBATH3ALME KMIHILHOTO (orma B Poccuiickoit Oepeparun»

14. YeraBom ropozackoro oxpyra Peyros, npunsteiv Pemennem PeyTosckoit ropoacko# Jlymsl
007.02.1996 Ne 119/18.
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Ilpunoxenne 6 k HacTosimeMy AIMMHHCTPATHBHOMY PerjiaMeHTy

®opma 3asBJIeHHs 0 NpeAocTaBIeHHH MyHHIMNAALHOI ycayru

B AaMunucTpanuio

(ykasaTb HanMEHOBaHHEe AMUHHCTPALIHH)

(Pamunus, ums, omuecmeo (npu nanuuuy))

Tenedon:

ONeKTpOHHas 110YTa;

3ASIBJIEHUE

ITpouty mpepocrasuts cripaBky 06 yuacTum (HeyuacTun)

B NPUBATH3aLHHU YKUJIOTO
(Qamunus, ums, omuecmso (npu wanuyuu) ruya 6 oMHOULEHUU KOMOopo20 3anpawiuéaemcs cnpaska, aubo
HecosepulenHoNemHe20 pebeHKa, 6 CIlyuae eciu CRpAsKa 3anpawueaemcs na pebenra)

MYHHLMIAIEHOTO MIOMELLEHHUS o
ajpecy:

DaMUITUIO, UM, OTYECTBO

(usmenan (-a)/ne usmenan (-a))
B ciyuae m3sMeHeHust (paMUIMH, UMEHH, OTYECTBA yKasaTb CBEACHHs O (amHIUM, UMEHH W OTHECTBE paHee
HOCHBLIKX JIMLIOM B OTHOLUEHHH KOTOPOTO 3aMpalikBaeTcsl CIIpaBKa.

K 3asBeHuIo npunarao 10KyMeHTBI:

1) ;
2) :
3) ;

Ha o6paboTky MOMX NepCcOHaNBHBIX AaHHbIX, CONCPXKAIMXCA B 3asBJICHHM W MpPUIATaeMbIX K HEMY
AOKYMEHTaX, B COOTBETCTBMH ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 «O MEPCOHANIBHBIX JAHHBIX»
(¢ nmocrefyloWMMHM  H3MEHEHMSAMM) AaBTOMATMSMPOBAHHON, a Talke 663  HCIONb3OBAHUS CpenCTB
aBTOMATHU3UPOBAHHON 006paboTKH, cornaceH (cornacHa).

« » 20 1.

(©.1.0. 3a8BUTENA NOJHOCTBIO) (monnuch 3asBUTENA)
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IIpnnoxenne 7 Kk HacTosieMy AIMHHHCTPATHBHOMY PerJaMeHTy

