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TepmuHBI H ONpeaeIeHus

TepMHHBL ¥ OMNpENEICHHS, UCIIONE3YEMbIC B HACTOAIIEM THIIOBOM aJIMHHHUCTPAaTHBHOM
pernameHTe (manee — AIMHHUCTPATHBHBIA DEIIaMEHT), YKasaHbl B [punoxenud 1 X
HacTOALEMY AIMHHHCTPaTUBHOMY PEITIAMEHTY.

1. OGmue moJio’KeHus

1. ITIpeomem pezynupoéarus AOMUHUCMPAMUEHO20 pezlamenma

1.1 AJMMHHCTPATHBHBI PpEIIaMEHT yCTaHaBIMBACT CTaHOapT MpeNOCTABICHUSL
rocyJapcTBEHHON YCIIYTH «OBecredenne AeTeli-CHpoT U JieTell, OCTaBIIMXCA 6e3 MoNeYeHUs
ponuTenel, NIl H3 YHCTA JeTeli-CUpOT ¥ HAETed, OCTaBLINXCH Ge3 TOTeEuYeHHMs PORHTENEH,
6AroyCTPOEHHBIMU JKUIBIMU TIOMCIICHHIMHU CHeLHaNH3MPOBAHHOTO JKMIIUIIHOTO donma mo
JOroBopaM HaiimMa CIeLHaIu3HUpOBaHHBIX KUIBIX ToMemeHui» (mamee — locyrapCTBCHHAA
yciyra), COCTaB, MOCIEN0BATEIBHOCTD 1 CpOKH BBIIONHEHAs aIMUHACTPATHBHBIX nporesyp mo
IpeNoCTaBJIEHHUIO TocynapCTBEHHOM YCIYTH, TpeGoBaHus K MOPAAKY WX BBINONHCHHS, B TOM
upciie OCOOCHHOCTH BBINOJHEHHUS aIMUHMCTPaTHBHBIX Ipolefyp B EKTPOHHOH dopme, a
raKKe OCOOSHHOCTH BBIMONHEHHS aIMHHUCTPATHBHBIX npoueayp B MHOroQyHKIHOHATBHBIX
[leHTpax MpefOCTABIEHMS FOCYIapCTBCHHBIX 1 MyHULMIIATBHBIX YCIYT B MoOCKOBCKO# 0051acTH
(namee - MOII), Qopmbl KOHTpOMA 34 JiCIONHEHHEM AMHHHUCTPAaTUBHOIO periaMeHTa,
nocyneOHbIH (BHecyeOHBIH) MOPANOK 06)KaOBaHKA pELICHUA U neictBuii (6e3nelicTBUM)

AJIMAHUCTPAI[M¥ TOPOJCKOro OKpyra PeytoB (manee — AJIMAHHCTpALHs), YIOJHOMOYCHHBIX
crnenmanuctos MOILL

2. JIuua, umelouiue npago Ha nonyienue Tocyoapcmeennoli ycnyzu

2.1. JIumamu, HMEIOMIMMH [IPABO HA MONYHCHNS ['oCyHapCTBEHHOMN YCIIyTH, ABIIAIOTCA:

2.1.1. Tpaxnane Poccuiickoit Deepalyu, UMEIOIIMEe MECTO XUTEILCTEA B MocKoBCKO#
06J1aCTH, ¥ BKJIIOUCHHBIE B TEKYILEM Trolly B CBOJIHBIH CIIMCOK JETEH-CHPOT U JeTeii, OCTaBIIMXCS
Ge3 moreueHuss poOAUTENeH, I U3 JHCia JeTeli-CUpOT U JETEH, OCTaBIIUXCA 6e3 morne4yeHus
ponuTenel, MOANeKamx 06eCIIeUEHHIO JKIIBIMY TIOMEIIEHHAMU B TOPOJICKOM oxpyre PeyTtoB
MOCKOBCKOH 061acTH, KOTOpbIe SBIIIOTCS HAHHMATEIAMHU JWUJIBIX TIOMEIIEHUH MO AOTroBOpaM
CONMAILHOrO HaiimMa WM 4ieHamu CEMbH HAHUMATENs JKUJIOro IOMELIEHHs IO AOTOBOPY
COLMANLHOTO HaiiMa JIH0o cOGCTBEHHMKAMH OJKHIBIX IOMEILUCHUH, B CIyHas, ecmu  HX
TIPOXKHMBAHHE B paHee 3aHUMACMBIX XUJIBIX [OMEIICHUAX NPU3HAETCS HE BO3MOXHBIM, 2 TAKKE
KOTOpbI€ He SBIAIOTCS HAHMMATCIIAMH MIBIX TIOMEIEHHH M0 JAOToBOpaM COLHMaIbHOrO HaitMa
JUTM WIEHAMH CeMbH HaHHUMATeNs XUIOro MOMEIICHH 10 JIOTOBOPY COLMANBHOrO HaiMa 6o
cOGCTBEHHAKAMH JKHJIBIX TTOMEICHUH.

2.2. Kateropuu Juil, KIMEIOLIAX MPABO Ha [IOJIy4EHHE TCocynapCTBEHHOM yCIyru:

JIETH-CHPOTHI U JIETH, OCTaBIIMECA 6e3 TomeueHus poauTeNel, TOCTHIIIME BO3pacTa 18
Jer, a TaKKe TNPU3HAHHBIE B COOTBETCTBMH C 3aKOHOM TIOJIHOCTBIO  JEECTIOCOOHBIMH IO

JOCTH)KEHHS COBEPLICHHOJICTHA JHMUa M3 HhCIa JeTed-cHpoT M JeTel, OCTaBIIMXCH 6e3
foneyeHus poguTenei.

2.3. VuTepechl NI, YKa3aHHBIX B IYHKTC 2.1.1. Hacrosmero AIMHHUCTPATUBHOTO
periaMenTa, MOTYT MNpeJCTaBliTh HMHBIC nhla, ASHCTBYIOIME B MHTEpeCax 3agBuTENA Ha
OCHOBaHMM IOKYMEHTa, YIOCTOBEpAIOLICro ero [HoJHOMOUHs, nubO B COOTBETCTBHH C
saKkoHOIaTeNbCTBOM Poccuiickolt Qenepanni (nasnee — MpeNCTaBUTEND 3asBUTENA).



3. Tpebosanua K nopadky UHHOPMUDOGAHUA O npedocmaeneHuu
Tocyoapcmeennoii ycnyzu

3.1. Viapopmamus o MecTe HaXOXJUeHus, rpapuxe paboThl, KOHTAKTHBEIX TenedoHax,
azpecax oMUMAIBHBIX CalTOB B HH(OPMAIHOHHO - TeIeKOMMYHUKAIHOHHOMH CeTH HHTEPHET
Anvuanctpanuii 1 ML, yyacTByloMX B MPeNOCTaBICHAM H UHGOPMUPOBAHMHU O TOPsIKE
nmpefocTaBienns '0CyIapCTBEHHOHM YCIyrd NPUBENCHE! B [IpunoxeHuu 2 K HACTOSLIEMY
AJIMHHHCTPaTHBHOMY PErTIAMEHTY;

3.2. Tlopsaaok MONyYeHHs 3aMHTEPECOBAHHBIMM JHLAMH uHpOpManuK 10 BOIpOCaM
mpenocTaBieHkss [ '0CyHapCTBEHHOH  YCIYTH, cBemeHHT O XoOe  IPpeNOCTaBJICHUA
T'ocyIapcTBEHHOH YCIYTH, mopsake, gopMe M MecTe pasMELICHUS HHpOpMALUK O MOPAIKE
mpelocTaBNenHnss [0CyIapCTBEHHOM YCIyrH NPUBEICHBI B [IpunoxeHH: 3 K HacTosLIEMY
AJIIMMHHCTPaTUBHOMY PETJIAMEHTY.

II. CtannapT npenocrasienus LocynapcTBeHHOM ycIyru
4. Haumenoeanue I'ocyoapcmeennol ycnyau

4.1. TocynapcreenHas yciyra «ObecnedeHue neTei-CupoT 1 neteii, ocraBmmxcs 6e3
[oMeyeHns POAHTENel, ULl U3 4hCla ACTeH-CHpOT M nmereit, ocraBLIMXCs 0e3 IMOMEYCHUS
pozuTenel, 61aroyCTPOEHHBIMU KHIBIMH [OMEIICHHAMH CIEIMATH3UPOBAHHOTO JKHMJIHIIIHOTO
doHma 10 J0roBopaM HaliMa CleLHaTH3HPOBAHHBIX JKHIIBIX NIOMELICHUIH».

W Opzanbvl u opzanuzayuu,  ydacmeyrowue 6 npedocmaeneHuu
Tocyoapcmeennoii ycnyzu

5.1. Opransl, OTBETCTBEHHEIE 32 IPEJOCTABJICHAC [ocynapCTBEHHOHR YCIYTH.

OpraHoM, OTBETCTBEHHBIM 3a MPENOCTaBICHHE TocymapcTBEHHOH YCIyTH, SBIACTCH
CTpYKTypHOE Tofpa3fie/ieHue AIMUHUCTPaliK — OTxen colMaIbHOro pa3sBUTHS.

5.2. AnvuHMCTpaius oOecrieyuBaeT NPENOCTaBICHUE CocynapcTBeHHOM YCIyru Ha
6aze M®1]. CnpaBounas HHPOpMaUMs O MECTE HAXOXACHHI, rpajguke paboThl, KOHTAKTHBIX
teneponax ML mpusenensl B IIpHioxeHuH 2 K HacTosweMy AIMHHHCTPaTUBHOMY
pernameHTy.

5.3. M®I] He BmpaBe TpeGoBaTh OT 3ajABHUTENA (mpencTaBuTens 3aABUTEINS)
OCYWIECTBIEHUs NEHCTBUM, B TOM 4HCIC COrjlacoBaHull, HEOOXOAUMBIX Ul MOIYYCHHS
TocyapCTBEHHOH yCIIyrd U CBA3AHHBIX C o6pallleHHeM B HHbIE TOCYaPCTBEHHbIE OPraHbl HIIH
OpraHbl MECTHOrO CamOYIpaBjeHHsd, OpraHu3aluH, 32 UCKITIOYEHHEM TIONIyYEHHs YCIyT,
BKJTIOUEHHBIX B YTBEPXK/EHHBIH IOCTaHOBIEHHeM [IpaBUTENbCTBA MockoBckoit obimacTi OT
01.04.2015r. Ne186/12 mepeueHs yClyr, KOTOPBIE SBJISIOTCA HeoOXOAUMBIMH U 0013aTENbHBIMU
N npenocTaBienus ['ocy1apCTBEHHBIX yCIyT.

5.4. B uensx npefocTasieHus [0cynapCTBEHHOH yCIIyTH AJMWHHCTpALUA

B3aMMOJEHCTBYET C:

1. Yopaeneruem QenepanbHo# CiyKObl rocyIapcTBEHHOH pPEerucTpalyy, Kajacrpa M
kaprorpaguu 1Mo MOCKOBCKOH 00NacTH MO BOMpPOCY MOMyHCHHA CBEICHHH O HAINYUH
(otcyrcTBHM) y 3asBUTENs OOBEKTOB HEABHXUMOCTH (KMJOrO MOMEIIEHHsA) Ha TEPPUTOPUH
Poccuiickoii ®enepaum,

2. YnpaBieHHeM IO BONpOCaM MHUIpalyy [aBHOro ympasieHus MHHHUCTEPCTBA
BHyTpeHHHX Jien1 Poccuu mo MockoBCKoH obnacTH;

3. MuHHCTEPCTBOM 00pa3oBaHus MOCKOBCKOH 06NacTH IO BOIPOCY MOYy4EHHS
CBeIEeHHH O BKIIOYCHUH 3asBUTEINS B CBOIHBIN CIMCOK ACTEH-CHPOT H neteii, ocTaBmmuxcs 6e3



IoTleyeHns POMMTENEH, JULl M3 HhCiIa JeTeii-cUpoT M JeTel, OCTaBIIMXCAH 0e3 IoIeYeHHs
pomuTenei, MOUIeKAIKX 06eCIICUEHHIO JKITBIMK TTOMEIIEHHUIMH, B TEKYIIEM Tofy B FOPOICKOM
MockoBckoi 0071acTH;

4, M®1] o Bonpocam npuema, nepeiain JOKYMEHTOB M BBI@4H pE3yNbTara.

6. Ocnosanua  0aa  obpawenua U pesyiomampl  NPeOOCMAGNEHUA
Tocyoapcmeentoii ycayzu

6.1. 3asBurenb (MpeaCTaBUTEND 3asBuTENA) obpaiiaeTcs B M®L] ans 3aKIIOYCHHUA
JOTOBOpA HaiiMa XKMIIOro NMOMEIICHHS I JeTeli-cUpOT U JieTel, OCTaBIINXCA 6e3 moneyeHus
pOUTENEH, U U3 YHCIa JeTel-CUpOT U JeTeH, OCTaBIIMXCA Ge3 ToNeyeH s ponuTenei (ranee
— 3aKTIOYEHHE JIOTOBOPA).

6.2. Pe3ynpTaToM IpelOCTaBJICHUA [ocyHapCTBEHHOH YCIyTH sBISCTCA:

6.2.1. PenieHue 0 IIpeaOCTaBICHUN TocynapcTBEHHOM YCIIYTH, ohopMIIEHHOE TI0 dbopme
coracHo IIpuoXeHuIo 4 K HaCTOSIIEMY AJIMUHHCTPaTUBHOMY PETTIaMeHTy;

6.2.2. Pemenue 00 OTKa3e B NPENOCTaBICHUA TocynapcTBEHHON YCIyTH, o opMIIEHHOE
1o hopme cornacHo [IPUIoKEHHIO 5 k HacToAIIEMY AJMAHHCTPATHBHOMY PETNIAMEHTY.

6.3.Pesynbrar IpeaoCTaBICHNA TocynapcTBEHHOH yCIyry odopmiseTcs
B GyMaXHOM BHJE B 2-X SK3eMILLIPaX, OJIMCHIBAETCS HODKHOCTHBIM JIUIIOM AZMAHHACTpALUH
u 3asBuTeNEM (TIPEICTABUTEIICM 3asBUTENA), 3aBEPACTCSA NEIATHIO AJIMHHHMCTpAIIKH, XpaHUTCS 1
SK3eMIUIAp B AZIMHHHCTPALMHA NOCTOAHHO, 2 3K3eMILIIp BbiaeTcs 3asBUTENIO (IpencTaBUTEIIO
3asgBuTeNs).