Onncanue 10KyMeHTOB, HEOOXOAMMBIX /LISl MPeAOCTaBXeHHs: MyHHIMOATbHOM yCIayru

Knacc nokymenra

Bunsl nokymenTa

O6uiKe onucaHus NOKYMEHTOB

ITpu nonaue yepes

PINTY
3asBneHue 3asiBieHre JOMKHO GBITE 0hopMIIeHO Mo (opme, ykazaHHOMH B [IpuIoKeHHH 6 Ipu nojaye
K AIIMHHHCTPaTHBHOMY pErJIaMEHTY. 3anoJHseTcs
MHTEPaKTUBHAS
dopMa 3asBieHHUs.
Joxymenr, Ilacnopr  rpaxnanuna |Ilacnopr momkeH 6bITH ODOPMIEH B COOTBETCTBMM ¢ IlOCTAaHOBJIEHHEM Ipu noaaue
YAOCTOBEPSIOLIHIH Poccuiickoit ®enepauun | IpaButenscrea Poccuiickoit ®enepaupu or 8 wmions 1997 r. Ne 828 «O6 npeaocTaBiseTcs
JIMYHOCTh yTBepxeHuH [lonosxenus o macnopte rpaxnanuna Poccuiickoiit denepaumy, | aneKTpOHHbIi obpas
o6pasua GiaHka W onvMcaHus macnopra rpaxaaduHa Poccuiickoii denepaunny. | nokymenra
[Tacnopr  rpaxnanuna | O6pasen mnacnopra rpaxnanuHa Cowo3a CoBeTckMX COLHATHCTHYECKHX [Tpenocrasnsercs
CCcCp Pecnybnuk M onucanue macnopra yTeepKaeHbl MOCTaHOBieHHeM COBMHHA SNIEKTPOHHBIH  06pa3
CCCP or 28.08.1974 Ne 677 «O6 yrsepxnenun Ilonoxenus o NacloOpTHOH | AOKYMeHTa
cucreme B CCCP».
Bornpoc o neiictButensHocTy nacnopra rpaxpanuna CCCP o6pasua 1974
rogpa  pewiaeTcs B 3aBUCMMOCTM  OT  KOHKPETHBIX  OOCTOSATENBCTB
(nocranosnenue IMpaButensctBa Poccuiickoit ®enepanuu ot 24.02.2009 No
153 «O npusHanum pedictBuTenbHbiMM n0 1 wutons 2009 r. nacrnopTos
rpaxaaHnHa CCCP  ofpasua 1974 roma amsi HEKOTOpBIX —KaTeropuii
MHOCTpPaHHbIX MPaX<IaH M UL 6e3 rpakaaHCTBay»)
CauaerenscTBo 0 | CBURETENBECTBO O  POXIEHHH — CBHAETENBCTBO O TOCYAAPCTBEHHOM [Ipenocrasnsercs
POXIEHMH DeGEHKA (R | pErucTpALMK aKTa IPAKNAHCKONC COCTORHHA - (BAKTa POIKACHHA pebéiika. B | suexrponHblil  0Opa3
ciyuae MOJy4eHHs | STOM JIOKYMEHTE CONCPKUTCS HHPOpMauus o6 WUMeHH peOG&HKa, Jare ero | JOKyMeHTa
CIIpaBKH Ha JeTei) POXIEHHS, & TAK)KE UMEHAX €ro POAMTENEil.
Bpemennoe ®opma yTBepkaeHa npukazom MBJI Poccun ot 13.11.2017 Ne 851 «O6 IIpenocrasnsercs
YAOCTOBEpPEHHE YTBEPXKIEHUH AIMHHUCTPATHBHOIO perjiaMeHTa MUHHCTEPCTBA BHYTPEHHUX | 3EKTPOHHbIN  06pa3
JMYHOCTH  rpaXAaHuHa | nen Poccuiickoii Penepauuu no npeoCTaBieHHIO rOCYAApCTBEHHON YCIyrH | JOKYMeHTa
Poccuiickoil Genepausnt |mo BelJade, 3amMeHe NacMoOpTOB rpakaaHuHa Poccuiickoit Denepauuu,
YAOCTOBEPSIOWIHX JIMYHOCTh rpakaaHuHa Poccuiickoii denepauuuy.
Boennslii 6uner Dopmbl_ycraHoBeHsl WHcTpykumeii mo obecnedenuio $yHKUMOHHpoBanus | [Ipenocrapisercs
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Kitacc nokymeHTa

Bunel nokymeHra

O61re onucaHus TOKyMEHTOB

Ilpu nonaue uepes
PIITY

CHCTEMBbI BOMHCKOro yd4era rpaxiaH Poccuiickoii ®enepauuu W mnopsjaka

JJIEKTPOHHBIH 00Opa3

NPOBEAEHHsT CMOTPOB-KOHKYPCOB Ha JIy4YlIylO OPraHM3aLMIO OCYLIECTBJICHHS | IOKYMEHTa
BOMHCKOTO yueTa, yTBEp)XKIEHHON NMpuKka3oM MuHHcTpa 060poHsl PoccHiickoit
®enepauuu ot 18.07.2014 Ne 495
JlokyMeHT, JloBepeHHOCTh JloBepeHHOCTh 10JKHA ObITH 0OOpMIIEHa B COOTBETCTBHHU C TPEOOBaHUAMH [Mpenoctapnsercs
yIOCTOBEPSIOLIMH 3aKOHOIATEJILCTBA H COAEPXKATh CJIEAYIOLIHE CBENEHHA: JJIEKTPOHHBIH 00pa3
MOJTHOMOYHS - ®UO nuua, BbIIABLIETO JOBEPEHHOCTH; JOKyMeHTa
NpeaCTaBUTENS - ®HO nuua, yrnojHOMOYEHHOTO 0 JOBEPEHHOCTH;
- JlaHHbBIE IOKYMEHTOB, YAOCTOBEPSIOLIMX JJMUHOCTb 3THX JIML;
- O6BbeM OJIHOMOYHKH MPEeACTABUTEINS, BKIIFOYAIOLLMI IpaBo Ha fojavy
3asBJIEHHUS O MPEeIOCTaBJIeHUH MyHHULMIIANBHOH yCyry;
-JlaTa BbLIaYH JOBEPEHHOCTH;
- IToanuce n1ua, BbIAABLIETO TOBEPEHHOCTb.
JIoBEpEHHOCTD JA0JDKHA ObITh HOTAPHATIBHO 3aBEpEHa.
PacnopsaaurensHblii akT | PacmopsautenbHeli akT J0KEH CONEPHKATh: [Tpenocrapnsercs
(pacriopskeHue, NpUKas, |- HAMMEHOBaHHE YMOJIHOMOYEHHOIO OpPraHa OMeKH U MOMNEYHTEIbCTBA; 3NIeKTPOHHBIM  00pa3
peuieHue, - PEKBH3UTBI PACMOPSAMTENLHOrO aKTa (J1aTa, HOMEP); JIOKyMEHTa
NOCTaHOBJIEHHE) - haMUIIMIO, UMsL, OTYECTBO JIMLIA, HA3HAYEHHOTO OMEKYHOM (MONeYHTENEM);
YNOJTHOMOYEHHOT 0 - haMunus, UMsl, OTYECTBO JIMLIA, KOTOPOMY Ha3HA4Y€H OMEKYH (MIONEYHTENb);
opraHa OfneKH U - MOJAINKMCH PYKOBOJMTENS YNOJIHOMOYEHHOrO OpraHa.
None4YuTeNbCTBa O
Ha3HaYeHUH OTeKyHa
(noneyurtens)
OnekyHckoe JIOKyMEHT OIKEH COAePHKaThb: [Tpenocrapnsercs
yIoCTOBepeHue (Juis 3NIEKTPOHHBIA  06pa3
OTNEeKYHOB - HAMMEHOBaHHE YNOJIHOMOUYEHHOTO OpraHa, BbI1aBIIEro JOBEPEHHOCTh JOKYMEHTa

HECOBEPLIEHHONIETHEr0 U
HeaeecrnocoOHOro Jinna)

[ToneunTenbckoe
yaocroBepeHue (as
noneyuTesnaeu
HECOBEPLLEHHOJIETHETO
WM OrPaHUYEHHO

(ymocToBepeHue);

- cepuIo U (WNIM) HOMEp JOKYMEHTA;

- haMunuIo, UMsl, OTYECTBO JIMLIA, KOTOPOMY BbIJAH JIOKYMEHT;

- (haMHIIHIO, UMSL, OTYECTBO OMeKaeMoro (MoJONEYHOro);

- JaTy BbIOAYH, MOJAMHUCH YTIOJTHOMOYEHHOIO JIMLIA, BBIIABIIETO JOKYMEHT,
neyarsb;
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Kiacc nokymeHra