6.4. B GyMa)XHOM BHJE PE3YJIbTAT NpefOCTaBIICHHU TocynapCTBEHHOH yCITYTH BBIAACTCA
3asgBUTEIIO (MPEACTABUTEIIO 3assurens) B MOLL

6.5. ®axT nmpenoCcTaBIeHNs [oCyIapCTBEHHOH yCIyTH C IPHIIOKEHACM pelIeHHus O
TpeloCTaBIeHHH 100 006 oTKa3e B MPEAOCTaBICHUH [ocyaapcTBEHHOR yCIyTH ¢ukcupyercs B
Mognye oxa3aHus yCiIyr e IMHOM HH(MOPMALMOHHOM CHCTEMBI OKA3aHNUS yenyr (nanee - Mozytb
EMC OY) 1o ucTeueHHH CPOKa MPENOCTaBICHNS TocymapCTBEHHOM yCIyTH.

6.6. YBenOMIIEHHE O TPUHATOM PELICHWH, HE3aBUCHMO OT pe3yJipTaTa NpeJoCTaBICHH
TocyapcTBEHHOM YCIyrH, HanpaBIiAeTCHd B JIuuHbl KabuseT 3aspuTens (peNCTaBUTENA
3agpuTens). 1o xenanuio 3asBUTENs (mpencTaBuTeNS 3agBuTEINIs) YBEAOMIICHHE MOXCT OBITD
[IOJyYeHO JIMYHO, YEpes3 M®LI, nyreM mneyaTd 3JIEKTPOHHOTO obpasua yBEIOMICHHS H3
uH(bOPMALOHHON CHCTEMBI 1 3aBCPEHHU ero cnermamicrom MOLL

7. Cpok pezucmpauuu 3aaenenua Ha npedocmagnerue I' ocyoapcmeenHol
yeayzu

7.1. 3asBieHue, N0JAHHOE Y€pe3 M®ILI peructpupyercs B AIMUHHCTPALIAH B [IEPBBIA
pabounii ICHb, CNIEyIOLIHH 32 IHEM II0AaYH 3assnenus B MOLL

8. Cpok npedocmagneHuA TocydapcmeeHHOU yciy2u

8.1. Cpokx npenocTaBjaeHHA TocyapcTBEHHON YCIyrH COCTaBIIACT gHe Gomee 15
pabouux JHEH CO THA PErHCTpaliy 3agBieHUsa B AIMAHUCTPAIUH.

9. Ilpasoevie OCHOGAHUA npedocmagneHuA TocydapcmeerHoi  yciyzu
0.1. OCHOBHHIMM  HOPMATHBHBIMH  IIpaBOBBIMH aKTaM¥,  peryjaupyromnuMu

npexoctasienye ['oCy1apCTBEHHOM yCIYTH, SABIAIOTCA:
9.1.1. Kouctutyius Poccuiickoit Oenepari;



9.1.2. Yunuumsi kogeke Poccuiickoit @enepanyy;

9.1.3. I'paxnanckuii kogeke Poccutickoit denepanuu;

9.1.4. Gepepanpublii 3akon ot 21.12.1996 Ne 159-03 «O JOMOJHUTENBHBIX FapaHTHAX
110 COLMANIBHOM MOIEPKKE AETEH-CHPOT M JETEH, OCTaBLINXCS 6e3 roneyeHns poauTenen»;

9.1.5. 3axoH MockoBckoii obmactu Ne ot 29.12.2007 No 248/2007-03 «O
TIPENOCTaBIEHHH TIOJHOTO [OCYAapCTBEHHOIO obecrieueHuss U JOMOJHUTENBHBIX IapaHTHi IO
COLMAIbHOM MOANEPIKKE IETAM-CHPOTaM U JETAM, OCTaBIINMCH 6e3 noneyeHus poauTese.»;

9.1.6. IlocranopneHue IlpaBuTenscTBa MOCKOBCKOH —oOnacTH  OT 13.02.2013
Ne 75/5 «O mepax 1o peanusauuy 3akona MoCKoBCKOH obnactd «O mpenocTaBIEHHH MOJHOTO
TOCyJapCTBEHHOro 0OecreyeHust M JOMOJIHUTEIBHBIX rapaHTA# 10 COUHMAIBHON MOINEPXKKE
JETSAM-CHPOTAM M JIETSIM, OCTABIIAMCS 6€3 MOMNEeUCHHS ponuTene.

9.1.7 Tlocranosnenue IIpaButenscTBa MOCKOBCKOH 061acTé OT 16.04.2015 Ne 253/14
«06 yrBepxnenun Iopsi/ika OCYIIECTBICHHS KOHTPOIIA 32 MPENOCTABICHACM rOCyAapCTBEHHBIX
¥ MYyHHIMNAIBHBIX YCIYr Ha TEPPUTOPHH MoOCKOBCKOM 06JIaCTH M BHECEHHH HM3MEHEHHH B
[osnoxenue 0 MUHHMCTEPCTBE TOCYAApPCTBEHHOIO YNIPaBJICHHUS, HH(OPMALIIOHHBIX TEXHOJIOTHH 1
cBs13 MoOCKOBCKO# 0071aCTH. »;

10. Hcuepnolearouwjuii nepeuens 0OKYMeHMOS, Heobxo0uMbix 01A npedocmasienua
Tocyoapcmeennot ycayzu

10.1. B cuyuae oOpamieHus 3a IPEAOCTaBJICHHCM TocynapcTBEHHOH  YCIIYTH
HENOCPEICTBEHHO CaMHM 3asBHTENEM INPEICTABISIOTCS CICAYIOUIHC o0s3aTeNnbHBIE
JOKYMEHTBI:

a. 3asBleHMe, IOANHMCAHHOE 3asBHTENeM MO ¢opme, COLNacHo [Ipunoxenuo 6 K
HacToAIeMy AJMHUHHUCTPaTHBHOMY PEIJIAMEHTY;

6. JOKYMEHT, yI0CTOBEPSIOIIHUI TMYHOCT 3aABUTENS;

B. pellleHWe OpraHa ONEKH M IONEYHTENbCTBA MM PCIICHHE CYyAa 00 0OBABICHUU
HECOBEPILIEHHOJIETHETO HOJTHOCTBIO JeecrnocoOHBIM (SMaHCHIIUPOBAHHBIM) TUTSL
HECOBEPIIEHHOJIETHETO 3aABUTEILA.

10.2. B cnyuyae oOpameHus 3a MPEIOCTABICHUEM TocymapCTBEHHOH — YCIIYTH
TpencTaBUTENeM 3asBHTENA, HMMEIOLIEro JOBEPEHHOCTH Ha  CAady JIOKYMEHTOB
¥ OJTy4eHHe pe3yIbTaTa, IPEACTABIAIOTCA ClIEAYIOIIHEe obs3aTenbHbIE JOKYMEHTBL:

a. 3asBeHHE, COOCTBEHHOPYYHO IIONNMMCAHHOE 3asBHTENEM IO dopme, COIIacHO
[IpunoxeHuo 6 K HACTOAIMEMY AIMUHUCTPATHBHOMY PEIIAMEHTY,

6. pelleHHe OpraHa ONEKH U TNOMNEYHTENBCTBA MM pelICHHE Cyla 0 MpU3HAHUH
HECOBEPLICHHOJIETHETO TIOJHOCTHIO JeeCrocOOHBIM (3MaHCHIIMPOBAaHHBIM) B Clydae NOAaYH
3asBJICHHSA OT KMEHH HECOBEPIIEHHOIETHETO 3asBUTEI;

B. JOKYMEHT, IOATBEPKIAIOLIKE IOTHOMOYHS [IPEACTABUTENA 3asBuTens;

I. JOKYMEHT, YAOCTOBEPAIONIUH JTHIHOCTD IPEACTABUTELA 3asBUTES.

10.3. B cnyuae oOpameHus 3a NPEIOCTaBICHHEM TocynapcTBEHHO#H  yCIyTH
TpecTaBuTENeM 3asBUTENs, MMEIONIEro NOBEPEHHOCTH Ha MOANMCAHKUE ITOKyMEHTOB, Clady
JOKYMEHTOB ¥ TIOJydeHHs PE3yNIbTara, PEACTABISIOTCS CIICAYOIHe 00s13aTeNnbHbIe JOKYMEHTBL:

a. 3asBeHHE, NONNMHMCAHHOE TNPEICTABUTENEM 3asBUTENA O dopme comiacHo
[IpunoxeHuto 6 K HacTOAmEMY AJIMUHHCTPATHBHOMY PCITIAMCHTY,

6. pelleHHe OpraHa OIEKHW M IIONEYUTENIbCTBA MM pPEIICHHC cyia O TpH3HAHUU
HECOBEPIICHHOJNIETHETO  MOJHOCTEIO JIEeCIIOCOOHBIM 0 JOCTHXKEHUS ~ COBEPIUCHHOICTUA
(SMAHCHIIEPOBAHHBIM) B Ciy4ae IOfa4M 3asBICHUA OT MMCHH HECOBEPIIECHHOJIETHETO
3agaBuTens;

B. JOKYMEHT, IOATBEPXKAAIOIIME OTHOMOYHS IIPSACTABHTEIIS 3asBUTENS;

I. IOKYMEHT, YAOCTOBEPSAIOIUH JIMIHOCTE IPEACTABUTENS 3asgBuTes.

10.4. B ciyuae obpamieHus 3a NMpelOCTaBICHUCM TocynapCTBEHHOH YCIyTH 3aKOHHBIM
TIpeICTABUTEIIEM - OTIEKYHOM JIMIA U3 YhCIa JeTeH-CUPOT U JETEH, OCTABIIMXCA 6€3 MONeYeHHs
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pOTMTENeH, TPU3HAHHOIO  3aKOHOM HeleecroCoGHbIM, — MPEACTABIAIOTC  CICHYIONHE
o0s3aTeNbHbIE JOKYMEHTHI

a. 3asBiIcHMe, TOANMCAHHOE IPEJCTABUTEICM Basgputens mo (GopMme COIIacHO
TIpunoxeHuIo 6 K HaCTOALIEMY AJIMAHHCTPATUBHOMY PEIIAMEHTY;

6. JOKYMEHT, YIOCTOBEPSIOMMH JTUIHOCTE 3asBHUTES;

B. pellleHpe cyla O NMPU3HAHUH JHIA U3 upciIa JeTei-CUpOT U JETeH, OCTaBIIMXCA 6e3
TI0TIeUeHMs POTUTENEH, HeleeCoCOOHBIM;

I. pellieHUe OpraHa OMEKH W MOMEUMTENbCTEA 0 Ha3HayeHHM OIEKYHOM JIMIa U3 4ucia
JeTefi-cHpOoT M JIETeH, OCTaBIIMXCH Ge3 IMOMEUEeHHs PpORMTENeH, MPH3HAHHOrO CYAOM
HeZIeeCIOCOOHBIM.

10.5 OmnucaHue [OOKYMEHTOB IIpHBEACHO B [Ipunoxenuu 7 K HACTOAEMY
AJIMEHHCTPaTHBHOMY PEIIaMeHTy.

11. Hcuepnoiealowuii  hepeieHb dOKyMeHmos,  Heobxo0uMblx ona
npedocmasnenun I' ocyoapcmeennoil yciy2u, Komopbsle HAX00AMCA 6 PACROPAMCEHUU
Opzanos enacmu, Opzanos  MecmHO20 camoynpaeneHua  unu Opzanusauuii

11.1. Jns  OpenocTaBlICHHUA TocynapcTBeHHOH  YCIyrH AIMHUHHCTpaLHel
3anpallMBaroTCA CIIEAYIOMKe NOKYMEHTH! (cBeneHus):

11.1.1. Bemucka 43 EmuHOrO roCyJapcTBEHHOro  peecTpa HEBI)XUMOCTH
sanpalMBacTCs B Y TPABICHHH denepanbHOil  CITYXOBI roCyIapCTBEHHOM PErHCTpalluy,
KajacTpa u kaprorpaguu no MockoBCKoO# 00671aCTH.

11.1.2. Vindopmanus 0 HaAXOKNCHUHA cBefieHuit 0 3asgBUTENE B CBOJHOM CITHCKE JeTel-
CHpOT W JeTeH, OCTaBIIMXCA 6e3 momeueHHs pONMTENEH, JHIl M3 HX dHCIa, TOIeXKALIMX
oGeCeYeHHIO JKUNBIMA [OMEIIEHASMH, B TCKYIIEM rofgy B TOPOJICKOM OKpYyIe PeyToB
MocKOBCKO# 00J1acTH 3apalruBacTcs B MunucTepcTBe 00pasoBaHus MockoBcKo# 0671aCTH.

11.1.3.B cnyyae OTCYyTCTBUA CBeJICHHH, TOATBEPXKIAIOMHUX MECTO JKUTENBCTBA (MECTO
npebbIBaHUA) HA TEPPUTOPHUH MoCKOBCKO# 0671acTH, B JOKYMEHTE, yIOCTOBEPAIOLIM JIMYHOCTh
JagpuTeNs - CBEJEHHs, NOATBEPXNKIaromue MeECTO JKUTENBCTBA (MECTO TNpeOBIBaHMs) HA
TEPPUTOPUH MocKoBcKo# o0nacTét U3 YnpapieHus IO BOIPOCaM MHIPalMH I'maBHOTO
yrpaieHuss MUHACTEPCTBA BHYTPEHHUX nen Poccuu 1o MOCKOBCKOH 00NacTH.

11.2. JIOKyMEHTBI, yKa3aHHBIC B ITYHKTE 11.1 Jins npeaocTaBlIeHUA TocynapcTBEHHOH
yenyru AIMHHACTpalHeH 3anpalIMBAIOTCS CIIE/IyIONME OKYMEHTEL (cBeneHHS):

11.3. M®IL| He BnpaBe TpebOBaTh OT SasgBuTens (IpeACTaBUTEILA 3asBHUTEN)
TIpe/ICTABNEHNS JOKYMEHTOB pH(bOpMALHH, YKa3aHHBIX B HACTOAIIEM MYHKTE.

11.4. M®I| He BmpaBe TpeOoBaTh OT Bagputend (peICTaBUTENA 3asgBUTENA)
TIpeIOCTaBNCHHs HHpOpMALWH U OCYIIECTBIICHHS JeHCTBHH, HE TIpelyCMOTPEHHBIX HACTOSIINM
AJIMMHHCTPATHBHBIM PErJIaMEHTOM.

12. Hcuepnvigatouiuii nepeyetd 0CHOGAHUIL ONA OMKA3A 6 npueme U pezucmpayui
OOKyMeHmO8, Heo0X00UMbIX ona npedocmaenenun I' ocyoapcmeenHnoil Yenyzu

12.1. OcHOBaHMAMH Ul OTKa3a B NPAEME U perucTpanyy J0KyMEHTOB, HEOOXOAUMBIX
U1 TIPEfOCTaBIICHHU [oCyHapCTBEHHOH yCIyTH, SBIIAIOTCS:

12.1.1. OGpamenue 32  NPENOCTABICHUCM TocymapcTBeHHOH — yciuyrd, — HE
TIpef0CTaBIAeMOR AJMHUHACTpALHEH.

12.1.2. O6paiieHne 3a NPpeJoCTaBICHHEM TocynapCTBEHHON YCIIyTH 6e3 mpeabsBICHUA
JOKYMEHTA, II03BOJIAIOLIETO YCTAHOBUTE nmuunocTh 3assurens (I[IpeacTaBUTeNA 3asBUTENS).

12.1.3. JlokyMeHTBI COfIepKaT MOATUCTKH 1 HCIIpaBJICHHUS.

12.1.4. JIoKyMeHTBI AMEIOT MCIIPABJICHAS.



12.1.5. OKyMeHTHl  COZEpXaT MOBPEXKACHHS, HAIMYHE KOTOPBIX He T03BOJIAET
OJIHO3HAYHO MCTOJIKOBATh MX COIEPKaHHE.

12.1.6. JIOKyMEHTBI yTPaTUIX CHITY.

12.1.7. HekoppeKkTHOe 3alONHEHHe 3asBUTENEM 0bs3aTebHBIX ToNeH B 3asBneHuy (IpU
ojaue 3asBNEHHs TMpENCTaBUTENeM 3asdBATEN, HE YIONTHOMOWEHHOTO Ha [OAMICaHKNe
3asBneHus);

12.1.8. KauecTBO IIpeICTABIEHHBIX [OKYMEHTOB HE TO3BOISET B IOTHOM obbeme
TIPOYHMTATH CBEICHHS, COAEPIKAIMECS B JOKYMEHTAX.

12.1.9. TIpencrasieH HEMOJNHBIA KOMIUIEKT JOKYMCHTOB B COOTBETCTBUH C IyHKTOM 10
HACTOAIIEro AJIMHHHUCTPaTUBHOTO PEIIaMEHTa;

12.1.10. ®opma nonaHHoro 3asBuTENeM (TIPEICTABUTENCM 3asBUTENs) 3asBICHHS
He coOTBETCTBYeT ¢GopMe 3asiBICHHU, YCTaHOBJIEHHOM AJMHHACTPATHBHBIM PEIIaMEHTOM
(Tlpumoxenue 6 K HACTOSIIEMY AIMHHHCTPATHBHOMY peraMeHTy).

12.2. Pemenne 06 oTKaze B MPHEME M PETHCTpalliH NOKYMEHTOB, HEOOXOMUMBIX IS
TpeoCcTaBneHus T0CyapCTBeHHOH YCIyTH, odopmsercs 1o Gopme cornacHo IIpumoxenio 8
K HACTOSIIEMY AIMHHHUCTPATUBHOMY PETTIAMEHTY.

12.3. Pemenne 00 OTKaze B IPUEME M PETMCTpalli¥ NOKYMEHTOB IIOANHUCHIBAETCS
YIIOJIHOMOYEHHBIM CHELHATCTOM M®I] u BeIIaeTCA 3asBUTENMO (IPEACTABUTEIO 3asBuTens) ¢
yKa3aHWeM IPHYMH OTKa3a B CPOK HE MO3JHES 30 MHHYT C MOMEHTA IOTy4eHHUs OT 3asBUTENs
(pencTaBuTeNs 3asBUTENs) AOKYMEHTOB.

13.  Hcuepnoigarouwiuii nepe4end OCHOGAHUIl ONA OMKa3a 6 npedocmaeieHul
Tocyoapcmeennoii yciyau

13.1. OcHoBaHusIMM JUI1 OTKasa B TPEIOCTaBJICHUH TocynapCTBEHHO#H yCIyrH
SIBJISIOTCH:

13.1.1. Hajmupe MpOTMBOPEYMBBIX CBEJCHHH B 3agBleHUH ¥ IPUIOKEHHBIX K HEMY
JOKyMEHTaXx.

13.1.2. HecooTBeTCTBHE KaTeropuy 3asgBHTENs Kpyry JHML, YyKa3aHHBIX B IyHKTE 2
HacTosIero AJMUHHACTPAaTHUBHOIO perjlaMeHTa.

13.1.3. HecooTBeTCTBHE JOKyMEHTOB, YyKa3aHHBIX B  IYHKTE 10  HacTOALIETO
AIMMHHCTPATHBHOTO PEIIaMEHTa, 10 (pOpMe HIIA CONCPXNAHUIO TpeGOBaHUIM 3aKOHOATENbCTBA
Poccuiickoit denepanuu.

13.1.4. 3asBiieHME MMOJAHO JIMIIOM, HE MMEIOIIUM [IOJIHOMOUHI MPEACTaBIATh UHTEPECHI
3asBHTENS, B COOTBETCTBHH C ITYHKTOM 2.3 HaCTOSALIETO AIIMUHMCTPATUBHOIO pernaMeHTa.

13.1.5. OtcyTcTBUE CBeleHuit o 3asBUTENE B CBOXHOM CIIMCKE NeTeli-CUpoT U JETEH,
OCTABIUMXCA O3 MOMEYEHHUs POAUTENEH, JIUL U3 YucIa JeTeii-CHPOT U JeTel, ocTaBmuxcs 6e3
TIOTIedeH s POUTENEH, IOMNEKAIUX 00eCTIEIeHUIO KHIIBIMA [IOMEIICHUSMH B TEKyIlIeM roly B
roponckoM okpyre PeyTos MockoBcKo#t 0671acTH.

13.1.6. Mudopmauys, KOTopas COAEPKUTCS B AOKyMEHTAX, IIpENCTaBICHHBIX 3a4BHTEIIEM
(npencraButeneM 3agBUTENS), NPOTHBOPEHT CBEJEHHsAM, COAepKAMMCS B JOKYMCHTAX,
HaXOMALIMXCs B BEICHUN OPraHOB BIAaCTH.

14.  Iopadok, pasmep u OCHOBAHUA 63UMAHUA 20cy0apcmeeHHOl NOULTUHbL UL
uHoii naaml, 63umaemoii 3a npedocmasnenue I' ocydapcmeeHHOl yCyzu

14.1. TocynmapcTBeHHas yciyra IpefocTaBIAcTCA GecruiaTHoO.
15.  Ilepeuenv ycnyz, HeobXo0umblx U 06a3amenbHblX ONA  NpedoCmagneHun

Focydapcmeenuoﬁ ycayau, 6 mom yucne HOPROOK, pasmep u OCHOGAHUA 63UMAHUA NAAmMbl
3a npeoocmas.neuue makux yciyz



15.1. Ycayru, HeoOXOAUMBIE K 00S3aTENBHBIC MU NpeloCTaBIeHNS TocyaapCTBEHHON
YCIIyTH, OTCYTCTBYIOT.

16. Cnoco6bl npedocmasnenusa 3aasumenem JOKyMEHMO08, Heo0X00UMbIX ona
nonyuenus I' ocydapcmeenHol ycyzu

16.1. Jluunoe obpamenue 3asputens (IpeACTaBATENA Baseutens) B MOLL

16.1.1. 3asBuTensb (IpeACTaBUTEND 3asgBUTENS) MOXET 3amucaThes Ha JWYHBIA IpHEM B
M®I] 3apanee 10 KOHTAKTHBIM tenedoHaM, yKasaHHBIM B [IpuioxxeHH: 2 K HacCTOALIEMY
AJIMMHHECTPATHBHOMY  pETJIAMEHTy, WM IOCPEICTBOM PIIT'Y. Ilpu OCYIIECTBICHUH
IpeIBapUTEIbHON 3amucy 3asBUTENb (npencraButenb 3adBUTENd) B 00s13aTeIBPHOM TIOPSIIKE
uHbOPMHUpPYETCS O TOM, 4TO NPEABAPHTEIbHA 3anuch aHHYJIMpYETCs B CIyYae HEABKH IIO
yicTeueHHH 15 MUHYT C Ha3HAYEHHOTO BPEMEHH NIPHEMA.

16.1.2. JIns nony4eHus TocynapcTBEHHOM yCIyTH 3asBuUTEND
(npencTaBuTeNb 3asBUTENH) NPEACTABIACT HeoOXoIuMBble JOKYMEHTHI, YKa3aHHbIC B IIYHKTE 10
HacToAIero AIMMHICTPaTHBHOTO peraMeHTa.

16.1.3.B cny4yae Hanu4ud OCHOBAHHUi, MPEeAyCMOTPEHHBIX ITyHKTOM 12 HacToAILIETO
AJIMMHACTPATHBHOIO ~ PETJIAMEHTa,  CICHHATMCTOM M®I] 3aspuremo (MPEACTABUTEIIO
3agBuTEN) BBLIAETCS pelleHre 00 0TKa3e B IPHEME JOKYMEHTOB C YKa3aHHeM IIPHYUH OTKa3a B
cpok He mo3fHee 30 MHHYT C MOMEHTA TOJyHCHHA ot 3asBuTens (IpeacTaBuTeNs 3asgBATENs)
JOKyMEHTOB.

16.1.4. B ciyuae ecnu OTCYTCTBYIOT OCHOBAHHS A OTKasa B IpuUeMe JOKYMCHTOB
cnenpanmuct M®L] npuHMMaeT NpPEeACTaBICHHBIC JassuTeneM (UpeCTaBATENEM 3asBHTENA)
JOKYMEHTB], 3allOJIHSET M pacreyaTpBacT 3aspnenue no dopme cormacHo IIpHIOXEHMIO 6 K
gacTosmieMy ~AIMMHHCTPaTHBHOMY pErJIaMEHTY, KOTOpOC [OAMUCHIBAETCS  3aABUTENEM
(mpencTaBUTENIEM 3agBuTeNsd) B INPUCYTCTBHM CICIHAINCTA M®I]. B ciywae obpaileHus
TpesicTaBuTeNs 3asBUTENs, HE yNOIHOMOIEHHOTO Ha ToanMcaHue 3asBICHHUS, NPEACTABIACTCA
TO/MACcaHHOe 3asBuTeNEM 3asiBICHHUE.

16.1.5. Cremmanmact MOLI ckanupyeT NPeACTABICHHbIC 3asBUTENEM
(npencTaButeneM 3asBHTEIA) OPUTMHAIEL JOKyMEHTOB, (OPMHPYET ONEKTPOHHOE €0 B
Moxyne M®L| EMC OVY), cuuMaer ¢ IIPe/ICTABIICHHBIX OPHUIHHAJIOB JTOKYMEHTOB KOIUU H
3aBepsAeT UX MOANHUCHIO H MEYAThIO MOII.

16.1.6. Cetmaymct MO®LY  pacrevarbiBacT W BBIIACT 3agBuTemO (IPEACTABUTENIO
3asBuTeNs) BBIIMCKY B IOJYYCHUH 3asBICHAsA, AOKYMEHTOB C YKasaHHEM HX TNCpedHd H
KONMUECTBA JIMCTOB, BXOMNSIIEro HOMEpa M Jarhl IOTOBHOCTH pesynbTaTa NpefoCTaBICHHS
TocynapcTBEHHOM yCIIyrH. PerucTpupyer 3agpienue B Moayne okasaHus yciyr EUC OV.

16.1.7.DnexTporHoe neno (3asBiCHUE, [PUIAracMble K HeMY IOKYMEHTBI, BBIITHCKA)
nocrynaer u3 Moxyins M®L] EXC OY B Momynb OKa3aHus YCIyrd EUC OVY B IeHb €ro
¢dopMupOBaAHUSL.

16.1.8.3asiBNeHMe, [pUnaraeMble K HeMy MOKYMEHTBI H 9K3EMIUIp BBIIUCKU
Hanpapisores 13 MOL] B AIMUHACTPAIIHAIO KypbepcKoii ClyK60# Ha OYMaXHBIX HOCHTEIAX Ha
crefyiomu# paboumit AeHb CO JIHA UX TOTYHeHHs OT 3asBuTens (MpecTaBATeNs 3asBUTEN).

17. Cnocobbt nony4eHun 3aasumenem pe3yibmamos
npedocmasnenun I' ocydapcmeeHHOU ycayzu
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17.1. 3assurenb (IpeaCTaBUTEND 3aspuTENs) YBEIOMISETCA O XONE PacCMOTPCHUS M
FOTOBHOCTH pe3yNbTaTa MpeloCTaBICHU ['ocynapCTBeHHOH yCIyTH ClIeAYIOMIMA crnocobamu:

17.1.1. uepe3 JluuHbIH KAOHHET HA PIITY;

17.1.2. 1OCpEACTBOM CEpBHCA PIIT'Y «Y3HaTh CTATyC 3asBICHUS).

17.2. 3asBurtenb (MpenCTaBUTEND 3asgBuTENs) MOXKET CaMOCTOSTENBHO MOMYyIUTE
uHGOpMALKMIO O TOTOBHOCTH pe3yibTara npenocTaBIeHus TocynapCTBEHHOH YCIyrd IO
TenedoHy LEHTpA TeIeGOHHOTO 06CIy)KUBaHHS HACEICHUA Mockosckoii o61actu 8(800)550-50-
30.

17.3. PesynpraT IpenoCTaBICHHA (oTkaza B TIpeIOCTABIICHHH) TocynapcTBEeHHOM
yCIyTH BBIIAETCS 3asBUTEIO (mpencTaBUTENIO 3aspurens) B MOL] Ha GymMaKHOM HOCHTEIIE IO
JHCTEUEHUH CPOKa, YCTAHOBJIEHHOrO JUIA IPEIOCTABICHHA TocynapCTBEHHOH YCIIYTH.

17.4. Jlng nonydyeHHs pe3yibrara TocynapCTBEHHOH YCIyTH 3asgBuUTENb NPEICTABIACT
JOKYMEHT, YAOCTOBEPSIOLIEH JINIHOCTD. B ciaydae obpalleHusi NPEACTABUTCIA 3asgBUTENA,
TpeACTaBISeTCs AOKYMEHT, yIOCTOBEPAIOIIEH JTHIHOCTD npesncTaBuTeNns 3asBHTEN U
JOKYMEHT, TOATBEP)KIAIOIMA TMONHOMOHMA  Ha moJTydeHue pe3yJprara [pefoCTaBICHHA
TocynapCTBEHHO#M YCIYTH.