Bune!r nokymeHra

O6u1ue onucaHus JOKYMEHTOB

Ilpu nonaue yepes

PIIT'Y
JeecrocobHOro IHua)
JokymeHT, CBUIETENBLCTBO O HoxyMeHT ycTaHOBIeHHOH ¢(opmbl comepxkawuii damumuio (zo u mocie | [Ipexocrapnsercs
MOATBEP>KAAIOLIMH 3aKIIOUeHNH Opaka 3aKJII0YeHHs Opaka), UMs, OTYECTBO, ATy M MECTO POXKIEHHS, MPOKIAHCTBO U | 3NEKTPOHHBIN  06pa3
H3MeHeHHe paMuuy, HALMOHAIBHOCT (€C/M 3TO yKa3aHO B 3alMCHM aKTa O 3aKIIOYeHHH Opaka) | 1OKyMeHTa
HMMEHH, OTYECTBa KaKOOro M3 JIML, 3aKIIOYMBIUMX Opak, JaTy 3akiodyeHus Opaka, naty
COCTaBJICHHS M HOMED 3alNMCH aKTa O 3aKIIOYeHHd Opaka, MecTo
rOCYAapCTBEHHOW pErMCTpaluMM 3aKIIoueHHs Opaka (HaMMEHOBaHHE OpraHa
3aMMCH  aKTOB TIPaXJAHCKOTO COCTOSIHMS), [JaTy W MECTO BBIJA4M
CBMIETENLCTBA O 3aK/IIOUEHHH Opaka (HaMMEHOBaHHE OpraHa 3alucH aKTOB
IPayKAAHCKOIO COCTOSIHUSA).
CBuzmeTensCcTBO O HokymeHT ycTaHOBNIEHHOH ¢opMbl comepxkalunii cBeneHus o damunuw, | [Ipenoctapnsercs
nepeMeHe UMeHH (B MMEHH, OTYEeCTBE (O W MOCTE HMX TNEPEMEHBI), NaTe W MecTe POXICHMS, | HJIEKTPOHHBIH 06pa3
Cllyuyae €cCJid Takoe FPaXJAHCTBE, HAUMOHANBHOCTH (€C/IM 3TO YKa3aHO B 3allMCH aKTa O MepeMeHe | JOKYMEHTa

U3MEHEeHHe
NIPOU3BOAMIIOCH)

MMEHH) JIMLA, NEPEMEHMBLIETO UMsl, IaTe COCTaBJICHHs U HOMEp 3aIlMCH aKTa O
nepeMeHe WMEHH, MECTE IOCyNapCTBEHHOH perucTpaldd NepeMeHbl HMEHH
(HauMeHOBaHME OpraHa 3aMMCH aKTOB PaKAAHCKOrO COCTOSHHUS, KOTOPBIM
NpOoU3Be[ieHa rOCYJapCTBEHHAs PErUCTPaLiusg NepeMeHbl UMEHH), 1aTe U MeCTe
BblOA4H CBHAETENILCTBA O NEPEMEHE UMEHHM (HAaMMEHOBAHHE OpraHa 3alucH
aKTOB MPa’kJaHCKOI'O COCTOSHMUS).
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Ipunosxenue 8 k HacTosEeMy AIMHHHCTPATHBHOMY periaaMeHTy

®opma penleHnsi 06 0TKa3e B NpHeMe JOKYMEHTOB, HEO0X0IHMBIX AJIs1 NpeaocTaBJIeHHA
MynununajasHoi ycayru

(Odopmnsercs Ha oduumanbHOM Gnanke AAMUHUCTPALIHK)

Komy:

PEIIEHUE

(bamunus, ums, oTuecTBO 3asBuTENS)

00 oTKa3e B IpHeEMe H PerHCTPANNH J0KYMEHTOB, He00X0MUMBIX ISl NpeaoCTABICHHUSA
MynununansHoi yeayru

AnMuHucTpanuei ropoackoro okpyra PeyroB MockoBckoit o61acTu IIPUHATO pEeLICHHE 00