18. MakcumanbHblil CDOK 0HCUOAHUA 6 ouepeou

18.1. MaKCHMANbHbIHA CPOK OXKMIAHHS B OYEPe/ MPH MOJAHC 3asBJICHUA 0
TIpenOCTaBIEHUH TocymapCTBEHHOM yCIyrd M TpA NOJMyHeHHH pesy/bTara NpeNOCTaBIICHHA
TocyapcTBEHHOM yCIIyTH He JIOJDKHA PeBbIliaTh IATHAAUATH MUHYT.

19. Tpe606anua K NOMEWEHUAM, 6 KOMOopbix npedocmagnAemca
Tocyoapcmeennan ycny2a

19.1. TpeGoBaHus K TMOMELICHHSM, B KOTODBIX npegocrapnsercs [ocynapcTBeHHAsS
yenyra, npyBesienbl B [IpunoxeHnH 9 k HACTOSIEMY AJIMUHICTPAaTUBHOMY PEITIaMEHTY.

20. Ioxazamenu oOocmynHocmu U Kauecmed Tocyoapcmeennoii
yeayau

20.1. TlokasaTenu AOCTYMHOCTH M Ka4eCTBa [oCylapCTBEHHOH YCIyrH INPHBEICHB! B
I[punoxerun 10 K HaCTOALIEMY AIMUHHUCTPaTUBHOMY PETJIaMEHTY.

20.2. TpeGoBarus K OOeCHeYEHHIO JOCTYIIHOCTH TocynapcTBEHHOH yCIyrd Al
MHBATAIOB, MAJIOMOOWIBHBIX TPYII HACENEHUS H JHMd © OrpaHAYCHHBIMH BO3MOXHOCTAMH
3710pOBbs IpUBeEHb! B [IpHIOKEHIH 11 x HacToAmEMY AIMUHHCTPATHBHOMY PETIIAMEHTY.

21. Tpebosanun K op2anu3auuu npeoocmaeieHun
Tocydapcmeennoii ycnyzu 6 2/1eKmpoHHoli hopme

21.1. B snextponnoit popme I'ocynapcTBeHHad yciyra He IpefoCcTaBIsaeTCs.

22. Tpebosanus K opzanusauuu npedocmaeieHuA
TocyoapcmeenHoii yciyzu 6 Mol

22.1. OpraHu3anusi NpeIOCTaBICHNA TocynapCcTBEHHOH YCIyrd Ha 6aze MOILI
OCYIIECTBIAETCA B COOTBETCTBHH C CorJalieHHeM O B3aUMOJIEHCTBUY MEXILY AJIMHHHCTpaIHeH
g M®I], 3akmo4eHHHIM B MOPAIKE, YCTAHOBJIEHHOM 3aKOHO/ATEe/IbCTBOM. CnpaBoyHas
uHbopmanus o rpaduie paboThl, MecTe DPacIONOKCHHA M®IL], B KOTOpPHIX OpraHM3yeTCsd
NpeROCTaBlICHHUE [ocynapcTBeHHOH — ycnyrd B COOTBEICTBMM C  COIJIAlICHHEM O
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B3aMMOJIEHCTBIM, NpHBoAMTCA B IlpunoxeHun 2 X HACTOSLIEMY AJIMHHHCTPAaTUBHOMY
perjaMenTy.

222. 3asButens (IPEICTABUTENb 3asABUTENA) MOXET OCYMIECTBUTD MPEABAPHTENLHYIO
3anuch Ha nojady 3aseieHus B MOLL crenyommmMu crioco6amu 110 CBOeMy BBIOOPY:

1) nipu miuHOM ObpauieHuy 3asBUTeIs (IPEICTAaBUTEN 3assurtes) B MOL;

2) o tenepony MOLI;

3) mocpencrom PIIT'Y.

22.3. Tlpu npensapuTebHO# 3amucy 3asBUTEND (mpezcTaBUTEND 3asABUTENS) COOOIIAET
cleaytomue JaHHbIe:

1) damMmIHIO, UMs, OTYECTBO (IIOCIIEIHEE IIPH HAJIHYUN);

2) KOHTAKTHBIN HOMeD TenedoHa;

3) afipec NeKTPOHHO# M0UThL (PHU HaJIM4KH);

4) JeJlaeMble JaTy ¥ BpeMsl IPEACTaBICHUA JOKYMEHTOB.

22.4. 3asBurento (IIPEACTABUTENIO 3asBUTENS) coOOIIaloTC JaTa H BpeMs
npremMa JOKyMEHTOB.

22.5. Tlpu oOCyLIECTBICHUH IIpe/BApUTENBHOM 3amucy  3asBUTENb (mIpencTaBUTEND
3agBuTelis) B 0OA3ATENHHOM IOpAIKE HHPOPMHPYETCS O TOM, {TO npeaBapuTeNbHas 3aluch
aHHYNMPYETCA B CIIydae ero HessBKH MO UCTCUCHUH 15 MHHYT ¢ Ha3HAYEHHOTO BPEMEHHU NpUeMa.

22.6. 3asBuTenp (IIpeACTABHTENb 3asBUTENS) B mo6oe BpeMsi BIIpaBE OTKAa3aTbCAd OT
TpeABapUTEIHHOM 3aHCH.

22.7.B oTcyTcTBHMM 3asBHTeNeH, OOpaTHBUIMXCA MO IpeABapUTENbHON  3alKCH,
oCylLEeCTRIsETCs IpreM 3asBuTeNel, 0OpaTHBIIMXCSA B IOPA/IKE ouepeny.

22.8. KoucynsTupoBaHue 3asButenci (mpencraBuTENEH 3asBuTENEH) 1O IOPSAIKY
npesocTaBaeHus [ OCYapCTBEHHOM YCIyrM  OCYIIECTBIACTCA B paMKax COIJalleHus O
B3auMoeiicTud Mexny Anmunucrpanueii 1 MOLI, 3aKI04eHHOro B IOPAIKE, yCTaHOBJIECHHOM
3aKOHOJATELCTBOM.

III. CocraB, moCjaeA0BaTEeJIbHOCTL H CPOKH BBIIOJIHEHHS AAMHHHCTPATHBHBLIX
npoueayp, TpeﬁoBaHﬂﬂ K NOpsSAAKY HX BbINOJHCHUA

23. Cocmas, noc1e006amenbHOCHIb u CpOKuU GbINOJIHEHUA
AOMUHUCMPAMUGHBIX NPOUEOYp (Oeiicmeuii) npu npedocmasnenuu Tocyoapcmeennoii
yenyau

23.1. Ilepeuensn aIMHHUCTPaTHBHBIX npouenyp npu Ipe0CTaBJICHUH

TocynapCTBEHHOH yCIyTH:

1) [Tpuem 3asBNeHHS M JOKYMCHTOB, HeOoOXOOUMMBIX ISl IIPEeNOCTaBICHHS
TocymapcTBEHHOM YCIYTH.

2) Permcrpauus 3asBI€HHS H JOKYMCHTOB, HEOOXOMUMBIX MV IPEIOCTaBICHUS
TocyapcTBEHHOM YCIYTH.

3) O6paboTKa U PeIBAPUTENLHOE PACCMOTPEHHE JOKyMEHTOB.

4) dopMHupoBaH¥Ee ¥ HaNpaBlIeHHE MEXBEJOMCTBEHHDBIX 3allpoCcOB B OpraHbl
(opraHu3alMy), yYacTBYIOIME B MPENOCTABICHAN TocynapcTBeHHON ycryrd. OxunaHue
OTBeTA.

5) [IpunsTHEe peIleHHst O MPENOCTaBICHUH (o6 oTkaze B IpeOCTaBIICHHH)
TocynapCTBEHHOH yCIIyTry

6) Hampapyienue (BbLIaya) pe3yspTaTa NpeaoCTaBICHUA (oTKa3a B IPENOCTABIIECHMH)
TocyapcTBEHHOH YCIyTH.

23.2. Kaxnmas aIMHHHCTpaTHBHas Mpolexypa COCTOMT U3 aJIMHHHCTPATUBHBIX
meiicrBuii. Tlepedyens M ColepXaHHE aAMUHACTPATHBHBIX NeWCTBUH, COCTaBIIAIOLIMX KaXIyIo
aIMHHHCTPAaTHBHYIO MpOLENYPY IPHUBEACH B Ilpwioxenuu 12 K HaCTosUIEMY
AIMHHHCTPATHBHOMY PETTIAMEHTY.
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23.3. Bnok-cxema mnpenocTaBieHus [OCylapCTBEHHOH YyCIyrd IpUBEICHA B
IIpunoxennu 13 K HacTosAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Iopsipoxk u ¢opMbl KOHTPOJIS 32 HCHOJHEHHEM AXMHHHCTPATHUBHOIO
periaMeHTa

24. Ilopadok ocyuiecmeeHuA KoHmpona 3a cobnrwoenuem
U UCNONHEHUeM OONNCHOCMHOLIMU JIUUAMU, zocydapcmeenuwuu 2PaNcOaHCKUMuU
cayrcaugumu u cneyuanucmamu Aomunucmpayuu nonodceHuii AOMuHUCmMpamueHozo
peziamenma U UHbIX HOPMAMUGHbLIX NPAGOEHIX  AKMOG, YCMAHAGNUGAIOULUX
mpebosanua K npedocmaenenuio I 0CyoapcmeeHHoIl ycayzu, a4 MmaKdice npuHAmuem
uMU perienuii

24.1. Kourpomp 3a cOOMIOEHHEM [AODKHOCTHBIMH JIMUAMH  AJIMHHHMCTpAlMH
IONOXEHHH AIMHHHCTPAaTMBHOTO pErjiaMeHTa M MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
YCTAaHABIMBAIOIINX  TpeOOoBaHMs K TpeloCTaBleHHIO [ 0CyIapCTBEHHOH — YCIyTH,
ocyIecTBIsAeTCS B POpMe:

1) Texymero KOHTPONS 3a COOJIONCHHEM MOJHOTHI M  KauecTBa
nmpenocTapienus I'ocyapcTBeHHOM yciyru (fasee - Texyuii KOHTPOJIb);

2) KOHTpOJIsSL 32 COOJIONICHHEM NOpsAKa MPENOCTaBICHHUS I'ocynapcTBEHHOR
YCIIyTH.

24.1. Texymmii KOHTPONb OCYLIECTBIAET PYKOBOLHTENh ~AJMHHHCTpAlHH 74
YIIOJHOMOYEHHBIE UM JOJDKHOCTHBIC JIMIA.

242. Texymuii  KOHTPOJb  OCYIIECTBIsieTCSs B TOpAAKE,  YCTAHOBJICHHOM
PYKOBOAMTENEM AIMHHHCTpAIlAM Ui KOHTPOJNS 33 HCHOJHCHHEM MpPaBOBBIX  aKTOB
AIMUHUCTPALMH.

24.3. KoHTpoJp 3a coOMOJeHHEM TTOpsiIKa PEA0CTaBICHUSA T'ocynapcTBEHHOH YCIyrd
ocymecTBIseTcs MHHHMCTEPCTBOM ~ TOCYJAapCTBEHHOTO  yNpPaBJICHHS, HH(OPMAIMOHHBIX
TEXHOJIOTHH M CBA3d MOCKOBCKOM 00JacTH B COOTBETCTBHH C IOPSAKOM, YTBEPKICHHOM
nocTanosienreM [IpaButensctBa MockoBckoit obnactu ot 16 anpens 2015 roga Ne 253/14 «O6
yTBepxaeHMH [lopsika OCYIIECTBIEHHs KOHTPONA 32 NPENOCTABICHHEM rocyJapCTBEHHBIX
¥ MYHHLIMIATHHBIX YCIyT Ha TeppuTOpv¥ MOCKOBCKOH 00JIaCTH M BHECEHHH H3MEHEHHH B
TTonoxeHrne 0 MUHHCTEPCTBE TOCYIAPCTBEHHOrO YIpaBIeH s, HH(OPMAHOHHBIX TEXHOJIOTUH
1 cBsiau MOCKOBCKOH 06GNacTH» M Ha OcCHOBaHWHM 3akoHa MOCKOBCKOH obnactd OT 4 Mas
2016 roma Ne 37/2016-03  «Komekc MockoBckoit — obiacTH 00 aIMHHHUCTPATUBHBIX
[PaBOHAPYIIECHHUAX)

25. Ilopadok u nepuoOuU¥HOCHb OCyUi{eCHeNeHUA Texkyuieco KOHMPpONA NOAHOMbL U
xauecmea npedocmaenenuna ITocyoapcmeennot  ycnyzu u Koumpona 3a
cobniodenuem nopaoka npedocmagnenus I' ocydapcmeeHHou ycuy2u

25.1. Tekyumwii KOHTPOJb OCYIIECTBIAETCS B ¢opMe NOCTOSHHOTO MOHMTOPHMHIA
pemeHuit W JeMCTBME y4acTBYIOIIMX B  NPENOCTABICHHH FocynapCTBEHHOH  yCIyTH
JO/DKHOCTHBIX JIMI( M CHIEIHATICTOB AIIMHUHUCTPALMH, a TAlOKe B ¢dbopMe BHYTPEHHUX IPOBEPOK
B AIMUHHCTpAllKd 10 3asABIeHHAM, OOpallCHHIM H xanobaM rpaxnaH, UX oObeIMHEHUH H
OpraHM3anyii Ha pelIeHWs, a TaKKe JeHCTBUS (6e3meiicTBHE) JOJDKHOCTHBIX JIHMIL H
CIIEIMATHUCTOB AIMUHHCTPALIUH, YYaCTBYIOIMX B TPEJOCTABJICHUN TocynapcTBEHHO# yCITYTH.
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25.2. Tlopsanok OCYyLICCTBICHUA Tekymero KOHTPOJS YTBEPKAACTCH PYKOBOIHUTENEM
AJMWHHCTpPALKH.

25.3. KoHTpoJb 3a COOIONCHAEM MOPANKA NpenoCTaBICHUs TocynapCTBEHHON YCIYTH
OCYyLIECTBIAETCS YIIOJTHOMOYEHHBIMU JODKHOCTHBIMHU JIHLIAMH MHMUHHCTEPCTBA
rocyapCTBEHHOIO YIpaBiIeHHs, MH(bOPMAIMOHHBIX TEXHONOTHHA 1 CBA3H MocKoBCKo# 06acTy
MOCPEACTBOM ~ITPOBEJCHHS TUIAHOBBIX  H BHEIUIAHOBBIX IIPOBEPOK, CHCTEMATHIECKOTO
HaOMIONEHHsT 32 HCIOJHEHHEM OTBETCTBCHHBIMU JO/DKHOCTHBIMH JTHIAMU  AZIMHHACTPALHH
[1OJIOKeHMH AJIMHHHCTPATHBHOTO perjaMenTa B 4acTH COBIONEHUS TIOPsIKA TMPENOCTaBICHHA
[ocynapCTBEHHOH YCIYTH.

25.4. KouTtponp 3a MpefOCTaBJICHHEM TocynapCTBEHHON YCIyTH OCYIIECTBIIACTCS
MHUHHCTEPCTBOM TOCYJapCTBEHHOIO YNPaBIIeHNU, HHPOPMALMOHHBIX TEXHOJIOTUH M CBS3U
MockoBckoii o6nacT# B COOTBETCTBUM  C TlopsakoM OCYIIECTBICHHS KOHTpOIL 32
IPENIOCTaBIICHHEM TOCYIapCTBCHHBIX H MYHHIMIATBHBIX YCIyTr Ha TCpPUTOPHH MocCKOBCKO#
obnacTh W BHeceHHH wu3MeHeHui B Ilonoxenue o MHUHHCTEPCTBE FOCYNAPCTBEHHOTO
ynpasiieHus, HHPOPMAIHOHHBIX TeXHOJIOTHH ¥ CBsi3M MOCKOBCKOH 00nacTu OT 16.04.2015 Ne
253/14.»;

BHeIUIaHOBbIE [POBEPKH AJIMUHACTpAlliH MPOBOMATCA npu TNOCTYIUICHHH B
MHEHHCTEPCTBO TOCYJAPCTBEHHOTO  yIPABJICHUA, HHPOPMALMOHHBIX TEeXHOJIOTHH U CBS3H
MockoBCKo# obnacTu obpauienuil, 3asBlIeHHH A Xa06 (QU3MYECKHX W FOPMIMICCKUX JIAIL,
uH(OpMalMi OT OPraHoB FOCYIApPCTBEHHOM BIIACTH M OPraHOB MECTHOTO caMOYIpaBJIeHHs, U3
CpeficTB MaccoBoil MHpopManun O (hakTax HapyuleHuH AJMHHMCTPATHUBHOTO periameHTra H
MHBIX HOPMATHUBHBIX MPaBOBBIX aKTOB, yCTaHABNMBAIONMUX TPEOOBAHMI K TPEIOCTaBJICHHUIO
ToCyHapcTBEHHOM  yCIyrd; MO  HCTEHCHHIO cpoka HCIONHEHHs paHee  BBUIAHHOTO
YIIOTHOMOYEHHBIM IO/DKHOCTHBIM  JIALIOM MHUHHCTEPCTBA TOCYAAPCTBEHHOTO  yNPABIICHNA,
MH(pOPMAIMOHHBIX TEXHONOTHA A CBA3U MoCKOBCKO# 06MacTH Mpenucanus 00 yCTpaHCHHH
pasee BBIABJICHHBIX HapyLlIeHuH; Ha OCHOBaHUH TpeGoBaHMH IPOKypOpa.

26. OmeemcmeeHHOCHb 00/1HCHOCMHbIX  J1UYU, 20Cy0apcHeeHHbIX
2ParsCOAHCKUX  CTyHcaujux U cneyuanucmos Aomunucmpayuu  3a peutenun
u Oeiicmeun (6e3deiicmeue), npuHumaemsle (ocywecmennemole) umu 6 xo0e
npedocmasnenusn I' ocyoapcmeeHHol ycnyzu

26.1. JIoMKHOCTHBIE JIMIA, FOCYAaPCTBEHHBIC rpaXIAHCKHE CIy)Kalllie A CIeIHATHCTEL
AJIMAHHCTpALlMK, OTBETCTBEHHbIC 32 npeocTaBeHue [ocyapCTBEHHOH yCIyrd H
yyacTByIOlIME B INPEIOCTABICHA TocynapCTBEHHOH YCIyrH HECYT OTBETCTBEHHOCTH 32
IIPUHMMAEMBIC (ocymiecTBIISEMBIE) B XOZIE NpeRoCTaBlIeHHs [ocyaapCTBEHHOR YCIYTH PEIICHHA
y neiictBus (Ge3pelicTre) B COOTBETCTBUM C TpeGOBAaHUAMH 3aKOHOJATENECTBA Poccuiickoit
depepanin 1 MOCKOBCKOK obnacTy.

26.2. HemonHoe WM HEKauyeCTBEHHOC IpeIoCTaBJICHAE [ocyapcTBEHHON YCIYTH,
BLISIBIEHHOE B TIpouecce TeKymero KOHTPOJ, BIEYST TPUMEHEHHE NUCLIHUIUIMHAPHOTO
B3BICKAHHA B COOTBETCTBHH C 3aKOHOJIATECIECTBOM Poccuiickoit denepanyy.

26.3. Hapyuienune nopsaka NpefoCTaBICHAL [oCyNapCTBEHHON YCIYTH, MOBJICKIIES ee
HEMpe/CTaBIeHUe WM NPENOCTaBICHUC T'ocyfapcTBEHHOH yCIyrd C HapyIICHHEM CpoKa,
YCTAHOBJICHHOTO AIMHHACTPATHBHLIM perIaMeHToOM, NpeldycMaTpHBacT aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh JOJDKHOCTHOIO JIHIA AIMMHHCTpAIWM, OTBETCTBEHHOrO 32 cobmmoeHne
NopsAAKa MpenoCTaBICHAUs TocyapCTBEHHOM YCIYTH, YCTaHOBICHHYIO 3akoHOM MOCKOBCKOH
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obmacti or 4wmas 2016 roma Ne 37/2016-03 «Konmekc MOCKOBCKOH obynactd 00
aJIMHHHUCTPATUBHBIX IPaBOHAPYIICHAAX).

JIO/KHOCTHBIM JIMIIOM AIMAHHCTPAIUH, OTBETCTBEHHBIM 34 coOMOIeHHE TOopsaKa
npesocTaBleHys  ['OCyJapCTBEHHOH —yCHyr# — ABIACTCA PYKOBOIHMTENb  TOAPA3AETICHHS,
YKa3aHHOTO B ITYHKTE 5.1. HACTOSIIETO AJIMHHHCTPATUBHOTO PETJIaMEHTA.

27. Ionoscenusn,  xapakmepusywuiue mpebosanua K  NOPAOKY
u popmam KOHMPONA 3a NPedOCmagneHuem TocyoapcmeeHHOl ycy2l, 6 MOM Hucne
CO CIOPOHbL 2PANCOAH, UX 06beduHen Uil U Op2anuU3auuil

27.1. TpeGoBaHUSAMH K MOPAIKY U dopmam Texymiero KOHTPOJIA 32 NPEAOCTABICHACM
TocynapcTBEHHOM yCIYTH ABIIAIOTCS:
HE3aBUCUMOCTE;

TIIATENBHOCTD.

77.2. He3aBHCHMOCTb TEKYLIErO KOHTPOJIS 3aKIIOYaeTCs B TOM, 1TO IOJDKHOCTHOE JIKIIO,
YIONHOMOYEHHOE Ha €ro OCYIIECTBICHHE, HE HaXOMMTCS B CIYXeOHOH 3aBHCUMOCTH OT
JOJDKHOCTHOTO JIMIa AJIMHHMCTPAIMH, Y4acTBYIOIIETO B [peIOCTaBJICHUH TocymapcTBEHHON
yCIIyrH, B TOM YHClIe HE HMEET GIM3KOTO POJCTBA WM CBOWMCTBa (POAMTENH, CYNpYIHd, ACTH,
GpaThs, CECTpBI, a Takke OpaThs, CECTphbl, POUTCIH, JETH CYNpYyroB W CYNpYTH jereii)
C HUM.

27.3. JIOMKHOCTHBIE JIMLIA, OCYLIECTBIIIOMME TexyImuii KOHTPOJIb 32 PENOCTABICHUEM
TocyIapCTBEHHON YCITYTH, HODKHBI NPUHHMATb MEpBI 0 MpPeJOTBPALIEHHIO KOH(IMKTA
MHTEPECOB IPH NPENOCTABICHAN [ocynapCTBEHHO#M yCIYTH.

27.4. TmarteabHOCTh oCyuecTBieHHs Tekymero KOHTpOId 32 NpeNOCTaBICHUEM
T'0CyIapCTBEHHON YCIYTH COCTOMT B MCHOJIHEHAN YIIOJTHOMOYEHHBIMHU JIMLIAMH 00s3aHHOCTEM,
TIpelyCMOTPEHHBIX HACTOSIINM Pa3/e/ioM.

27.5. Ipaxnane, uX oObeJMHCHH W OpraHH3allMu UL OCYIIECTBIICHHs KOHTPOJIA 32
IpeNOCTaBICHAEM TocyJapCTBEHHOH YCIIyTH C LEJIBIO COOIIOEHUS TIOPSJIKA €€ MPEOCTABICHUA
MMEIOT IPaBo HAIpaBlATh B MHHHCTEPCTBO rOCyJapCTBEHHOTO YNpaBIECHHU, HH(OPMAIIMOHHBIX
TeXHOJIOMHH # cBA3M MOCKOBCKOH 061acTu xkano0sl Ha HapyLICHHE JOIDKHOCTHBIMH JIHIIAMHU
nopsaaka MpeaoCTaBIeHAs TocynapCTBEeHHOH YCIIyTH, MOBJCKIICE €€ HelpeCTaBIeHHe HIH
TIpefoCTaBNEeHHE C HapYLICHUEM CPOKa, YCTAHOBJIEHHOTO ATMUHHMCTPATUBHBIM PETIAMEHTOM.

27.6. Ipaxnane, uX OOBEAWHEHHA ¥ OpraHM3allMH I OCYILIIECTBJICHHs KOHTPOJIA 3a
IpeoCTaBICHUEM [oCynapcTBEHHON YCIYrH MMEIOT NPaBo HarpaBiiiTh B AIMHHHCTDAIHIO
HHIABUYAIBHBIE M KOJUIEKTMBHBIC obpalieHust ¢ MPEMANOKEHUAMH IO COBEPIICHCTBOBAHUU
nopsAaKa IMpenoCTaBICHHUs [ocynapCTBEHHOH YCIyrd, a TaKke xaynobpl ¥ 3asBIECHHS Ha
neiictBus (Oe3neficTBre) AODKHOCTHBIX JIMIL AZIMAHUCTpAliii ¥ TIPUHSATHIE MMH PCLICHHA,
CBSI3aHHBIE C MPENOCTABICHUEM [ocynapcTBEHHOM YCIYTH.

27.7. KonTponp 3a MpeNOCTaBICHHEM [oCyNapCTBEHHOH YCIyrH, B TOM HHCIE CO
CTOPOHBI TpaXJaH HX oObenuHeHUil M OpraHu3alui, OCYIIECTBIACTCS IIOCPENCTBOM
OTKPBITOCTH AESTENBHOCTH AJIMMHACTpallUy TpH TIpeOCTaBIeHUN TocynapCTBEHHON YCIYTH,
TONy4eHHs TIOJIHOH, aKTyalbHOH H JOCTOBEpHOH MHGOpPMAllMK O HOpAIKE MPEHOCTABICHHUA
[ocyHapCTBEHHOM yCIyrH M BO3MOXKHOCTH JoCcyne6HOro pacCMOTPEHUS obpamenuit (xainob) B
npolecce NoNy4eHHs TocymapcTBEHHOH YCIyTH.

27.8. 3asputend (MpeICTABUTENH 3aspuTelIeil) MOTYT KOHTPOIMPOBATh MPENOCTABICHNIE
[oCcy/lapCTBEHHOM YCIyr# IyTeM MOTydeHNs undopManyd O XOAe TPENOCTaBICHHUA
['oCyHapCTBEHHON YCIyrH, B TOM 1HCie O Cpokax 3aBepllIeHUs] aJMUHUCTPATUBHBIX HPOLEYD
(neiicTBuit) O TenedoHy, MYTEM IHCBMEHHOTO obpalueHus, B TOM YHCIe IO 3JIEKTPOHHOM
nourte u yepe3 PIIIY, B TOM 4UCIIE B M®LI nocpezcTBaM GeCIIaTHOro AOCTYyIA K PITY.

V. HdocyneOHbli (BHeCy/1eOHBIH) MOPANOK 00skaji0BaHUsl pemeHHil H
peiicruii  (Ge3peiicTBHs) AODKHOCTHBIX  JIMIL AIMUHUCTpallMH, a TaKKe
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cnemuaiucros  M®II, ywacTByommx B NPeAOCTABICHUH I'ocyaapcTBeHHO
ycayra

28. Jlocyoebuulii  (8HecyOeOHbLil) nOpAOOK  003CAN06AHUA peulenuii
u Oeiicmeuii (be3deiicmeus) OONHCHOCHIHBIX 1UY, 20CY0apCMEEHHbIX CTYHCAUUX U
cheyuanucmos, a makoice CHeyuanucmos MaolIj, yuacmeyrowux
6 npedocmagnenuu I' ocyoapcmeeHHou ycnyzu

28.1. 3asBuTens (NpeACTaBUTENb 3asABUTENS) HMEET IPaBo 00paTUThLCA B
AJIMMHHCTpaLMIO, @ Taioke B MUHHCTEPCTBO rOCyJJapCTBEHHOrO  YIPaBJEHUS,
AHQOPMAIMOHHBIX TEXHOJOTHH M CBA3M MoOCKOBCKO# 0067acTu ¢ kanobo#, B TOM 4HCIC B
CIIEMYIOIUX CIIydasX:

1) HapyleHHe CpOKa PerucTpaluu 3aspnenus 3assutels (MpeaCTaBUTENs 3asBUTEI) O
npenocTapieHiu [0CyIapCTBEHHOR YCIYTH, yCTaHOBICHHOTO HACTOSILUM AJIMHHHUCTPATUBHBIM
periamMeHToM;

2) HapylleHHe CpoKa MpeJOCTaBICHHUs TocyHapCTBEHHOH YCIyIH, YCTaHOBJICHHOIO
HACTOSAMNM AJIMMHHCTPATHBHBIM PETIaMEHTOM;

3) tpe6oBanue |y  3asBUTENA (npencTaButens ~3asBATENd) JOKYMCHTOB, HE
IpElyCMOTPEHHBIX HACTOALMM ~AJMUHACTPATHBHBIM pernaMeHToM Ui MPEeNOCTaBICHHA
TocynapcTBEHHOH yCIyTH;

4) oTka3 B IIpHeMe IOKYMEHTOB Y 3aspuTeNs (NpENCTaBATENs 3asBUTENs), €CIH
OCHOBAHMS OTKa3a He IPelyCMOTPEHB! HACTOSIUM AJIMUHACTPATHBHEIM periaMeHTOoM;

5) oTka3 B TPENOCTaBICHUH [ocyIapCTBEHHOM YCITYTH, €CIM OCHOBaHHA OTKasa HE
TPEIYCMOTPEHB! AJIMUHACTPATHBHBIM PErIaMEHTOM;

6) TpeboBanue C 3asBUTCIA (mpencraButens 3asBUTENs) TNpH  NPEOCTABICHUH
TocyaapcTBEHHOM yCIyrd ImJaTsl, He TpElyCMOTPEHHON HACTOSIIMM AJMAHHCTPATHBHEIM
pernamMeHToM;

7) 0TKa3 JOJDKHOCTHOTO JMIa AJIMUHACTPALMH B JICTIpaBJIEHHH JIOMYIUEHHBIX OMEYaToK
1 oIMO6OK B BHLIAHHBEIX B pe3yibTare MPEAOCTABICHUA TocyapCTBEHHOH yCIyTH JOKyMEHTax
160 HapyllleHHe YCTaHOBJICHHOTO CPOKa TaKMX HCIIpaBJICHUH.