OTKa3¢ B TIIpHEME

U PpETHCTPALMd JIOKYMEHTOB,

HEOOXOIUMBIX A IIPENOCTaBICHUSA

Myunununansao#t  yenyru: «Odopmiienue crpaBki o6 y4aCTHH(HEY4YaCTHH) B IPHBATH3AIUH
KUJIBIX MYHUIUNATBHBIX TOMELIEHHH»
IO CIIEAYIOMEMY (-UM) OCHOBAHHIO (SIM):

Ne nyHkTa HaunmenoBanue ocHoBanus aJs PaszbsicHeHHe npu4YuH 0TKa3a B

AXMHHHCTPATHBHOIO 0TKAa32 B COOTBETCTBHH C npueme

perjameHnTa AJIMHHHCTPAaTHBHBIM
perJiaMeHTOM

12.1.1. Ob6paineHue 3a npeocTaBleHueM | YKa3aTb OpraH InpeaoCTaBJISIONIHH
HHOH MyHHIIMIATBHOM yCITyTy. YCIyry, yKa3aTh HHGOPMALIHIO O €T0

MECTE HAaXO0XACHUH

12.1.2. 3asBUTENIEM IPEICTABIEH Yxa3aTh HCYEPIBIBAIONINI [IEpEYeHb
HETIOJIHBIA KOMIUIEKT TIOKYMEHTOB, | ZOKYMEHTOB HEIPE/CTABICHHBIX
HEOOXOAUMBIX IS 3asBUTENIEM
PEAOCTaBIeHUS! MyHUIIMITANIEHON
YCIIYT.

12.1.3. JloKyMeHTBI, He0OXOAMMEBIE IS YKka3aTh HCUEPILIBAIOLIUIA IepeYeHb
IIPENOCTaBICHAsT MyHUIMIIATBHOH | TOKYMEHTOB, YTPATUBIINX CHITY.
YCIIyTH yTPaTHIIH CHILY.

12.1.4. HOKYMEHTBI CoNepaT NOAUACTKH | YKa3aTh HCUEPIBIBAIOLIHIL IIEPEYEHb
Y MCIIPaBJIEHUS TEKCTa, HE JIOKYMEHTOB, COJePIKAIIMX
3aBEPEHHBIE B MTOPSJIKE, IIOTYMCTKU U KCIIPABJICHHUS TEKCTA,
YCTaHOBJIEHHOM He 3aBEPEHHBIC B MOPSIKE,
3aKOHOZAATENBCTBOM POCCHICKON | yCTaHOBJIEHHOM 3aKOHOIATENHCTBOM
Denepanun. Poccutickoit @enepanumn.

12.1.5. JloKyMeHTEI cofieprkar YKa3aTh HCUEPIBIBAIOIININ [IEPEYCHD

MOBPEKIACHH, HATHYHE KOTOPHIX
HE M03BOJIAET B IIOJIHOM 00BbeME
HCIIOJIB30BaTh HHPOPMALIHIO U
CBEJICHUS, COAEPIKaIIHECs B
MOKYMEHTaxX JJIS IPENOCTaBIEHH S
MyHununaneHoit yenyru

JOKYMEHTOB, COAEPIKAIIUX
TIOBPEXAEHUS ¢ YKa3aHHEM Ha
NOBPEXICHHE.
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12.1.6. HekoppekTtHoe 3anonHeHue YKazaTb 00s13aTeNIbHbIE OIS
00s13aTeNBHBIX HONel B 3asBICHUN | 3asIBIICHUS, HE 3aII0NHEHHBIE
3asgBuTeNIEM NUO0 3aMONHEHHBIE He
B [TIOJIHOM 00neMe, 1160 ¢
HapyleHneM TpeOoBaHuH
YCTaHOBJIEHHBIMU HACTOSILUM
AJIMUHHCTPATHBHBIM PETTaAMEHTOM