78.2. YKanoba mojaeTca B INMCBMEHHOH ¢opMe Ha GyMaXHOM HOCHTelle JM00 B
3IEKTPOHHOH popMme.

28.3. Kamo6a MoxeT OBITH HampaBjieHa 4€pe3 nuuHbii xabuner Ha PIIIY, mnonana
npu mocewenny ML, Hanpapiena Mo IOHTE, C MCIOb30BaHHeM OGHIHAIBHOTO CcakiTa
AJIMMHACTDALMK, @ TaKKe MOXeT OBITh TNpHUHATA TPH JAYHOM TIIpUeMe 3adBHTEIA
(mpencTaBuTens 3adBUTENS) B Anvunuctpanuy. UHbopMaims 0 MecTe NpHeMa, a TaKKe 06
YCTAaHOBJICHHBIX IUis ITpHeMa JHAX W Hacax pasMmelleHa Ha OQHUIMATBHOM caiite
AIMHHUCTpaUUH HHPOPMAIIHOHHO - TeNeKOMMYHHKAIMOHHOM ceTH MHTepHET.

28.4. JKanoba moiKHA COAEPKATD:

1) HaMMeHOBaHME OpraHa, IIPeJOCTaBIAIOLIETO T'ocyJapCTBEHHYIO YCIyTy, JH00
OpraHM3alyy, yJacTBYOLIeH B NPEIOCTABICHHH [ocynapCTBEHHOM YCIyrH (M®1L); pamunuro,
MMs, OTYECTBO JOJDKHOCTHOTO JIMIA, TOCYNAapCTBEHHOTO CITy’Xalllero, CIENUaTicTa OpraHa,
npefocTapisiomero  ['ocyaapcTBEHHYIO  yCIyTy, 6o  crenyanicra — OpraHu3aliy,
yyacTBylolllel B IpPEIOCTABICHAH [ocyHapCTBEHHOH yCIyrd, PpeleHHs H neficTBHSA
(6e3meficTBIE) KOTOPOTO OOXKATYIOTCS;

2) aMHIHIO, UM#, OTUECTBO (HOCIEHEE - P HAJIMYHHM), CBEICHHUS O MECTE XKHTEJIbCTBA
aspuTeNs (IpEACTABUTENS 3aABUTEN) - GUIUUECKOro JTUIA 1160 Ha¥MMEHOBaHME, CBEICHH O
MecTe HaxOXIeHus 3asBuTels (MpeacTaBHTENS 3agBuTENs) - IOPMAMYECKOro JIMIA, a TaKKe
HoMmep (HOMepa) KOHTaKTHOT'O tenedoHa, anpec (aapeca) 3NEKTPOHHOM MOYTHI (TIPH HaJIMYKMHU) U
[IOYTOBEIH azpec, MO KOTOPBIM JIOJDKEH OBITh HampabieH OTBET 3asgBUTENIO (IPEICTABUTENIO
3asBUTENA);
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3) cBeneHus 06 06kanyeMbIX PELICHAAX 1 neiicTBusX (Ge31efCTBUSAX);

4) oBOIBl, HA OCHOBAaHHM KOTOPBIX 3agBuUTEND (IIPEICTABUTEND 3asBUTENS) HE COrIaceH
C pelleHHEM H JeHCTBHEM (6e31eiiCTBHEM).

3agBuTeiieM (MIpeaCcTaBUTEIEM 3asBUTENs) MOTYT OBITH MPEACTABIECHBI HOKYMEHTDHI (npu
HAJIWYMH), IOATBEPXKIAIOIIE €r0 NOBOIBL, 100 UX KOIHUH.

28.5. B ciyuyae ecnu Xamoba NORACTCS HEPes IIpencTaBuTens 3asABHTEN, TaKKe
TIpeICTaBIAETC JOKYMEHT, OATBEPIAIOIMI TOTHOMOYHS HA OCYIICCTBICHUE JEeHCTBUN OT
UMEHH 3asBUTEIS.

78.6. JKanoGa, NOCTymuBIIas B AJMHMHMCTPAIHIO [OMJIEXUT  PACCMOTPEHMIO
JIOJDKHOCTHBIM JIMIIOM, YIIOJJHOMOYCHHBIM Ha paccMOTpeHHe kanoo, KOTOPBIH 00€CIIeUrBacT:

1) mpreM B pacCMOTPEHHE Kano6 B COOTBETCTBHH ¢ TpebopaHUAMH PelepalbHOro 3aKoHa ot
77072010 Ne 210-®3 «O6 opraHu3alHH IIpe/OCTaBlIeHUs ~ FOCYNAapCTBEHHbIX N
MYHULUIATBHBIX YCIYT»;

2) nHGOpMHPOBAHHE 3aspuTelnell (IpeicTaBUTENeH 3agBuTeneil) 0 MOpSAKE 0OXalOBaHMs
peleHuit  JeHCTBUH (6e31eHcTBHS), HAPYLIAOIIMX UX TIpaBa 1 3aKOHHBIE HHTEPECHL.

78.7. JKanoba, mocTynupmias B AJIMUHHCTPALMIO HOMIEKHUT perucTpanyy He nosjHee
CITe/yIOIero paGoyero AHs co HA €€ MOCTYTIICHHA.

28.8. JKano6a mouIeXUT pacCCMOTPEHHIO:

B Teuenue 15 pabouux THEH CO IHA €€ PErHCTpaluH,

B TeueHMe 5 pabouUMX JAHEH CO JHs €€ PETHCTpalyy B citydae 00XanoBaHHs OTKasa B
npreMe JOKYMCHTOB ¥ 3agsutens ([IpencraBUTENA 3agBuTeNs) SO0 B MCIPaBICHHH
JOMyILIEHHBIX ONe4YaToK H omMOOK MM B ciydae oOKaloBaHMsA HapyLICHHA yCTaHOBJIEHHOTO
CpOKa TAaK¥MX MCIIPaB/ICHHH.

28.9. B ciyuae ecnu 3asBUTENIEM (TIpencTaBUTENEM 3agBUTENA) B AIMHHUCTPALHIO
nojaHa xanoba, paccMOTPEHHE KOTOPOH HE BXOMHUT B €T0 KOMIIETEHIIMIO, B TedeHHe 3 pabodmx
IOHe#t co JHA €€ perucTpanut B AJIMMHHCTpalM >kanoba IepeHanpaBiieTcs B
YIIOTHOMOYEHHBI! Ha €¢ PacCMOTPEeHHE OpraH, 0 yeM B IHCHMeHHOH (QopMe HHGOPMUPYETCH
3asBuTeNb (PEACTABATEND 3aABATEN).

I[Ipu 3TOM CPOK PacCMOTPCHHUA JKaI00BI MCUHCIISETCS CO JHS perucTpaluy %anoObl B
YII07THOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

28.10. Tlo pe3ynpTraraM pacCMOTPCHHA sano6bl AJIMHUHHCTpAIUs NPUHUMAET OJHO M3
CIEYIOMMUX PENIEHHH:

1) ynonerBOpsieT XanoOy, B TOM HHCIC B dopMe OTMEHBI NPHHATOTO PEIICHHS,
WMCIIpaBJIeHUs JOTYIIEHHBIX ONeEYaToK U omuGOK B BBUIAHHBIX B pe3yJbTare NpeloCTaBICHUA
[ocyapCTBEHHOR yCIyrd JOKYMEHTax, BO3BpaTa 3asBUTEIIO JCHEKHBIX CPEACTB, B3UMAaHUE
KOTOpHIX HE MPENyCMOTPEHO HOPMATHBHBIMH NpaBOBBIMU aKTaMH Poccuiickoit Denepanuu,
HOPMATHBHBIMH [PaBOBBIMU aKTaMH MocKOBCKO# 0011aCTH;

2) OTKa3bIBAET B YIOBJIETBOPCHUH KaoOBI.

78.11. He mo3mHee OHs, CIEMYIOMIEro 3a JHEM MPUHATHS PELICHHs, yKa3aHHOro B
nyskre 27.8 AAMHMHHCTPAaTHBHOTO pernaMeHTa, 3asBHTENO (TIpencTaBUTEIIO 3asBUTENSA) B
nucsMeHHOM QopMe U MO XKETaHHIO Sassutend ([IpeacTaBUTENIO 3agBUTENs) B JJEKTPOHHOM
¢opmMe HanpaBAeTCA MOTHMBHPOBaHHBIH OTBET O PE3yNIbTaTax PaCCMOTPEHH XKaNOOBL.

28.12. Ilpu yZOBIETBOPEHHU xanoGsl AJIMHHMCTpAIMs TPUHAMAET HCUEPHBIBAIOIINC
Mepsl TO YCTPAHEHHIO BBIIBICHHBIX HapylleHui, B TOM YHCJe MO BbIAYC 3agBUTENIO
(TTpencTaBUTEIIO 3asBUTENA) pe3yNbTara [ocynapcTBeHHOH yCIyrH, HE MO3MHEC CpPOKOB,
yKa3aHHBIX B MyHKTEe 8 HACTOSIICTo AIMUHECTPAaTHBHOTO perjiiamMeHra co JHi NPUHATHSA
pelleHusL.

28.13. AJIMHHACTpALMs OTKa3bIBACT B YIOBJICTBOPCHIH JKaJ100BI B CIEAYIOUIMX CIIy4YasiX:

1) Hamuuus BCTYTHBIIETO B 3aKOHHYIO CHILY pelieRus Cyaa O TOM e MPEAMeTe M 10

TEM XK€ OCHOBAHUSM;

2) nojga4yu skaJI00Bl JIMIIOM, ITOJTHOMOYMA KOTOpOro HE MOATBEPXKICHBLI B opsAKe,
}'CTaHOBJ'IeHHOM 3aKOHOAATEILCTBOM Poccuiickoi d)e,uepaunn;
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3) HaJTMYMs PELUCHHs IO kanobe, MPHHATOTO PaHee B COOTBETCTBUM C TpeOOBaHUAMH
AIMUHHCTPATHBHOTO PETJIAMEHTa B OTHOIICHUM TOTO K€ 3asBUTENA U 10 TOMY XK€ IPEIMETy
WKaIO0OBI;

4) npusHaHHs XKaI06bl HEOGOCHOBaHHOM.

28.14. B ciyyae yCTaHOBJICHHS B XOA€ WM IO pe3yjbTaTaM pacCMOTPEHH Kao0bl
NPU3HAKOB COCTaBa aJIMHHMCTPATMBHOTO NMPABOHAPYLICHHA NODKHOCTHOC JIMIIO, HaJENEeHHOe
[OJIHOMOYMSAMH [0 DACCMOTPEHHIO )Kal00, HE3aMEUINTENBHO HAlpaBIACT HMEIOIIHECs
MaTepHanbl B MUHHCTEPCTBO FOCYAapCTBEHHOTO yIPaB/ICHHS, MH(OPMALMOHHBIX TEXHOJIOTHHA U
cBA31 MOCKOBCKO# 0671aCcTH.

28.15. B ciyuae yCTaHOBIEHMsA B XOI€ WIH IO pE3ylbTaraM pacCMOTPEHUA KanoOsl
IPU3HAKOB NIPECTYIUICHHS IODKHOCTHOE JIMIO, HANEICHHOE OTHOMOHAMH II0 PaCCMOTPEHHIO
XKanob, He3aMeUINTENbHO HAIpaBIIseT HMEIOIMEC MaTepHallbl B OpraHbl MPOKYpaTypel U B
MHUHHCTEPCTBO rOCYJAPCTBEHHOTO YIIPaBICHHU, HHGOPMAIIMOHHBIX TEXHOJNOTHH 1 CBSI3H
MockoBcko# 06acTu.

28.16. B oTBeTe IO pe3ybTaTaM PacCMOTPEHHS HKanoObl yKa3bIBAIOTCS:

1) nomxHOCTH, Gamuinus, HMs, OTYECTBO (np¥ HATMYMHK) OODKHOCTHOTO JIMIA
AJZIMMHHCTpALMH, TPHHABIIErO PEIICHHE IO xanobe;

2) HOMep, [aTa, MECTO IPHHATUS PELICHUs, BKII0Yas CBCACHUA O JOJDKHOCTHOM JIMIIE,
pemenue win eiictaue (6e3neiCTBIE) KOTOPOrO obxanyercs,

3) amuins, ©MsI, OTIECTBO (TIPH HAJIMYHMH) MM HauMEHOBaHHUE 3asBUTEI;

4) oCHOBAHHUS JUIS TIPUHSTHS PEIICHHUS 110 xajobe;

5) mpuHATOE 10 Xanobe peLIeHHE;

6) B cinydae eciy xanoba mpu3HaHa 06GOCHOBAHHOM — CPOKH YCTPAHEHHs BBIABJICHHDBIX
HapyIIEHHUH, B TOM YHCJIe CPOK IIPEIOCTABJICHUs Pe3yIbTaTa [CocynapCTBEHHOMH YCIIyTH;

7) B ciyyae eciy ajnoba Npu3HaHa HeO0GOCHOBAHHOM, - TIPHUMHBI IPU3HAHHSA KaN0OBI
HeoBGocHOBaHHOM M MH(OpMalus O mpaBe 3asBUTENS O00XKaIOBaTh NPHHATOC DEIICHHC B
CyneOHOM IOPSAZKE;

8) cBezieHus O TopsKe 00XKaNOBAHU IPUHATOTO 110 xanobe peleHus.

28.17. OTBer 1m0  pe3ylbTaraM  pacCMOTPCHUA #ajnobbl  NOJIKMCHIBACTCS
YIIOJIHOMOYEHHBIM Ha PacCMOTPEHUE Kan06BI TODKHOCTHBIM JTULOM AJIMUHUCTPALUH.

28.18. AJMUHHCTpALHMs BIPaBe OCTABHTH Kanody 0e3 OTBETA B CIEAYIOLIHUX CIIyqasx:

1) orcyrcteus B xanobe Gamunun 3asBUTENS WM TOYTOBOTO anpeca (ampeca
3JIEKTPOHHOM IOYTHI), II0 KOTOPOMY HOJDKCH OBITH HAIIPABIIEH OTBET;

2) Hanu4us B kKanobe HENEH3YPHBIX u60 OCKOPOMTENbHBIX BBIPAKECHUH, YTPO3 XHU3HH,
3[0pOBBIO M UMYIIECTBY NOJDKHOCTHOIO JIMIQA, & TAKKE WICHAM ero cempu (kanoba ocraeTcs
6e3 OTBETA, P 3TOM 3asABHTENO (PEICTABUTEIO BasiBuTeENs) cOOOIAeTCa O HEOMYCTHMOCTH
3J10yTIOTpeOIeHUs IPABOM);

3) oTCyTCTBHS BO3MOXHOCTH NPOYHMTATDH Kakyro-Iiu00o 4acTh TEKCTa xanobsl (kanoba
octaeTcss Ge3 OTBETa, O 4eM B TeueHHe 7 pabodux JAHEH CO JHS PeruCTpaiiv Kao0sl
coobmaercss 3asBuTeNmo (IPeACTABUTENO 3asBUTENs), €CIHM €ro damuis ¥ NOYTOBBIH axpec
TI0JJAI0TCS TPOYTEHHIO).

28.19. 3asButenp (NpeACTaBHTENb 3asBUTENs) BIPaBe 06xaoBaTh TNPUHATOE IO
xanobe pelieHue B CyNeOHOM NOPSAKE B COOTBETCTBHM € 3aKOHOZATENHCTBOM Poccuiickoi
denepauyu.

28.20 TlopsimoK pacCMOTpEHHs Kalob SasBuTeNneli (mpencTaButelneil 3asBuTenci)
MUHHCTEPCTBOM TOCYJaPCTBEHHOIO YIPaBJICHUA, MH(QOPMALMOHHBIX TEXHOJNOTHH H CBS3H
MOCKOBCKOM 061aCTH MPOMCXOIUT B HOPSIKE OCYIIECTBIEHNAS KOHTPOJIA 32 IpeoCTaBIEHUEM
rOCYJapCTBEHHBIX M MYHMUMIAIBHEIX YCIIYT, YTBEPIKICHHOM noctaHoBiieHreM [IpaBuTeNBCTBA
MockoBckoii o6macti ot 16 ampens 2015 roma Ne 253/14 «06 yreepxaenun Ilopsanka
OCYILECTBIEHHUs] KOHTPOJIA 32 IPEAOCTABICHUEM TOCYapCTBEHHBIX ¥ MYHULIUNAIBHBIX YCIYT
Ha TeppuTOpHH MOCKOBCKOH 00JaCTH ¥ BHECCHHH m3MeHenuit B [Tonoxenue o MHHHCTEPCTBE
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rOCyJapCTBEHHOIO  YIpPAaBJICHHUS, MHQOPMAIMOHHBIX TEXHOJNOTMH H CBA3M MOCKOBCKOH
o0JacTu.

Pasgea VI. IlpaBuia 0GpaGoTKH NMEPCOHAIbLHBIX JAHHBIX NPH NPELOCTABICHUH
TocynapcTBEeHHOM yCayra

29. IIpasuna 00pa6omxu nepcoHanbHbIX OAHHBIX Npu npedocmaenenuu
Tocyoapcmeennoii yeayru

29.1. O6paGoTKa NEPCOHANbHBIX NAaHHBIX IIPH TPEIOCTABICHUH T'ocynapcTBEHHOM
YOIYTH OCYIIECTBIAETCS HA 3aKOHHOH H CNPaBeVIMBOH OCHOBE C ydETOM TpeboBaHMHI
3akoHOaTebcTBa Poccuiickoit enepaiyu B cdepe MepcoHaNbHBIX TaHHbIX.

29.2. O6paboTKa [epCOHATBHBIX NAaHHBIX [PH MPEJOCTABICHAN yCIYTH OrpaHuINBacTCs
JOCTHXKEHHEM KOHKPETHBIX, OMNpPENENEHHBIX HACTOSIMM AJMHHHCTPATUBHBIM PErIaMEHTOM
neneit. He nomyckaercs o6paboTka IEPCOHANBHBIX AaHHBIX, HECOBMECTHMAA € LEAMH cbopa
IEPCOHATBHBIX JaHHBIX.

29.3. O6paboTKe MOMNEKAT TONBKO NMEPCOHAIBHBIC JAHHBIE, KOTOPbIC OTBEHAIOT HELIM
uXx 00paboTKH.

29.4. 1enbio 06pabOTKH NMEPCOHANBHBIX NAHHBIX SBIACTCA MCIOJIHCHHE JODKHOCTHBIX
0BsA3aHHOCTEH M MOJHOMOUM CIenuanucTaMy AIMHHHCTPAlM B MPOLECCe MPEOCTABICHNA
ToCyapCTBEHHOH YCIYTH, a TaKkKe OCYIIECTBJICHHS, YCTAaHOBICHHbIX 3aKOHOJATEIbCTBOM
Poccmiickoii  (efepaluu  TrOCYJapCTBEHHBIX  GYHKUHA IO 06paboTKe  pe3yJbTaToB
NPEAOCTaBICHHOM YCIYTH.

29.5. Tlpu 06paGoTKe MEPCOHANBHBIX NAHHBIX B IENAX MPEIOCTABICHUA yCIyIH HE
jomyckaercsi obbeuHeHHe 0a3 NAHHBIX, CONCPXKAIIMX MEPCOHANBHBIC JIAHHBIC, obpaboTka
KOTOPBIX OCYLIECTBIAETCS B LIETAX, HECOBMECTUMBIX MEXILY cobofi.

29.6. Copepxanue U 00beM 00pabaThIBAEMBIX NEPCOHANBHBIX JAHHBIX JTOJDKHBI
COOTBETCTBOBATH 3asBJEHHOM memu o6paborku. O6pabaTriBacMble NEPCOHANBHBIC NAHHBIC HE
JOJIKHBI GBITH U3OBITOYHBIMH 110 OTHOLIEHHIO K 3asBICHHOH LEIH HX 06paboTKH.

29.7. Tlpu 06paGoTKE NEPCOHANBHBIX IAHHBIX JOJDKHBI ObITH OOecredeHbl TOYHOCTD
TIEpCOHANBHBIX JAaHHBIX, UX NOCTAaTOYHOCTD, & B HeOOXOOMMBIX ClIydasX W aKTyaJlbHOCThH IO
OTHOIIEHHMIO K LeH 06paboTKH MEPCOHANBHBIX JaHHBIX. JIOJDKHOCTHBIE JHLa AJIMAHUCTpaLUH
JOJDKHB! IPHHUMATh HEOOXOMUMBIE Mephbl G0 0beceynBaTh HX NPHHATHE TI0 yIRICHHIO 170174
YTOUHEHHIO HETOJIHBIX, HIIH HETOYHBIX IAHHBIX.

29.8. XpaHeHHE [EPCOHANBHBIX MAHHBIX JOJDKHO OCYINECTBIATHCA B dopme,
T103BOJISIOLIEH ONpeNeNHTs CyObeKTa IIEPCOHANBHBIX JAaHHBIX, HE NOJbIIE, €M 3TOr0 Tpedyer
nens o6pabOTKM MEPCOHANBHBIX NAHHBIX, €CIH CPOK XPaHEHHs MEpCOHANBHBIX JAHHBIX HE
ycTaHOBJEH (elepanbHbIM 3aKOHONATENCTBOM, 3aKOHONATEILCTBOM MockoBckoit o6nacTy,
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOZONpHOOpETaTENleM WM TOPYYHTENEM, IO KOTOPOMY
SBNISETCS CyOBEKT MepcOHaNBHBIX NaHHbIX. O6pabaTkiBacMble IIEPCOHAIBHEIE IAHHBIC HOoAJIeXKAaT
YHHYTOXXEHHIO MO0 00€3TMYUBaHUIO TI0 NOCTHKCHUH renei 06paboTKU MM B CIIy4ae yTpaThl
HEOGXOMMMOCTH B IOCTH)KEHHH ITHX LeJIeil, eClIi MHOE He MPelyCMOTPEHO 3aKOHOAATENECTBOM.

29.9. B cOOTBETCTBHH € LIENBIO 0GPaOOTKY MEPCOHANBHBIX JAHHBIX, B AIMMHUCTPALUH
06pabaThIBAlOTCS IEPCOHATIbHBIE JAHHBIE!

1.pamuuisi, UMs1, OTYECTBO;

2.aJpec MecTa XKUTENIbCTBA;

3.1oMamHui, COTOBBIN TenedoHEI;

29.10. B COOTBETCTBHH C LEJNbI0 0OpabOTKH IEPCOHAIBHBIX NAHHBIX, yKa3aHHOH B
noanynkTe 29.4. HacTosero AJMHHHCTPATHBHOTO PErNIaMCHTA, K KaTeropusM CyOBeKTOB,
NepCOHANBHBIE JaHHBIE KOTOPBIX 00pabaThiBAlOTCA B AIIMHUHMCTpALMH, OTHOCATCS IPaXIaHe,
o6parusurecs B ML 3a npeocTaBIeHAEM YCIYTH;
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29.11. Cpoxu 00pabOTKH U XpaHEHHsS YKa3aHHBIX BBIIIE [EPCOHATBHBIX JAHHBIX
ONpeNIENAIOTCS B COOTBETCTBUM CO CPOKOM JEHCTBHSA COralleHus ¢ CyOBEKTOM, a TakKe HHbIMH
TpeGOBAHMSAMHI 3aKOHOAATENHCTBA M HOPMATHBHBLIMH JIOKyMeHTaMH. IJo MCTeueHHIO CpOKOB
06pabOTKM M  XpaHEHWs TEpPCOHANBHBIC JaHHBlE TOMIeXAT  YHHYTOXEHHIO 6o
0Be3IHIMBAHMIO, €CIIA HHOE HE TPEIyCMOTPEHO 3aKOHOAATEIbCTBOM.

29.12. B ciyyae JOCTH)KEHHS LEIH 06paGOTKH NEPCOHATBHBIX TAHHBIX AIMUHHCTpAIUs
06f3aHa [PEKPaTUTh 00pabOTKY IEPCOHAIBHBIX NAHHBIX MM obecrednTh €€ INpEKpalieHue
(ecn 06paboOTKa MEPCOHATBHBIX NaHHBIX OCYIIECTBIIETCA APYTHM JIMLIOM, JEHCTBYIOIUM I10
€ro MOPYYEHHIO yHUYTOXUTH MEPCOHATBHBIC JAHHBIC HIIH 06ECIIEYnTh X YHHYTOXEHHUE (eciu
06paGoTKa MepCOHATBHBIX JNAHHBIX OCYLIECTBIACTCA APYTHM JIMLIOM, NEHCTBYIOMHMM IO €ro
NOpYYEeHHIO B CpOK, HE npepbimaronmii 30 AHeH ¢ JAaThl HOCTIDKEHMA nemu 00paboTKu
IepCOHATBHBIX NAHHBIX, €CIIH HHOE HE TPEIYCMOTPEHO CITYXEOHBIM KOHTPAKTOM, JIOTOBOPOM
JUTH COTJIAlIeHUEM, CTOPOHOM KOTOPOro SBJICTCH CyOBEKT NEepPCOHANBHBIX NAHHBIX, 160 eciu
TlogpasiesieHHe He BIOPaBE OCYLICCTBIATH 06paboTKy MEPCOHANBHBIX NAHHBIX 6e3 corynacus
cyObekTa MEpCOHANBHBIX [AHHBIX HA OCHOBAaHHSIX, MPELYCMOTPEHHBIX —(enepaibHbIMHU
3aKOHaMH.

29.13. B cirydae 0T3b1Ba CyObEKTOM IEPCOHANBHBIX JaHHBIX coryacus Ha oOpaboTKy €ro
TIePCOHATBHBIX JAHHBIX AJMHHHACTpALMs JOJDKHA IpeKpaTuTh UX 06paboTKy KM obecneuuTh
npeKpalenyse Takod 06paboTKH (ecmu 06paGOTKa MEPCOHATBHBIX NAHHBIX OCYIECTBIIACTCS
JPYTMM JIALIOM, AEHCTBYIOMHUM MO TMOPYHCHUIO [lompasfeneHus U B Ciy4ae, eClii COXpaHEHHE
TepCOHANbHBIX JAHHBIX Oojiee HE TpebyeTcs mns uenei 06paboTKy NMEPCOHANBHBIX NAHHBIX,
YHHYTOXWTh MEPCOHANBHBIE JAHHBIC I obecrednTh WX YHHYTOXEHHE (eciH obpaboTka
IePCOHANBHBIX JAHHBIX OCYIICCTBIACTCS ApYruM JIHLOM, ACHCTBYIOLUMM IO HOPY4EHHIO
AJMHUHHCTpALMK) B CPOK, HE npeppiuaomui 30  KaneHAAPHBIX mHeH ¢ JaThl IOCTYIUICHHUA
yKa3aHHOTO OT3bIBa, SCIM MHOC HE TPEIYCMOTPEHO CIIy)KeOHBIM KOHTPAaKTOM, JIOTOBOPOM HJTH
coralleHHeM, CTOPOHOH KOTOpOro SBJIACTCHA CyOBEKT MepCOHANBHBIX NAHHBIX, b0 eciu
AIMHHHCTpalHs He BIpaBe OCYIICCTBIATH 06paboTKy NEepCOHANBHBIX NaHHBIX 0e3 coryacus
cyObekTa MEpCOHATBHBIX NaHHBIX HA OCHOBAHHAX, MPELYCMOTPEHHBIX —(eepanbHbMK
3aKOHaMH.