12.1.7. HexoppexTHoe 3amonsenune YKka3aTh NOJIst 3asIBJICHUS], He
00s3aTeNbHBIX OJIEH B Gopme 3ar0JIHEHHEBIE 3asiBUTEIEM HG0
HHTEPaKTHBHOTO 3aIpoca Ha 3aI0JTHEHHBIE HE B ITOJHOM 00BEME,
PITTY nubo ¢ HapyIeHHeM TpeGoBaHHI

YCTaHOBJICHHEIMH HACTOSIIUM
A.L[MI/IHI/ICTpaTHBHBIM PEriiaMEeHTOM

12.1.8. [IpencraBiieHue 3/1€KTPOHHBIX Yxa3aTh HCUEPIBIBAIOLIMI TIEPEUEHb
00pa3oB JOKYMEHTOB [IOCPEACTBOM | 3NIEKTPOHHBIX 00pa3oB TOKYMEHTOB,
PIII'Y, He mo3BOJISIET B OJTHOM HE COOTBETCTBYIOLIMX YKa3aHHOMY
00beMe MPOYHTATE TEKCT KPUTEPHIO

JOKYMEHTa /UK Paclo3HaTh
PEKBU3UTHI JOKYMEHTA

12.1.9. [Tonayva 3asBIeHNs U HHBIX VYKa3aTe OCHOBaHHS TAKOTO BBHIBOJA
JIOKYMEHTOB B 3JIEKTPOHHOMN
dbopme, MOANMUCAHHBIX C
HCIIOJIb30BAHHEM 3JIEKTPOHHOH
IOJIUCH, HE IPHHAIJIEKALIEH
3asBUTENIO WIH MPEICTABUTENIO
3asBUTENS

HononuutensHo HHPOpMUpPYeEM:

(yxasbiBaeTcs MHpOpMaLUs, HEOOXoOaMMas s YCTpaHEHHUs NPHYHH OTKa3a B NPUEME M PErHCTPALMM JOKYMEHTOB,
HEOOXOAMMBIX IS MPEeOCTaBieHHs MyHHLMNAIbHOI YCIyru, a TakKe WHas AOMONHMTENbHas MH(OpMauus npu
HaJTMYUK).

(A0MKHOCTD YNOJHOMOYEHHOTO JTHLIA AnMuHHCTpaLuu) (noarucs) (pacwndposka noamnucu)

« » 20 T.
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ITpuiioxenne 9 k HacTosmemMy AZMHHHCTPATHBHOMY PerJiaMeHTy

Ilepevens u cogepixaHne aIMHHHCTPATHBHBIX ReHCTBUH, COCTABIAIOMMNX A IMHUHUCTPATHBHbIE npouexypsoi

Ilopsinox BEINOIHEHHS AAMHHHCTPATHBHBIX e CTBHIL npu o6pamenuu 3asButenst nocpexcreom PIITY

1. Ilpuem u perucrpanus 3asBjeHus 0 JAOKYMEHTOB,

He0OXOMUMBIX ISl IPEN0CTaBJIeHus MyHHUIHNIAIbHOI YCIyru

Mecrto AIMAHHUCTpATUBHEIE 1EHCTBUS Cpennuit cpok Tpynoemxkocts Conepxanue nelicTBus

BBIIIOJTHEHU S BBIIOTHEHHUS

pouenypsr/

ucnons3zyemas IC

PIII'Y/Monynn Ilpuem u npenBapurensHas 1 pabounii neus 15 munyT 3asBUTENH aBTOpHU3yeTCS Ha PITY
ENC OY nocpencreom ECHUA u Hampasnser 3asiBienune

IPOBEPKA JOKYMEHTOB,
Perucrpanust unu otkas B
PETHCTPaLUH 3asIBJIEHHS O
IIPENOCTABIICHUH
MysununaneHoi yeyru,
IPOBEPKA COOTBETCTBUS
IPE/ICTaBICHHBIX JOKYMEHTOB
00513aTeNbHbIM TPEGOBAHUIM K
HUM

17§ JOKYMEHTBI, HeoOX0oaUMBbIE JUTSI
NpENOCTaBNeH)sT MyHHIUIANEHON YCIyrH B
JJIEKTPOHHOM bopme IIOCPEACTBOM
NPUKPETICHUST K 3asdBICHHIO 3JEKTPOHHBIX
00pa3’0B OPMTHHAJIOB JOKYMEHTOB, YKa3aHHBIX
B m. 10.1. HacTosmero AIMHHHCTPAaTHBHOTO
periaMeHTa

3ajBieHHE W INpHIIATAEMBIE  JOKYMEHTHI
IOCTYNaroT B HHTErpupoBannyio ¢ PIIT'Y EVC
oVv.

2. PachOTpeﬂne JOKYMEHTOB H IPUHATHE PE€HICHUSA 0 IOAr0OTOBKE pe3yjabTaTa n

eaocrapjaeHuss MyHHIMOAILHON yCIyry;

MecTo BhImONIHEHHS
HpoLEypbI/UCHONb3yeMast

nC

AIMHMHUCTPATWRHEIE
JEeNACTBUS

Cpennuit cpox

BBIITIOJTHCHU A

Tpyroemxocts

Couepxanue neiicTeus

Monyne EUC OV

ITpoBepka oTCyTCTBHS

1 pabouwnii nenn

PaboTHHK AJIMHHHCTpallMM HA OCHOBAHHH

HIIH HaJIH4Yu s IMpE€ACTaBJICHHBIX 3asgBuTeneM JOKYMEHTOB, a
OCHOBaHUH /I OTKa3a TaKXX€¢ Ha OCHOBAHHH UMEIOLIMXCS CBEIECHUI B
B IIPEAOCTABIICHUH AIIMI/IHI/ICTpaHI/II/I ONpenesi€T BO3MOXXHOCTDH
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MecTo BHIIONHEHHUS AIMHUHHUCTPATHBHEIE CpenHuii cpok Tpynoemkocts Conepixanue neicTBHS
IpOLIEyPbL/HCIIOIB3yeMast JIeHCTBHS BBITIOJIHEHHUS
nucC
MyHununansHoi IpefocTaBieHUuss MyHULIMIATBHON YCIIyTH.
YCIIYyI'H,  NOATOTOBKA Ilpy HamMuuM OCHOBaHHMU mI1 OTKasa B
pe3yabTara IPENOCTaBICHHH MyHMUHIAIBHON  yClIyrH
MYHHUUTATHHOM YIOJIHOMOYEHHBIA pabOTHUK AMHHHUCTPALUH
yCIIyTU IOAroTaBINBACT NpOoeKT Pemenus mo ¢opwme,

ABJIIIOILEHCS [IPUIIOKEHHEM 4 K
ANMHHHCTPAaTHBHOMY pErjlaMeHTy

Ilpn oTCyTCTBMH OCHOBaHHMH U OTKa3a B
IPEOCTaBNCHUH  MyHHIHUIANBHOK  yCIyru
YIIOJTHOMOYEHHBIM paboTHHUKOM
OCYILIECTBIAETCA IpOBepKa ydacTHs JH6o
Hey4yacTus 3asBHTENsS B IPUBATU3AIUH 110
aZpecy MYHHLMIIAIBHOIO XHJIOTO IIOMELICHUS
YKa3aHHOrO0 TpaXIJaHHHA, a TaK e IO
(aMuIuK, HIMEHH W OTYECTBY B COOTBETCTBUH
c JOKYMEHTaMH pENOCTaBICHHBIMU
I'PaXXTAHUHOM, IIOCJIE YEro IMOArOTABIMBAETCS
CnpaBka 1m0 ¢opMe, B COOTBETCTBHH ¢
IPUIIOXKEHUEM 3 K HACTOSIIEMY
AIIMUHUCTPAaTHBHOMY DErJIAMEHTY, C YYETOM
CBEIICHHI IIPEACTaBICHHBIX 3aABUTEJIEM, a TaK
XK€ CBEICHUH HUMEIOLUMXCS B paCHOPSIKEHHH
AQMuHMCTpaLMH.