7914, VHHUTOXEHHE NOKYMEHTOB, COIEPXKAIIKX NEPCOHAIBHBIC JaHHBIE, YTPATHBIIMX
CBOE MPAaKTHYECKOE 3HAYeHHEe M HE MOMeKaluX apXMBHOMY XPAHEHHIO, NMPOHU3BOJHMTCA Ha
OCHOBAHMM aKTa YHAUYTOXEHHS MePCOHANBHBIX NAHHbIX.

29.15. YoTHOMOYEHHBIE JIAIIa Ha MMOJTyICHHUC, 06paboTKy, XpaHeHHE, iepelady 1 moboe
JPYro€ UCIIONB30BAHME [IEPCOHATIBHBIX TaHHBIX 00s13aHbI:

-3HaTh W BHIIONHATH TpeGoBaHMsA B 00IACTH obecreyeHusl 3allUThl MEPCOHATBHBIX
JAHHBIX, HACTOAIIETO AJIMUHACTPATHBHOTO PerjiaMeHTa,

-XpaHWUTh B TaiHE W3BECTHBIC MM IepCOHANBHBIE JAHHBIC, uHdopMupoBaTh O (aKTax
HapylleHHus ~ MOpsAZKa obpamenuss ¢  MEPCOHATBHBIMH JaHHBIMM, O  IIONBITKax
HECAHKIIMOHUPOBAHHOTO NOCTYNa K HAM;

-cobmoaTh TpaBUIa HCIOJB30BaHHUA NEPCOHATBHBIX JaHHBIX, MOPANOK HX Yy4eTa M
XpaHeHusl, HCKIIOYUTh IOCTYIl K HUIM [IOCTOPOHHUX JIMIL;

-06pabaTsIBaTh TOJIBKO T€ NEPCOHANBHBIC JaHHbIe, K KOTOPBIM TOJIY4YeH NOCTYM B CHILY
JCTIONTHEHHUS CIIyXKeOHbIX 00A3aHHOCTEH.

29.16. Tpu 06paboTKE NEPCOHATBHBIX NAHHBIX YIIONHOMOYEHHBIM JIMLIaM Ha [OJIy4EHHE,
06paGoTKy, XpaHeHHe, Hepefady H mo6oe IPYroe HCIOJb30BaHHE IEPCOHANBHBIX JaHHBIX
3anpenaeTCs:
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-HCIIONB30BaTh CBEACHUS, COJIEpKallUe NIEPCOHATIBHBIC TaHHBIC, B HeCTy)>XeOHBIX LENX,
a TaKXke B CIy>KeOHBIX IENAX - MPH BEACHHH IEPEroBOPOB IO Tene(OHHOM CETH, B OTKPBITOH
TEepeIUCKe, CTaThAX M BBICTYIUICHUAX;

-TepefiaBaTh MEPCOHANBHBIE [AHHBIC M0 HE3AMIICHHBIM KaHAIaM CBSSH (Teneraiin,
(haKCHMUIIbHAS CBSI3b, DNEKTPOHHAS I0YTA) 6e3 MCIOJIb30BaHHs CepTH(UIMPOBAHHBIX CPEACTB
KpHUnTorpaduyeckoi 3aIuThl KHGOPMAIHH;

-BBINOJIHATD HAa JOMY paGoThl, CBSI3aHHBIE C MCIIONB30BAHHEM IEPCOHANBHBEIX NAaHHBIX,
BHIHOCHTb JHOKYMEHTHI M Pyr¥e HOCHTENH HH(OpMALIMH, CONEPXKALINe NePCOHATBHBIC JTAHHBIE,
U3 MECTa UX XpaHEHHS.

29.17. Jluna, ymojJHOMOYEHHBIE Ha NOIy4eHHE, 00paboTKy, XpaHeHue, neperady U
Mo60e APyroe MCIMOIB30BAaHKE NEPCOHANBHBIX JAHHBIX, BUHOBHBIC B HAPYIICHHH TpeboBaHuUH
3aKOHOATENHCTBA O 3aLIUTE TIEPCOHANBHBIX JAHHBIX, B TOM YHCIE IOMYCTHBIIME pasrialeHie
TepCOHANBHBIX JAHHBIX, HECYT IIPeyCMOTPEHHYIO 3aKOHONATEILCTBOM OTBETCTBEHHOCTb.

29.18. AIMMHHCTpALMS JUTs 3aLIMTHl NIEPCOHANBHBIX JAHHBIX OT HCIPaBOMEPHOIO MM
Cy4a#fHOro HOCTyNa K HHMM, YHHYTOXEHHS, H3MCHCHHS, GIOKMpOBaHHS, KOIMPOBAHUS,
TIPENOCTABJIEHHS], PACHPOCTPAHEHHS IEPCOHATBHBIX AHHBIX, & TAKKE OT HHBIX HEMPaBOMEPHBIX
JelCTBHM B OTHOLICHUH TIEPCOHANBHBIX JAHHBIX, TPMHAMAET MEPhI 3AIIUTEL, IpeayCMOTPEHHbIE
3aKOHOATeNbCTBOM Poccuiickoii denepaui.
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[Ipusoxenue 1
K AIMHHHUCTPaTUBHOMY PEIVIAMEHTY

TepMHHbI H ONIPeEICHUS

B AJMMHHCTDaTHBHOM pETJIaMEHTe  HCIOMb3yHOTCH ciemyiolmpe TEPMHHBL M
OIpeeNeHHs:

AIMUHACTPATHBHBIH AJIMMHHCTPATUBHBIA periaMeHT TIpenOCTaBIEHHUS
periaMenT rocyfapcTBeHHoH yciyrn «ObecneueHue JeTeii-cUpoT U JeTel,
OCTABIIMXCS Oe3 IONedeHMs POIUTeNeH, MMl U3 IuCia netei-
CHpOT ¥ JeTed, OCTaBIIMXCH Ge3 momeueHHs POIMTENeH,
671aroycTpOCHHBIMU KAIBIMU [IOMEIIEHUAMHA
ClIeNMATM3HPOBAHHOTO KIITHIIHOIO (OHMA IO HOroBOpaM HaiiMa

CIelHaAIN3UPOBAHHBIX KHUJIBIX TIOMEIIEHU

TocynapcTBeHHAs yCimyTra TocynapcTBeHHas yciyra oOecredeHus neTei-cupoT %4
HeTei, ocTaBLIMXCs 0e3 MOMEYEHHs ponuTenelt, UL U3 TUCIA
neTeii-cHpOT M JAETeH, OCTaBIIHXCA Ge3 MOIeUeHHs POJUTENEH,
671aroyCTpOEHHBIMU WUJTBIMU TIOMEIIECHUAMH
CrenHaTn3UPOBaHHOTO XUIHIIHOTO oHza Mo JoroBopaM Halma
CIeUanM3dPOBAHHBIX KUMBIX [OMEILEHHH

'KYMO «MOM®LI» TocynapcTBEHHOE Ka3eHHOE YUPEHICHUE MocKoBCKO# 001acTu
«MoOCKOBCKHH  001acTHOH MHOTOMYHKIHOHAJIBHBIH  LEHTP
IIpeOCTaBIIeH s TOCYAaPCTBCHHBIX 1 MYHULUNATBHBIX YCIyI»

ECUA denepanpHas TOCYAapCTBECHHA uH(OpMALOHHas ~CHCTEMa
«EnuHas cucreMa HICHTHQUKAIMH H ayTeHTHQHKAUMK B
uH(bPacTPyKType, obecneunBarolLeH uHGOpMaLMOHHO-
TeXHONOrHUecKoe B3aMMOJEHCTBHE MH(OPMALHOHHBIX CHCTEM,
HCMONB3yeMBIX JUIA  MPENOCTaBlICHUA rOCYIapCTBEHHBIX H
MYHULUNAJIBHBIX YCIYT B 31eKTpoHHOM (opme»; JIOKYMEHTEL,
nomannble ¢ Tomomplo ECHA - cuuTarorcs [TOAITUCaHHBIMHI
TPOCTO# MEKTPOHHOH MOMHCHIO

Jlumo, obpamaiomeecs ¢ 3adBICHAEM O Ipel0CTaBICHUH
3asBuTeNb TocynapcTBEHHON yCIyTH

AJIMAHHCTpALHs AJZIMHHUCTpal|si TOPOACKOro OKpyra PeyToB MoCKOBCKO#
o0JacTu

MO MuorodyHKIHOHATBHbIH HEHTP IpenoCTaBICHHA
rOCYJAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT

Cerb UHTEpHET VIHOpMAIMOHHO-TENEKOMMYHUKALIMOHHA CETh «laTEpHET

PIIIY TocynapcTBeHHas —HHpOpMaIMOHHAS cucteMa MOCKOBCKOH



3agBieHne

UucC

JIuuHbli KaOMHET

Mopyiib OKa3aHHsl YCIyT
ENC OY
Mozyms M®LI EMC OY

Oprassl BIaCT{

Opranusaius

Cepeuc PIIT'Y «VY3Harh
craryc 3asBICHUA»

CHUIJIC
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obnactu «Hopran rocy1apCTBEHHbBIX )54 M)’HI/II_II/Il'IaJIBHBIX yCiyr»

3anpoc 0  MPEAOCTABICHUH TocymapcTBEHHOH — YCIIYTH,
Tpe/CTABNEHHBIH  JIOOBIM  MPEAyCMOTPEHHBIM HaCTOSILIMM
AIMUHHUCTPATUBHBIM PEIIaMEHTOM criocoboM

WHbopMalHOHHas CUCTEMA

Ceppuc  PII'Y, mo3Bojsiomui  3asgBUTENIO  IOTYy4aTh
uadopmanuo 0 XoIe o6paborku 3asBICHUH, TMONAHHBX
nocpenctsoM PIIT'Y

Moyl OKa3aHust YCIYT SXMHOH MHGOPMALOHHOH CHCTEMBI
OKa3aHus yCIyr

Moxyne MOL enuno# HHGOPMALMOHHON CHCTEMBI OKa3aHHA
yCIIyT, yCTaHOBJIEHHBIN B M®I]

TocyapcTBEHHBIE OpraHbl, y4acTByIOIME B IpenOCTaBIEeHAH
rocyIapcTBEHHBIX YCIIYT;

OpraHu3aiii, y4acTBYIOLIHE B IpeNoCTaBICHAH
roCyJapCTBEHHBIX YCIIYT (B TOM 4HCIE€ IOIBEIOMCTBCHHBIC
yUpeXIeHHs);

Ceppuc  PIII'Y, [IO3BOJIAIOMIMI  TONY4YHTh  AKTyaJbHYIO
MHGPOPMALIHIO O TEKYIIEM CTaryce (3Tame) paHHEe MONAHHOTO
3asBICHUA.

CTpaxoBo# HOMEpP HHIMBUIYANBHOTO JIUIEBOTO cuéra;
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[TpusnoxeHue 2
K AJMHHHUCTPATUBHOMY PEIIaMEHTY

CnpaBoyHasn uHpopMalHs 0 MeCTe HaXOXKIeHus, rpadguxe paboThbl, KOHTAKTHBIX
tenedonax, aapecax 3J1eKTPOHHOM MOYTHI M®II, yuacTByIOIHUX B MPEIOCTABJICHUA U
HH(OPMHPOBAHUY O MOpAAKE npefAoCTABJICHHS TocynapcTBeHHOMH YCIyrH

1. AJAMHHHCTPAUHS TOPOACKOro OKpyra PeyroB MocKoBCKO#H obonactu (He
oCymiecTBJIfieT TpUeM JOKYMEHTOB OT 3agpuTeNeil (NpeAcTaBUTEEH 3asBuTEEl) HA
npeaocTaBjeHne TocynapcTBeHHO YCJIyTH).

MecTto HaxoxaeHus: MockoBckas 0651actb, I. PeyToB, yn. Jlenuna, n.27

I'paduk paboThL:

TToHeneNnbHUK: ¢ 09.00 10 18.00 (mepepsis 13.00-13.45)
BropHuk: ¢ 09.00 1o 18.00 (nepepriz13.00-13.45)
Cpena: ¢ 09.00 1o 18.00 (mepepria13.00-13.45)
YeTBepr: ¢ 09.00 o 18.00 (mepepriB13.00-13.45)
[IaTHUNA: ¢ 09.00 10 16.45 (nepepsiz13.00-13.45)
Cy66ora: BBIXOIHOH JI€HBb

BockpeceHbe: BEIXONHON NEHD

TTourossiit aapec: 143966, MockoBckas o6nacTh, . PeyTos, yi. Jlenuna, .27

KouTtaxTHbIH Tenedor: 8(495)528-32-32

Topsiuas nuHus ['yGepHaTopa Mockosckoit o6mactu: 8-800-550-50-03

OduuanbHplil  CaHT HH(bopMauHOHHo-KOMMyHHKaHHOHHoﬁ cetn «VHTEpHET»:
http://reutov-mfc.rw/

AJIpec 3NEeKTPOHHOM MOYTHI B CCTH WuaTepHeT: mfc-reutovgo@mosreg.ru

2. Cnpasounas uHpopMauusi 0 MecTe HAXOHICHHH M®II, ocymecTBASIOMHUX
npueM JOKYMEHTOB OT JasBuTeNel (NpeacTaBuTenei 3asBuTenel Ha npeaocTaBjeHHe
TocynapcTBeHHOH  yCJIyrH, rpadpuxe paboTHl, KOHTAKTHBIX tejaedoHaX, aapecax
9JIEKTPOHHOM MOYTDbI.

VadopMauys IpuBe/ieHa Ha CaiTax:

- PIIT'Y: uslugi.mosreg.ru

- M®11: mfc.mosreg.ru.
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I[Npunoxenue 3
K AIMMHHCTPAaTHBHOMY PErIaMEHTy

Iopsanok MOJydYeHHs] 3aHHTEPECOBAHHBLIMH JIHIAMH uadopManyu MO BONpocaM
npenocrapaenust TocyrapcTBeHHol  ycayru, cBeleHHii O XoJe MPEXOCTABJICHMSA
TocylapcTBEHHON yCIyrH, nopsiake, ¢opme U MeCTe pasMeIleH s uHQOpMaALHH 0 MopsiaKe
npenocrasienus [ocyrapcTBeHHOMH yCIyrn
1.Mngopmanust 0 NpeNOCTaBICHAM [ocymapcTBEHHOM YCIyrd pasMellacTcs B 3ICKTPOHHOM
BUJIE:

1) Ba opuuuanbHOM caiiTe AIMHHHCTpAlMH TOPOICKOTO oxpyra PeyroB MockOB