Cnpaska BHocuTCst B Moayns EVIC O

xr
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3. Odopmienne pe3yibTaTa NpenoOCTABIEHHUSN MyHHIHDATBHONR yeayrH;

MecTo BbIONHEHUS AJIIMUHHCTPaTHUBHEIE Cpenuuii cpok Tpynoemkoc Coneprxanue neicTBUS
IpOLEAYPBY/UCTIOIB3yeMas JeHCTBHUS BBIITOJTHEHHSI Th
nuc
Monyns EUCOY PaccmoTpenue 1 pabouwuii neHn YnonHoMo4YeHHOE JOJDKHOCTHOE JIUALIO
pe3ynbsTaTa AIMVHHCTpAllUM  pacCMaTphBaeT  MPOEKT
IIPEAOCTABICHHUS pesynbrara  MyHMIMDAIBHOM — ycoyrm  —
MYHHUIUIATBHOM CrpaBky Ha npeaMeT COOTBETCTBHS
yCIYyTu TpeOOBaHUIM AJIMUHUCTPaTHBHOT'O
peraMenTa, TOJIHOTHI U KayecTBa
IpenocTaBieHuss MyHMIMIAIBHON YCIyrH, a
TaKX€  OCYLIECTBIET  KOHTPOJIb  CPOKOB
IpeaocTaBiieHuss MyHHIMIATBHOM yeIyru
Moxyns EUCOY Brecenne B Monyns 15 MunHyT Hndopmanus 0 IIPEIOCTABIICHUH
ENCOY MyHnuuunanesoli  ycinyru  gukcupyercs B
Monyne EUC OY

4. Beinaua pesyabTara npeaocrapienus MyHHIUna bHO YCIyru 3asiBUTENIO

Mecro BrImonHeHHs AJIMUHUCTPATHUBHEIE Cpenuuii cpok Tpynoemxocts Coneprxanue nencTeus
IIPOLIE Y PBI/UCTIONb3yeMast JeHCTBUS BBIIIOJIHEHUSI
1C
Monyne EC OY/PIII'Y | Beinava unu Hanpaeienue | 1 pabounii neHb 15MunyT PaGOTHMK ~ AIMHHHCTpaUMM  HAmNpaBlsIeT

pe3ynbTaTa
IPENOCTABIEHUS
MynununansHoit yenyru
3asBHUTEINIO

pe3yNbTAT MPENOCTABICHUS MYyHUIMIIATBHOMR
YCIIYTH 3asiBUTEIIIO:

Pesynbrar npenocrasinenns MyHHIHIATBHOM
yciuyru Hampasnsercs B JUIHYHBI kabuHET
Bassurens na PIITY B Bume sksemmuzipa
3JIEKTPOHHOI'O obpaza JOKYMEHTa,
nonmucaddoro Ol ymonHoOMoYeHHOro Jmma
AIMUHHCTpAIHH.
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IIpuaoxenne 10 k HacTosimeMy AIMHHUCTPATHBHOMY PerjiaMeHTy

Bnok-cxema npepoctasneHmMa MyHULMNANbHON yCayrm

pary

e [104343 338 BNICHUA -

Aamuuucrpauua/
Moaynb ENC QY

X

Mpuem n
PervcTpauua
3398neHUA U
AOKYMEHTOB

OTKa3 B npueme v
pearMcTpaupmn
3aABneHMA v
AOKYM eHTOB

ipa

AgmuHuctpaums/
Moayns EMC OY

R ———— ...__b

Odopmnerue
pesynvrara
NpeAOCTaBNEHAA
yoym

ipa

Moaynb ENC OY/
pary

v

Beigada pesynstata
npeaocTasneH1a
yaiym

lpa
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